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4.10 Script for Administrating Grade 3 Mathematics

The administration script under Section 4.10.1 will be used for all units of the Grade 3 Mathematics
Test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

4.10.1 Grade 3 — Mathematics — All Units

Unit Testing Time Required Materials

Test booklets
Rulers
Pencils
Scratch paper

Units 1-3 Grade 3: 60 Minutes

End of all Units — Students Stop

Instructions for Preparing to Test

H&m nay, cac em sé& lam bai ki€ém tra toan.

Cac em khéng dugc dé thiét bi dién tlir & ban hoc khi chwa cé su cho phép. Khéng duoc
goi dién, nhan tin va chup dnh. Néu dang mang bat ky thiét bi dién tir nao, ké ca dién
thoai di ddng, hay tat cac thiét bi nay va gio tay. Néu bi phat hién mang theo thiét bj
dién tir khi chura dugc phép trong qua trinh 1am bai ki€m tra, c6/thay c6 thé khéng
cham bai cta cac em.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your STC if you have questions regarding electronic devices.

Hay ngbi trat tu trong khi cd/thay phat bai kiém tra.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

Né&u Bai 1: Viét ho va tén ctia cdc em vao Hop A & dau tap phiéu kiém tra.

NE&u Bai 2 hoac 3: Kiém tra d€ dam bao cac em da viét ho va tén minh vao Hép A & dau
tap phiéu kiém tra.

Make sure that each student has written his or her name on the test booklet.

Grade 3
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Instructions for Administering All Units

Dung tem & vién trang, mé& tap phiéu ki€m tra dén trang dau Bai __ (dién s6 bai phu hgp)
va lam theo khi cd/thdy doc huéng dan.

H&m nay, cdc em sé& lam Bai __(dién s6 bai phu hgp) trong Bai Ki€m tra Toan 16p 3. Cicem
sé khong dugc dung may tinh bé tui.

Poc tirng cau héi. Sau d6, lam theo huéng dan dé tra I1&i tirng cau héi. Panh dau dap an
bang cach td vao 6 tron trong tap phi€u ki€m tra. Khéng td but chi ra ngoai 6 tron. Néu
can d&i dap an, hdy nhé tay hét dap an ban dau.

Néu cau héi yéu cau trinh bay hoac giai thich bai lam, cac em phai thuc hién ding thi
méi dwoc da di€m. Chi chdm di€m nhirng dap an viét trong khoang tréng cho truéec.
Néu khdng biét dap an cho mgt cau héi, cic em c6 thé chuyén sang cau tiép theo. Néu
Iam xong sém, cdc em CHI c6 thé xem lai dap an cia minh va nhirng cau héi chua trd 1&i
trong bai nay. Khong mé& qua ky hiéu bao dirng.

Lat trang ti€p theo khi cd/thady doc ti€p huwéng dan.

Huéng dan Hoan thanh Luéi Pap an

Tim 1&i giai va dap an.

Viét dap an trong 6 phia trén cung luéi.

Chi in m&t s& hodc mat ky hiéu trong méi 8. Khdng dé 6 tréng gitra dap an.
Duéi moi 6, hdy td 6 tron khép véi s6 hodc ky hiéu cac em da viét & trén.
Té dam va kin 6 tron.

Khdng t6 vao 6 tron phia du'¢i 6 khong str dung.

6. Xem phan dudi dé€ biét cac vi du vé cach lam Iwéi dap an chinh xac.

W NPR

v

Két thic phan huéng dan trong tap phi€u ki€m tra.

Khi gap ky hiéu M& TIEP trong tap phiéu kiém tra, cdc em c6 thé mé& sang trang tiép
theo. Khi cac em gap ky hiéu DUNG trong tap phiéu ki€ém tra, PUNG mé ti€p trir khi
duoc huwéng dan.

Vi du vé cac ky hiéu MO TIEP va DUNG c6 trén bang.

Néu cac em lam xong sé&m va da soat ky bai lam, hay gio tay va c6/thay sé thu bai. Khi
c6/thay da thu bai, cac em khdong dwogc xin lai.
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

PHUONG AN A

Sau khi cd/thay thu phi€u kiém tra ctia cdc em, hdy ngdi trat tu cho dén khi bai kiém
tra két thac.

