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4.10.2 Grade 3 — ELA/Literacy — All Units
The administration script under Section 4.10.2 will be used for all units for the Grade 3 ELA/L Test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.
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Start Stop
Time Time

Unit Testing Time Required Materials

e Test booklets
Units 1-2 Grade 3: 75 Minutes e Pencils
e Scratch paper

End of all units — Students Stop

Instructions for Preparing to Test

IAnepa, Oa AdBete pépog otnv afloAoynon IAOAOYIKWV/YPAUMATIKAG otV OyyALKA
YAwooa. Aev UIOPELTE VO EXETE OTIOLECSHTIOTE N EYKEKPLUEVEG NAEKTPOVIKEG OUOKEUEG OTO
Opavio oag. Asv ermtpénovrot ot KAROELG, Ta punvupata kat n AfPn ¢wrtoypaduwv. Eav xete
OTIOLECSATOTE NAEKTPOVLKEG OUOKEVEG Mall o0G QUTAV TN OTLYWY], CUMREPAQLBOVOLLEVWY
KWWNTWV ThAEDWVWV, ANEVEPYOTIOLHOTE TLG KoL CNKWOTE TO XEPL oaG. EQv StamiotwOei otL £xete

N EVKEKPLUEVEG NAEKTPOVLKEG CUOKEUEG KATA T SLAPKELOL TOU TEOT, EVOEXETAL TO TECT OAG VO
pnnv BaBpoloynOsi.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your STC if you have questions regarding electronic devices.

Napakaw Kabiote Aouxa 6on wpa LotpAlw TO UALKO YLO. TO TEOT.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute test booklets.

Mo tnv Evotnta 1: FpAyte T0 OVOUATENMWVUUO 00G OTO MAVW HEPOG Tou pUAAadiou TeEOT oTO
KOUTAKL A.

Mo tnv Evotnta 2: BeBawOeite OTL TO OVOUATENMWVULO 0O EVaL YPAHUEVO GTO TIAVW HEPOG
tou puAAadiou teoT oTo Ao A.

Make sure each student has written his or her name on the test booklet. If necessary, assist students
with making sure they are using the test booklet that belong to them.
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Instructions for Administering Unit 1

XPNOLUOTIOLWVTOG TLG ETLKETEG OTNV AKPN TNG 0eAiSAG, avoifte To GUAAASLO TWV TECT GaG OTNV
@ npwtn oeAida tng Evotnta __ (CUUMTANPWOTE TNV QVTIOTOLXN EVOTNTA) Kot tapakoAouBnote

podi pou kabwg drapaiw tig odnyieg. MHN yupioste ogAida HEXPL VA 0O TO TTW EYW.

€ apein

Znpepa, Oa kavete tTnv EvOtNTa__ (CUUTTANPWOTE TNV avVTioTOLKN EVOTNTA) TOL TEST DIAOAOYLIKWYV
/ Tpappatikig g Tagng 3.
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Asesaun/v13

AwoBaote KAOe AMOOTIOOUA KOl EPWTNON. ITN CUVEXELA, OKOAOUONOTE TIG 0dnyieg yia va
QMOVTNOETE O KAOE EPWTNON. ZNUELWOTE TLG OUIOVTNCELG OOG CUUTTANPWVOVTAG TEAELWG TOUG
KUKAOUG 0T0 GUAAASLO TWV TEOT oaG. Mnv KAvete KaBOAou onuddia and pLoAupL £§w amod toug
KUKAOUG. Av Tipénel va aAAAeTE pia andavinon, $povtiote va oBNOETE EVIEAWG TNV TTPWTN COLG
andvinon.

Ze pio ano TG epwtnoelg Oa cag {ntnbel va ypayete pa andavinon. Mpayte tnv andvinon
oo OTO XWPO Tou TtapéXetal oto GpuAAASLO Tou TeoT cag. MOVo oL AnMaVTINOELS TTOU €ival
YPOULUEVEG LEoA 0TO TtPOPAENOpEVO TAdiolo Ba BabpoAoyouvral.