PHUONG AN B

Sau khi thu phiéu kiém tra ctia cac em, cd/thdy sé cho cac em vé.

PHUONG AN C

Sau khi cd/thay thu phi€u ki€m tra cta cac em, cac em c6 thé doc sach hodc cac tailiéu
khac dugc cho phép dén khi bai ki€ém tra két thac.

Cac em c6 cau héi nao khdong?

Answer student questions.

Cac em sé& c6 60 phut d& hoan thanh bai kiém tra nay. C6/Thay sé théng bao khi cac em
chi cén 10 phat d€ hoan thanh bai kiém tra.

Lat sang trang ti€p theo. Cac em c6 thé bat dau lam bai ngay.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.

Grade 3
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Vui léng dirng but, dat gidy nhap ctia cadc em vao tap phi€u ki€m tra va déng tap phiéu

| ki€m tra lai. Ching ta sé& nghi giai lao trong ba phut va gilr im Iang. Khéng duoc néi

L _Chuyén.

—_ —_— —_— —_— — — e e — — i

After taking a classroom break, ensure students open their test booklets and continue testing where
they left off.

=" . ., . - - - - - — — 7
| | M& tap phiéu kiém tra va tiép tuc lam bai. |
L — L - — — s — — — — — — — a1

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phit nira.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit
When the unit time is finished,

[— - - - - - -7 -7 - - - - - - —/ —/— /"7

-
| Dirng bit. Thai gian ki€m tra hién da két thic. Déng tap phi€u ki€ém tra lai.
Ki€m tra xem cac em da viét tén trén tap phi€u kiém tra chwa. C6/Thay sé thu bai.

L L e e e e — — e

e Collect test booklets, scratch paper, testing tools, and accessibility/accommodations tools
(as needed) from students.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and
are seated, read the script to move onto the next unit.
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4.11 Script for Administering Mathematics
The administration script under Section 4.11.1 will be used for all units of the Grades 4 and 5
mathematics test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

4.11.1 Grades 4 and 5 Mathematics — All Units

Unit Testin . . Start Sto
v, . & Required Materials . . >
- O Time Time Time
% ® "2 e Test booklets
< qEJ g e Answer documents
Q£ = * Mathematics reference sheets
SEZ . Grades 4 and
< & Units 1-3 ) . (grade 5 only)
S 5: 60 Minutes
G} e Rulers and protractors

e Pencils

e Scratch paper

End all Units — Students Stop

Instructions for Preparing to Test

H&m nay, cac em sé& lam bai kiém tra toan.

Cac em khéng dugc dé thiét bi dién tlir & ban hoc khi chwa cé su cho phép. Khéng duoc
goi dién, nhan tin va chup dnh. Néu dang mang bat ky thiét bi dién tlr nao, ké ca dién
thoai di ddng, hay tat cac thiét bi nay va gio tay. Néu bi phat hién mang theo thiét bj
dién tir khi chua dugc phép trong qua trinh 1am bai ki€m tra, c6/thay cé thé khéng
cham bai ctia cac em.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your STC if you have questions regarding electronic devices.

Hay ngbi trat tu trong khi cd/thay phat bai kiém tra.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

Né&u Bai 1: Viét ho va tén cia cdc em vao Hop A & dau tap phiéu kiém tra va to ghi dap an.

NE&u Bai 2 hoac 3: Kiém tra d€ dam bao cac em da viét ho va tén minh vao Hop A & dau
tap phiéu kiém tra.

Make sure that each student has written his or her name on the test booklet and answer document.
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Instructions for Administering All Units

Dung tem & vién trang, mé tap phi€u ki€ém tra dén trang dau Bai __ (dién s6 bai phu hgp)
va lam theo khi cd/thay doc huéng dan.

Hém nay, cac em sé& lam Bai Kié€m tra Toan s6 __ (dién s6 bai phu hop) cia _ (I6p 4 hoac
5 — chon I16p phu hgp). Cac em sé khong dwgc dung may tinh bé tui.

Poc tirng cau héi. Sau d6, lam theo huéng dan dé tra I1&i tirng cau héi. Panh dau dap an
bang cach t6 kin 6 tron trong t& ghi dap an. Khdng td but chi ra ngoai 6 tron. Néu can
ddi dap an, hay nhé tay hét dap an ban dau.

Né&u cau hdi yéu cau trinh bay hoac giai thich bai lam, cac em phai thuc hién ding thi
méi dwoc da di€m. Chi chdm di€m nhirng dap an viét trong khoang tréng cho truéc.
Néu khdng biét dap an cho mot cau héi, cac em cé thé& chuyén sang cau tié€p theo. Néu
Iam xong sém, cdc em CHI c6 thé xem lai dap an cia minh va nhirng cu héi chua trd 1&i
trong bai nay. Khong mé& qua ky hiéu bao dirng.

Lat trang ti€p theo khi cd/thady doc ti€p huwéng dan.

Huéng dan Hoan thanh Luéi Pap an

Tim 1&i giai va dap an.

Viét dap an trong 6 phia trén cung luéi.

Chi in mét s& hodc mat ky hiéu trong méi 8. Khdng dé 6 tréng gitra dap an.

Duéi moi 6, hdy td 6 tron khép véi s6 hodc ky hiéu cac em da viét & trén.

T6 dam va kin 6 tron.

Khéng td vao 6 tron phia duwéi 6 khéng str dung.

6. Khdng duwoc nhap phan sd vao luwéi dap an va néu nhap sé khéng duoc
cham di€m. Nhap phan s6 duéi dang sé thap phan.

7. Xem phan dudi d€ biét cac vi du vé cach lam lwéi dap an chinh xac.

P WNPR

K&t thac phan huéng dan trong tap phiéu kiém tra.

Khi gap ky hiéu MO TIEP trong tap phiéu ki€m tra, cdc em cé the‘f m¢& sang trang tiép
theo. Khi cac em gap ky hiéu DUNG trong tap phi€u kiém tra, DUNG mé tiép trir khi
dugc huéng dan.

Vi du vé cac ky hiéu MO TIEP va DUNG c6 trén bang.

Né&u cac em lam xong sém va da soat k¥ bai lam, hay gio tay va cd/thay sé thu bai. Khi

cd/thay da thu bai, cac em khdong dwugc xin lai.
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

PHUONG AN A

Sau khi cd/thay thu phi€u kiém tra ctia cdc em, hdy ngdi trat tu cho dén khi bai kiém
tra két thac.

PHUONG AN B

Sau khi thu phiéu kiém tra ctia cac em, cd/thdy sé cho cac em vé.

PHUONG AN C

Sau khi cd/thay thu phi€u ki€m tra cta cac em, cac em c6 thé doc sach hodc cac tailiéu
khac dugc cho phép dén khi bai ki€ém tra két thac.

Cac em c6 cau héi nao khdong?
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Answer student questions.

Cac em sé& c6 60 phut d& hoan thanh bai kiém tra nay. C6/Thay sé théng bao khi cac em
chi cén 10 phat d€ hoan thanh bai kiém tra.

Lat sang trang ti€p theo. Cac em c6 thé bat dau lam bai ngay.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.
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If taking a three-minute stand and stretch break during the unit:

- —_ —_— —_— — — e e e e — — — — —

-
Vui long dirng but, dat gidy nhap ctia cac em vao to ghi dap an, cho t& ghi dap an vao
| tap phiéu kiém tra va déng tap phiéu kiém tra lai. Ching ta s& nghi giai lao trong ba |

L phut va gitr im lang. Khong duoc néi chuyén.

—_ —_— —_— —_ — = 4

After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

| p— - - - - - - - - - - - - - - — — 7
| Mé& tap phi€u ki€m tra va t& ghi dap an va lam bai tiép. |
- —_ e e e e e 4

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em cén 10 phut nira.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished,

r . P . A U YL
Dirng but. Thoi gian kiém tra hién da két thac. Péng tap phi€u kiém tra va to' ghi dap
an.
| Ki€m tra xem cac em da viét tén trén tap phiéu ki€m tra va t& ghi dap an chuwa. C6/Thay |
L sé thu bai. B
e Collect all test materials from students.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and
are seated, read the script to move onto the next unit.
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4.11.2 Grade 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grade 6, 7 and high school
mathematics assessments. Refer to section 4.11.4 for the administration script for Grades 6, 7 and 8
Units 2 and 3 and high school Unit 2. The administration script for Unit 1 of the Grade 8 mathematics
assessment can be found in Section 4.11.3.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Test booklets
e Answer documents
. e Mathematics reference sheets
Unit 1: Non- .
Calculator Secti e Rulers and protractors (required for Grade 6
alculator Section | =40 € 2nd 7- and 7)

60 Minutes e Pencils
High School: 90 Minutes e Scratch paper

Students Go On

Unit 1: Calculator ¢ |n addition to above, calculators
Section

End of Unit 1 — Students Stop

Instructions for Preparing to Test

H&m nay, cac em sé& lam bai ki€ém tra toan.