Edv 6ev yvwplleTe TRV AMAVINGON OFE L0 EPWTNON, LIMOPEITE VO TIPOXWPNCETE OTNV EMOUEVN
epwtnon. EQv tehelwoete vwpig, EXETE TN SuvatotnTa va eAEYEETE TIG AMOWVTNOELG GOG KOl
TUXOV epwTNOELG Ttou Sev anavijoate MONO o€ autrv thv evotnta. Mnv nepAoETE MEPA QO
TV €véeLén otorm.

@ ESw teAewwvouv ot 08nyieg 0to GUAAASLO TWV TECT COg.
Otav &cite pa €véeign ZYNEXEIA oto PpUANGSLO TWV TEOT oag, Unopeite va petafeite otnv
enopevn oglida. Otav ¢rdoste otnv €vdeign ITOM oto puAdadio twv teot oag, MHN

ouve)ioete £€wg 6tou oag {ntnOsel va to Kavete. NMapadeiypata twv evéeifewv ZYNEXEIA kat
2TON eivow avaptnuéva oToV TivaKa.

EGv tedewwoste vwpig Kat £Xete eAéyEel MARPWC TNV £pyocia oo OE QUTAV THV gvoTnTa,
ONKWOTE TO XEPL o0G Kol eyw Oa paléPw Tto UALKO yLa TO TECT oag. ARO Tn OTLYU Tou Oa
poéPw Ta UAKA o0G, SEV UITOPELTE VoL T TTAPETE Ttiow.

Read from OPTION A, B, or C below based on DoDEA or school policy (refer to your STC).

@ EMIAOTH A
AdoU paléPpw Tt UALKA yLa TO TECT OO, TTOPAKOAW KoBioTe AouXo MEXPL VO TEAELWOEL N

gvotnta.
EMIAOIH B

AdoU paléPw ta UAKA yLa To TEOT oag, Oa oag adrow va anoywpnoets.
EMIAOTH T

AdoU paléPw ta UAKA yLOLTO TECT 0O, Lropeite va dtapaoete éva BLBAio | AANO EMLTPENOHEVO
UALKO £wG OTOU TEAELWOEL N EvOTNTA.
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‘EXETE EPWTHOELG;

Answer student questions.

@ Oa €xete. . .
(EmAé€te TNV evotnTa mou Sivetal)

Taén 3 Evotnta 1: 75 Aemta

Grade 3
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Taén 3 Evotnta 2: 75 Aemtd

. . .ylO VO CUUTIANPWOETE QUTH TV EvVOTNTA. O 0OG EVNUEPWOW Otav anopévouv 10 Asmtd
ywa Tt ARén Tou teot.

Fupiote otnv eMOpeVN oeAiba. Mmnopeite Twpa va EEKVAOETE.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.
Ensure students do not move on to other units.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

- —_ —_— —_— — — e e e e — — — — —

NopakaAw CTOUOATACTE TN CUMMANPWON TOU TEOT, BAATE TO TIPOXELPO XOPTL oOG HECA OTO
| @ dUAAGSI0 TeoT Kat KAeiote T0 GUAAASIO TEOT. Oa KAVOUHE £va oLWNNAd StEAswpupa TpLav |
3 Aemtwv. AV EMITPEMOVTOL OL OMUALEG.

—_ —_— —_— —_— —_— —_ —_ = 4

After taking a classroom break, ensure students open their test booklets and continue testing where
they left off.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Zag amopévouv 10 Aemtd.

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished,

| s -, I |

@ Ztapariote. O Xpovog Tou teoT £XeL A€oV TeAelwoel. KAeiote To GpuAAddLo TeoT.

BeBawwbeite 6tL TO Gvopd oog gival ypappévo oto GuAAASLo Twv TeoT oag. Oa paléPw To |
L UALKO TWV TECT OO

—_ — — e e = d

e Collect test booklets, scratch paper, testing tools, and accessibility/accommodations tools (as
needed) from students.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the first
read through, TAs are required to adhere to the scripts provided in this manual for administering the
CCRS summative assessment. Read word-for-word the bold instructions in each SAY box to students.
You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes are outlined
with a dashed line and should ONLY be read aloud if they are applicable to your students. Some
directions may differ slightly by unit and are noted within the administration script.
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4.12.1 Grades 4 — High School School ELA/Literacy — All Units

Unit Testing Time Required Materials

Test booklets
Answer documents
Pencils

Scratch paper

Grades 4 — 8 and 10:

Unit 1 90 Minutes

End of all units — Students Stop

Instructions for Preparing to Test

ZAuepa, Ba AdBete pépog otnv afloAdynon GLAOAOYIKWV/YPAUHUATIKAG oTNV ayyAlkh YAwooa.