Cac em khéng dugc dé thiét bi dién tir & ban hoc khi chwa c6 su cho phép. Khéng duoc
goi dién, nhan tin va chup dnh. Néu dang mang bat ky thiét bi dién tlr nao, ké ca dién
thoai di ddng, hay tat cac thiét bi nay va gio tay. Néu bi phat hién mang theo thiét bj
dién tur khi chua dugc phép trong qua trinh 1am bai kiém tra, c6/thay c6 thé khéng
cham bai cta cac em.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your STC if you have questions regarding electronic devices.

Hay ngbi trat tu trong khi c6/thay phat bai kiém tra.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

Viét ho va tén clia cic em vao Hop A & dau tap phi€u ki€m tra va t& ghi dap an.

Make sure that each student has written his or her name on the test booklet and answer document.
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Instructions for Administering Unit 1

Dung tem & vién trang, m& tap phi€u kiém tra dén trang dau Bai 1 va lam theo khi cd/
thay doc huéng dan.
Hém nay, cac em sé& lam Bai 1 ctia Bai ki€m tra Toan __ (I6p 6 hoac khéa hoc phu hgp). Bai
1 c6 hai phan. Trong phan dau, cac em khdng dugc stir dung may tinh bé tui. Trong phan
hai, cdc em c6 thé sir dung may tinh bé tdi. Cic em s& khdng dugc quay lai phan dau
chia bai ki€m tra sau khi bat dau phan dung may tinh bé tdi. Cdc em phdi hoan thanh ca
phan khéng dugc dung va duoc dung may tinh bé tudi cia Bai 1 trong thai gian yéu cau.
Poc tirng cau héi. Sau d6, lam theo huéng dan dé tra I1&i tirng cau héi. Panh dau dap an
bang cach t6 kin 6 tron trong t& ghi dap an. Khéng td but chi ra ngoai 6 tron. Néu can
ddi dap an, hay nhé tay hét dap an ban dau.
Néu cau hdi yéu cau trinh bay hoac giai thich bai lam, cac em phai thuc hién ding thi
méi dwoc da di€m. Chi chdm di€m nhirng dap an viét trong khoang tréng cho truéec.
Né&u khéng biét dap an cho mdt cau hdi, cdc em c6 thé chuyén sang cau tiép theo. Khi da
1am xong phan dau, cdc em CHI c6 thé xem lai dap an cia minh va nhirng cau héi chua
tra 1&i trong phan nay. Khi da soat lai dap an, hidy chuyén sang phan duoc ding may
tinh bé tdi. Khi cdc em da san sang chuyén sang phan duoc diung may tinh bé tudi, hay
gio tay d€ nhan may tinh.
Lat trang ti€p theo khi cd/thdy doc ti€p huéng dan.
Huéng dan Hoan thanh Ludi Pap an
1. Tim l&i gidi va dap an.
2. Viét dap an trong 6 phia trén cung lwéi.
3. Chiin mot s6 hodc mot ky hiéu trong moi 6. Khéng dé 6 trong gitra dap
an.
4. Dwéimdi 6, hdy to 6 tron khép véi s6 hodc ky hiéu cac em d3 viét & trén.
T6 dam va kin 6 tron.
5. Khéng t6 vao 6 tron phia duwdi 6 khéng sl dung.
6. Khéng dwoc nhip phan sé vao lwédi dap én va néu nhip sé khdng dwoc
cham diém. Nhap phan sé duéi dang sé thap phan.
7. Xem phan dwéi dé biét cac vi du vé cach lam lwédi dap an chinh xac.
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K&t thic phan huwéng dan trong tap phi€u kiém tra.

Khi gap ky hiéu M& TIEP trong tap phi€u kiém tra, cdc em c6 thé mé sang trang tiép
theo. Khi cac em gap ky hig¢u DUNG trong tap phi€u kiém tra, PUNG mé tiép trir khi
duoc huwéng dan.

Vi du vé cac ky hiéu MO TIEP va DUNG c6 trén bang.

Néu cac em lam xong sém va da soat ky bai lam clia minh trong phan dwgc dung may
tinh bé tui, hdy gio tay va cd/thay sé thu bai. Khi c6/thay da thu bai, cac em khéng duoc

xin lai.

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR PBT 33



dodea

Read from OPTION A, B, or C below based on local policy (refer to your STC).

PHUONG AN A

Sau khi cd/thay thu phi€u kiém tra ctia cdc em, hdy ngdi trat tu cho dén khi bai kiém
tra két thac.

PHUONG AN B

Sau khi thu phiéu kiém tra ctia cac em, cd/thdy sé cho cac em vé.

PHUONG AN C

Sau khi cd/thay thu phi€u ki€m tra cta cac em, cac em c6 thé doc sach hodc cac tailiéu
khac dugc cho phép dén khi bai ki€ém tra két thac.

Cac em c6 cau héi nao khdong?

Answer student questions.

Cicemsécé...

® Ldp 6: 60 phut

e Trung hoc phé théng: 90 phat
... d€& hoan thanh ca phan khéng duwogc dung va duoc diung may tinh bé tai ciia bai kiém
tra nay. Khi th&i gian kiém tra con lai 20 phut, cé/thay sé nhac cac em chuyén sang phan
dugc dung may tinh bé tai, néu cac em chwa lam dén. Cb ciing sé théng bao khi cac em
chi con 10 phit d€ hoan thanh bai kiém tra.
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Lat sang trang ti€p theo. Cac em cé thé bat dau 1am bai ngay.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.6.2).

e Once students reach the first stop sign in their test booklet (below the stop sign, the test
booklet will state: “You have come to the end of the non-calculator section in Unit 1 of the
test”), ensure students are moving on to the calculator section.

e Distribute grade/course-appropriate/accommodations appropriate calculators when
students complete the non-calculator section (refer to Sections 4.2 and 4.3 for more
information).

e Collect test materials as students complete testing (Section 4.8.1).

e If students have questions about an item, tell them, “Do the best you can.”

e |[f students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).
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The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

| e |

Vui long dirng but, dat gidy nhap ctia cac em vao to ghi dap an, cho t& ghi dap an vao
| tap phi€u kiém tra va déng tap phi€u ki€ém tra lai. Ching ta sé& nghi giai lao trong ba
3 phat va giir im lang. Khong duoc néi chuyén.

—_ —_— —_— —_ — = 4

After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

| — - - - - - - - - - - - - - - — /7
| Mé& tap phi€u ki€m tra va t& ghi dap an va lam bai tiép. |
- — —_ — e e e e e e e e e 4

Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

Cac em con 20 phut nira. Luu y 13, ca hai phan khéng dwoc dung va dugc dung may tinh
bé tai déu phai hoan thanh trong th&i gian nay.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phit nira.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students with test
materials.

r ; . . . 1

Dirng biit. Thai gian kiém tra hién da két thic. Déng tap phiéu kiém tra va t& ghi dap
an.

| Ki€ém tra xem cac em da viét tén trén tap phi€u kiém tra va t& ghi dap an chwa. C6/Thay

L sé thu bai. N

e Collect all test materials from students.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and are
seated, read the script to move onto the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics
assessment. Refer to section 4.11.4 for the administration script for Grade 6-8 Units 2 and 3 and
high school Unit 2. The administration script for Unit 1 of Grade 6, 7 and high school mathematics
assessment can be found in Section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Unit Testing Start Stop

Required Materials

Time Time Time

e Test booklets
e Answer documents
. Grade 8: 60 e Mathematics reference sheets
Unit 1 .
Minutes e Rulers
e Pencils
L]

Scratch paper

End of Unit 1 — Students Stop

Instructions for Preparing to Test

H&m nay, cac em sé& lam bai kiém tra toan.

Cac em khéng dugc dé thiét bi dién tlir & ban hoc khi chwa c6 su cho phép. Khéng dugc
goi dién, nhan tin va chup dnh. Néu dang mang bat ky thiét bi dién tlr nao, ké ca dién
thoai di ddng, hay tat cac thiét bi nay va gio tay. Néu bi phat hién mang theo thiét bj
dién tir khi chua dugc phép trong qua trinh 1am bai ki€m tra, c6/thay c6 thé khéng
cham bai cta cac em.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your STC if you have questions regarding electronic devices.