Aev pnopeite vo £XETE OMOLECSNTIOTE UN EYKEKPLUEVEG NAEKTPOVIKEG OCUOKEVEG 0TO Bpavio
oaG. Aev emutpémovial ot KANOEL, Ta pnvoupata kat n AqPn ¢wrtoypadiwv. Eav éxete
OTOLECONTIOTE NAEKTPOVLKEG OUOKEUEG MOl O0G OQUTAV TN OTLYMI, CUUMEPLAQUBAVOULEVWY
KWWNTWV TNAEPWVWV, ANEVEPYOTIOLNOTE TLG KL CNKWOTE TO XEPL 0aG. EQv StamiotwOsl otL £xete
KN EYKEKPLUEVEG NAEKTPOVLKEG OUOKEUEG KATA TN SLAPKELOL TOU TEOT, EVOEXETAL TO TECT OAG VAl
punv BaBpoAoynOei.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Please contact your STC if you have questions regarding electronic devices.

NapakaAw Kabiote Aouxa 66N WP HoLPAlw To UAKO yLa TO TECT.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute test booklets and answer documents.

Mo tnv Evétnta 1: Fpdyte T0 OVOUATENMWVUHO 00G OTO TAVW HEPOG Tou PpuAAadiou TeoT Ko
TOU €yypadou anavI oWV 0TO KOUTAKL A.
Mo tnv Evotnta 2: BeBawOeite OTL TO OVOUATENMWVULO 0OG Elval YPOUMEVO OTO TIAVW HEPOG
Tou pUAAaSiou TECT Kol TOU eyypadou amavIoEWV 6 0TO KOUTAKL A.

Make sure each student has written his or her name on the test booklet and answer document. If
necessary, assist students with making sure they are using the test booklet and answer document that
belong to them.
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Instructions for Administering Each Unit

XPNOLUOTIOLWVTOG TLG ETLKETEG OTNV AKPN TNG 0eAiSAG, avoifte To GUAAASLO TWV TECT GaG OTNV
@ npwtn oeAida tng Evotntag __ (CUUMTANPWOTE TNV QVTIOTOLXN EVOTNTA) Kot tapakoAouBnote
podi pou kabwg drapaiw tig odnyieg. MHN yupioete ogAida HEXPL VA OO TO TTW EYW.

Znpepa, Oa kavete tTnv Evotnta __ (CUMITANPWOTE TOV avTioTol o aplBuo evotntag) tng Tagng
__ (oupmAnpwote tnv avtictolyn 1a€n) tou Teot GAOAOYIKWV / TPOHHATIKAG.
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AwoBaote KAOe AMOOTIOOUA KOl EPWTNON. ITN CUVEXELA, AKOAOUBNOTE TIG 0dnyieg yia va
OMOVTNOETE OE KAOE EPpWTNON. ZNUELWOTE TLG OUITOVTNCELG OOG CUUTIANPWVOVTAG TEAELWG TOUG
KUKAOUG 0TO £yypado TwV anavticewv oag. Mnv Kavete kaBoAov onudadia and HoAUPL £§w
ano toug KUKAouG. Av mipémel va aAlagete pa andavinon, gpovtiote va ofnoste evieAws TRV
TMPWTN OO AAvVTNOoN.
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Ze pia ano tg epwtnoslg Oa oag {ntndei va ypaete pia anavinon. FpAayte tnv andvinon cog
OTO XWPO TIOU TAPEXETAL OTO £yypado Twv anavticewv cag. Mpovtiote va NMPocapLOCETE
TNV ANAVTNOr) 00 EVIOE TOU TIAPEXOUEVOU Xwpou. MOVO oL AMAVTROELS TTOU €ival YPOUUEVEG
Héoa oto npoPAendpevo Aaiolo Oa BabpoAoyolvral.