Hay ngbi trat tu trong khi cd/thay phat bai kiém tra.

Distribute scratch paper, wooden No. 2 pencils, and approved accessibility/accommodations tools, if
needed for certain students. Then, distribute all test materials (see required materials list above).

Viét ho va tén clia cic em vao Hop A & dau tap phi€u ki€m tra va t& ghi dap an.

Make sure that each student has written his or her name on the test booklet and answer document.
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Instructions for Administering Unit 1

Dung tem & vién trang, m@& tap phi€u ki€ém tra dén trang dau Bai 1 va 1am theo khi c6/
thay doc huéng dan.

H&m nay, cac em s& lam Bai 1 cta Bai ki€m tra Toan L&p 8. Cac em sé khdng dugc dung
may tinh bé tui.

Poc tirng cau héi. Sau d6, lam theo huédng dan dé tra I1&i tirng cau héi. Panh dau dap an
bang cach t6 kin 6 tron trong t& ghi dap an. Khdng td but chi ra ngoai 6 tron. Néu can
ddi dap an, hay nhé tay hét dap an ban dau.

Néu cau héi yéu cau trinh bay hoac giai thich bai lam, cac em phai thuc hién ding thi
méi dwoc da di€m. Chi chdm di€m nhirng dap an viét trong khoang tréng cho truéc.
Néu khdng biét dap an cho mgt cau héi, cic em c6 thé chuyén sang cau tiép theo. Néu
Iam xong sém, cac em CHI c6 thé xem lai dap an cia minh va nhirng cu héi chua trd 1&i
trong bai nay. Khong mé& qua ky hiéu bao dirng.

Lat trang ti€p theo khi cd/thady doc ti€p huwéng dan.

Huéng dan Hoan thanh Luéi Pap an

Tim 1&i giai va dap an.

Viét dap an trong 6 phia trén cung luéi.

Chi in mdt s& hodc mat ky hiéu trong méi 8. Khdng dé 6 tréng gitra dap an.

Duéi moi 6, hdy td 6 tron khép véi s6 hodc ky hiéu cac em da viét & trén.

Té dam va kin 6 tron.

Khéng td vao 6 tron phia duwéi 6 khéng str dung.

6. Khdng duwoc nhap phan sd vao luwéi dap an va néu nhap sé khéng duogc
cham di€m. Nhap phan s6 duéi dang sé thap phan.

7. Xem phan dudi d€ biét cac vi du vé cach lam lwéi dap an chinh xac.
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K&t thac phan huéng dan trong tap phi€u kiém tra.

Khi gap ky hiéu MO TIEP trong tap phiéu kiém tra, cdc em c6 thé mé sang trang tiép
theo. Khi cac em gap ky hiéu DUNG trong tdp phi€u ki€ém tra, DUNG mé ti€p trir khi
dugc huwéng dan.

Vi du vé cac ky hiéu MO TIEP va DUNG c6 trén bang.

Néu cac em lam xong sém va da soat ky bai lam, hay gio tay va c6/thay sé thu bai. Khi
c6/thay da thu bai, cac em khdong dworc xin lai.
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

PHUONG AN A

Sau khi cd/thay thu phi€u kiém tra ctia cdc em, hdy ngdi trat tu cho dén khi bai kiém
tra két thac.

PHUONG AN B

Sau khi thu phiéu kiém tra ctia cac em, cd/thdy sé cho cac em vé.

PHUONG AN C

Sau khi cd/thay thu phi€u ki€m tra cta cac em, cac em c6 thé doc sach hodc cac tailiéu
khac dugc cho phép dén khi bai ki€ém tra két thac.

Cac em c6 cau héi nao khdng?

Answer student questions.

Cac em sé& c6 60 phut d& hoan thanh bai kiém tra nay. C6/Thay sé théng bao khi cac em
chi cén 10 phat dé€ hoan thanh bai kiém tra.

Lat sang trang ti€p theo. Cac em c6 thé bat dau lam bai ngay.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.6.2).

Collect test materials as students complete testing (Section 4.8.1).

If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).
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The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets and answer documents must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games or engage in activities that
may compromise the validity of the test.
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If taking a three-minute stand and stretch break during the unit:

| e - - - - - - - = - - = = — — — — 7

Vui Idng dirng bat, dat gidy nhap ctia cac em vao t& ghi dap an, cho t& ghi dap an vao
| tap phi€u kiém tra va déng tap phi€u kiém tra lai. Ching ta sé& nghi giai lao trong ba
3 phut va gitr im lang. Khéng duoc néi chuyén.

—_ —_— —_— —_ — = 4

After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

| — - - - - - - - - - - - - - - — /7
| M& tap phiéu kiém tra va t& ghi dap an va lam bai tiép. |
- —_ e e e e e 4

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phit nira.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished,

r_— U |
Dirng but. Thai gian kiém tra hién da két thic. Péng tap phiéu kiém tra va t& ghi dap

an.

| Ki€m tra xem cdc em da viét tén trén tap phiéu ki€m tra va t& ghi dap an chua. Cé6/Thay |
sé thu bai.

L — — N L ]

e Collect all test materials from students.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or an extended break (e.g., lunch). Once students have returned and
are seated, read the script to move onto the next unit.
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4.11.4 Grades 6, 7 and 8 Mathematics — Units 2 and 3 and High School Mathematics — Unit 2
The administration script under Section 4.11.4 will be used for Grades 6-8 Units 2 and 3 and High
School Unit 2. Refer to section 4.11.2 for Grade 6, 7 and high school Unit 1. Test administration scripts
for Grade 8 Unit 1 are in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Test booklets

Answer documents

Mathematics reference sheets

Pencils

Scratch paper

Calculator

Rulers (required for Grades 6-8)
Protractors (required for Grade 6 and 7)

Units 2 and 3: Grades 6, 7 and 8:
Grades 6, 7 and 8 60 Minutes

Unit 2: High School | High School: 90 Minutes

End of all units — Students Stop

Instructions for Preparing to Test

H&m nay, cac em sé& lam bai kiém tra toan.

Cac em khéng dugc dé thiét bi dién tlir & ban hoc khi chwa c6 su cho phép. Khéng dugc
goi dién, nhan tin va chup dnh. Néu dang mang bat ky thiét bi dién tlr nao, ké ca dién
thoai di ddng, hay tat cac thiét bi nay va gio tay. Néu bi phat hién mang theo thiét bj
dién tur khi chura dugc phép trong qua trinh 1am bai kiém tra, c6/thay c6 thé khéng
cham bai ctia cac em.

If a student raises his or her hand, collect the electronic device (or follow your school DoDEA policy)
and store it until the unit is complete. Certain electronic devices may be allowed for accommodations
purposes only during testing. Contact your STC if you have questions regarding electronic devices.

Hay ngbi trat tu trong khi cd/thay phat bai kiém tra.

Remember that students wrote their names on their test booklets and answer documents in the
previous unit.

Distribute scratch paper, wooden No. 2 pencils, and approved accommodations tools, if needed for
certain students. Then, distribute all test materials (see required materials list above).

Ki€m tra d€ dam bao cac em da viét ho va tén & dau phi€u ki€m tra va t& ghi dap an.
(Tam dirng).

Hay gio tay néu cac em chua viét tén Ién dau tap phiéu ki€m tra va t& ghi dap an.

Make sure that each student has received their own test booklet and answer document. If necessary,
assist students with making sure they are using the test booklet and answer document that belong to
them.
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Mathematics
Units 2 and 3
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Instructions for Administering Each Unit

Dung tem & vién trang, mé& tap phiéu ki€ém tra dén trang dau Bai __ (dién sé bai phu hgp)
va 1am theo khi c6/thay doc huéng dan.

Hém nay, cdc em sé& lam Bai __ (dién s6 bai phu hgp)cta Bai Kiém tra Toan I1&p __ (dién s6
I6p phu hop). Cac em sé duwgc dung may tinh bé tui.

Poc tirng ciu héi. Sau d6, 1am theo huéng dan dé tra I&i tirng cau héi. Panh ddu dap an
bang cach t6 kin & tron trong t& ghi dap an. Khéng té buat chi ra ngoai 6 tron. Néu can
déi dap an, hay nhé tay hét dap an ban dau.