Edv 6ev yvwplleTe TRV AMAVINGCN OE LLOL EPWTNON, LMOPEITE VO TIPOXWPNCETE OTNV EMOUEVN
epwtnon. EQv tehelwoete vwpig, EXETE TN SuvatotnTa va €AEYEETE TIG AIMOWVTNOELG GOG KOl
TUXOV epwTnoEL o dev anaviioate MONO o€ authv thv evotnta. Mnv nepAoETe NEPA QO
™V €vdeLén otorm.

@ ESw teAelwvouv ot 08nyieg oto GUAAASLO TWV TECT GO,

Otav &eite pa €véeign ZYNEXEIA oto PpUANGSLO TWV TEOT oag, Unopeite va petafeite otnv
enopevn oelida. Otav ¢rdoste otnv €vdeign ITOM oto PpuAdadio twv teot ocag, MHN
ouve)ioete £w¢ 0Tou oag {NTNOEi va To KAVETE.

Napadeiypata twv evéeifewv ZYNEXEIA kat £TOM sival avaptnuéva oTov mivaka.

EGv teAewwoeTe VWpPIG Kol €XeTe eAEYEEL MARPWC TNV £pyacia ooG OE QUTAV THV £voTnTOa,
ONKWOTE TO XEPL o0 Kot eyw Oa paléPw to UALKO yLa TO TECT oag. ATO TN OTLyu Tou Oa
poléPw Ta UAKA o0lG, SEV UITOPELTE VoL Ta TTAPETE TLioW.

Read from OPTION A, B, or C below based on local policy (refer to your STC).

@ EMAOIH A
AdoU paléPw Tt UALKA yla TO TECT OO, TIOPAKOAW KoOioTe AouXo HEXPL VO TEAELWOEL N

gvotnta.

EMIAOTH B

AdoU paléPw ta UAKA yLa To TEOT oag, Oa oag adrow va anoywpnoets.

EMIAOTH T

AdoU paléPw to UAKA yLoLTo TECT o0, Lrtopeite va Stapdaoste éva BLBAio | GAAo snitpendpevo
UALKO £WwG OTOU TEAELWOEL N EvoTNTA.

‘EXETE EPWTHOELG;
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Answer student questions.
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Oa £xete 90 Aemtd yLa Vo OAOKANPWOETE OQWUTHAV TNV EVOTNTA. Oa OOG EVNUEPWOW OTAV mo

@ anopévouv 10 Aentta yia tn Anén Tou teoTt. J=> E .|I>
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Ensure students do not move on to other units.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

- _ —_— —_— —_— —_——_— —_— —_— —_— —_— —_— — — —_— — —

NopakaAw CTOUOATACTE TN CUMMANPWON TOU TECT, BAATE TO POXELPO XOPTL OOG HECA OTO
| éyypado amavtioswv kat kAeiote To GUAAASIO TWV TEOT 0aG. Oa KAVOUpE éva cLwnnAd |
| SLaAelppa Tplwv Aentwv. Agv emTpEnovToat ot OpLALES.

—_ —_ —_ —_- — 4

After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

I~ — . . - -, - -, —— = — = T — . T
Avoigte ta puAAaSLa TteEOT Katl Ta Eyypada AMAVINGEWV O0G KoL CUVEXIOTE TN CUMMANPWGH

| TOU TEOT. |

- —_ e e e e e 4

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR PBT 47



dodea

©
o
S
b ey
I
Hao's
F25
TIZ
oo
o
©
S
(G

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Zag anopévouv 10 Aemtd.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit
When the unit time is finished, read the following optional SAY box if there are students with secure

test materials.

[— athare. O vadvace toU teat fvet Aoy tehetiiaet Kheiate to huldSia teat kat 1o fvvadha |

Ztapatiote. O Xpovog tou teot €XeL AoV teAewwoel. KAeiote to puAAadio teot kat to £yypado
| OMOVTACEWV. |

BeBawwbeite OtL T0 Ovoud oag eival ypapévo oto GUAAASLO TwV TECT o0 Kot oTo £yypado
L anavtioewv. Oa paléPw To UALKO TWV TECT 0OG.

_ — = = = = — 4

e Collect test booklets, answer documents, scratch paper, testing tools, and accommodations
tools (as needed) from students.
e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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