Néu cau hdi yéu cau trinh bay hoac giai thich bai lam, cac em phai thuc hién ding thi
méi dugc da diém. Chi chdm di€ém nhirng dap an viét trong khodng tréng cho truéc.
Néu khéng biét dap an cho mdt cau héi, cdc em c6 thé chuyén sang cau tiép theo. Néu
lam xong sém, cac em CHI c6 thé xem lai dap an cta minh va nhirng cu héi chua trd 1&i
trong bai nay. Khong mé qua ky hiéu bao dirng.

L3t trang ti€p theo khi cd/thay doc ti€p huéng dan.

Huéng dan Hoan thanh Luéi Pap an

1. Tim loi gidi va dap an.

2. Viét dap an trong 6 phia trén cung luéi.

3. Chiin mdt sé hodc mdt ky hiéu trong méi 8. Khéng dé & tréng giira dap an.

4. Dud&i mai 6, hdy td 6 tron khép véi s6 hodc ky hiéu cac em da viét & trén.
T6 dam va kin 6 tron.

5. Khong t6 vao 6 tron phia duéi 6 khong s dung.

6. Khoéng dwgc nhap phan sé vao lwgi dap an va néu nhap sé khong duoc

cham diém. Nh3p phan sé duéi dang s6 thap phan.
7. Xem phan dudi d€ biét cac vi du vé cach lam Iwéi dap an chinh xac.

Két thic phan huéng dan trong tap phi€u ki€m tra.

Khi g3p ky hiéu MO TIEP trong tap phi€u kiém tra, cic em c6 thé mé sang trang ti€p
theo. Khi cac em gap ky hiéu DUNG trong tap phiéu ki€m tra, PUNG mé ti€p trir khi
duoc huéng dan.

Vi du vé cac ky hiéu MO TIEP va DUNG c6 trén bang.

Néu cac em lam xong s&m va da soat lai ki bai, hdy gio tay va c6/thay sé thu bai. Khi cd/
thay da thu bai, cdc em khdng duogc xin lai.
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

PHUONG AN A

Sau khi cd/thay thu phi€u kiém tra ctia cdc em, hdy ngdi trat tu cho dén khi bai kiém
tra két thac.

PHUONG AN B

Sau khi thu phiéu kiém tra ctia cac em, cd/thdy sé cho cac em vé.

PHUONG AN C

Sau khi cd/thay thu phi€u ki€m tra cta cac em, cac em c6 thé doc sach hodc cac tailiéu
khac dugc cho phép dén khi bai ki€ém tra két thac.

Cac em c6 cau héi nao khdng?

Answer student questions.

Cicemsécé...

e Ldp6va 8:60 phut
e Trung hoc phé théng: 90 phat

. . .d€ hoan thanh bai nay. C6/Thay sé théng bao khi cdc em chi cén 10 phit dé€ hoan
thanh bai kiém tra.

Lat sang trang ti€p theo. Cadc em c6 thé bat dau lam bai ngay.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.6.2).

e Collect test materials as students complete testing (Section 4.8.1).

e |f students have questions about an item, tell them, “Do the best you can.”
e If students indicate that a test item seems irregular, refer to Section 4.6.4.

Instructions for Taking a Break During Testing
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised at all times during breaks.
Test booklets must be closed or covered.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may violate the validity of the test.
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If taking a three-minute stand and stretch break during the unit:

|y - - - - - - - — - — — — — — — — 7
Vui ldng dirng bat, dit gidy nhap cta cac em vao t& ghi dap an, cho t& ghi dap an vao

| tap phi€u ki€m tra va déng tap phiéu ki€m tra lai. Chiing ta sé& nghi gidi lao trong ba |

| phat va gilr im lang. Khong duoc néi chuyén. r

After taking a classroom break, ensure students open their test booklets and answer documents and
continue testing where they left off.

| — - - - - - - - - - - - - - - — — 7
| Mé& tap phi€u ki€m tra va tiép tuc lam bai. |
- —_ e e e e e 4

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phit nira.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit
When the unit time is finished,

r . . . . 1
Dirng but. Thoi gian kiém tra hién da két thac. Péng tap phiéu kiém tra va to ghi dap

an.

| Ki€m tra xem cac em da viét tén trén tap phi€u ki€m tra va t& ghi dap an chwa. C6/Thay
sé thu bai.

L e |

e Collect all test materials from students.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.

Mathematics
Units 2 and 3
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