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4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units

The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

. . . . . . Start St
Unit Unit Testing Time Required Materials ar op

L]
. Grades 3-5 (each unit): StUd?nt testing tickets
Units 1-3 ) * Pencils
60 Minutes
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for Text-to-Speech (TTS) accommodation purposes, make sure they are plugged in prior to
launching TestNav (except for headphones that are used as noise buffers).

Hé 244N 219199 +ONLAY::

NI°CADG GDYELYU NTPC MEARHY AL TPY9° 984+ PrdhtCLh (DYWEP ASSCY
£FAA: hAh (DEMA: PRHM-& CDARRY IDAPD M : £F 9913 KY-2.U9° Ay TCrt ODFT+
redPegr:: PNLA NAPTY AIPC 97YTTOI° PrhtCLhN ODALLPT NAPYT
AMAP 2MEFD AG AEPY £ NS LB LATEP A PAhTCLAN ODALLPY
AYAAPY NTEINM &P 1N ALY BFAA:

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

'_ PEC MAMAPEP PTAD MPFFOY OMM 2§ FRCAFG: hnoIAS
| M KHGC NFF AAD: 999 RP AL POBNG XAP RURA XIET RA|

NZC S72MMPHP NN DATTH A§ PLIR (DMYY B NETT L2 ASFATHNA
L X% egeuMe: NEGDCS N3A NGO QN PAGY P29PR ADMY S9AThNA LFAA::
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

Instructions for Logging In

ANAP PPTIPY LS LTLT KE POTANS DLPT NOTNEEANT LH HI® NATU- R6P NA::
AARITICPT 84N TRY AEIAM:

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils. If
a student has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the
student receives the appropriate device.

RUYT PRCAPY 91994 46 Th't ODANE K PODEADLS KG PADERLLA NIPPY NOh M RY.SAD-
£ONME: ThAPRAA REPY £

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

2
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TestNav Password: 087594

Testing Device:

saljewayien
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Ntk AL PAGY P&HE ODULP RS

(ARG AR9°:)

ALY NP AL RYLILFRD: PTMPOL APy SAN::
(ARG AR9°:)

NOD$MAT® NTIAP AL KYRILFM: PRAE $A LA
(ARG AR9°:)

AUYE "NODAS 1N $IZADY KHEC RIP¢M::

(ARG AR9°:)

NI°PY N7 1R AL NATPT NNA NNA £TF:: PILLLT NI° PACHP NALPY ANAP
AEPY £ AUY NLUS GDMTU 972 TR AL 1PY: (ANKA 1:) "BI°C" P92AMY
AHEC LIPAME: (A&A 2 DET° 3 NUY:) "PMA" PILADY AHEC 8I°UM::

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and log the student back
in with the correct student testing ticket.

Instructions for Administering All Units

NS99 1R AL PAGDY GDODLP AVN @htA: AGDNTAT NPT NNA LADY POTANAL
AP DMPI° PHEANP BIPEA::

Hé AL h&A _ (TN979207 h&A (DODAT) A&A __ (R&A 37 4t OLI° 5 - TINOY Ph&A
243 LIPUMY) RYAN 416 8IPUMe:: NANATC ADMPI° 7 LFATO::

K728y MR 27N hHE AXRLY LY MPE GDAHN AGDAMY OGDODLLPEY
enti:: AEPY ASTAPY MLI° ATYNEEY MEE NMPPPT ADAN YN ASTYVTY LUYY
098¢ AANPY: PPARPY NOIP (R AL NAD WMy @AM AN AMY HAM
299N PPART NF LS Mé::

PRYEY MPER GDAN P992@0< hNPY F°ART ALC@ MLS2PMAD MPE (D%e
E¥AA: $29° NAD NERLLAT GDANTPY KG PAMAATDY MPRPT NHYU h&A NF
0DhAN £FAA::

2V 94:+5 (DODCIPE ODERLA 10 AARIICP £¢h RS LPMA:

NE14 LH: NODETA GDYLLP AL FNC NA KLAPY AEPY 27N NdTHE MLBPH
@L9° NEA5@ @D+ NAYTCEYT NOLUNS MDALLPT ALAPY RATATC:
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

RI9G6% U

AMLRPTFU AN NAMFU N2A A&EA RANLNP £4H HI° NATU TODM::
AU

GDANUY hedNh NAA AATNYAU::

RITEE> h

AMLRPFIU GDAN NAMFTU NIA hEA AANLNP 4N RTL DRAE DL Moot
ALPLAT D 299 A NCHY TTTNAN FFAATU-::

0YYZMI° MPR RAPT?

Answer any questions.

Instructions for Starting the Test

0L 3% 0L F%F SANAA:

(ARG Kk9P)

MWD GAD PTIARDY P79H9° P PN
(ARG Kk9P)

"BJPC" POLAGY KHEC BTPUM:

(ARG Kk9P)

AUY 416 AL 1PY::

Pause to make sure all students are in the correct unit.

2UYY NEA ASIMSPP 60 L&PPF LFCPFA: 10 LbP P46 LW APCPY
AMOPPFAU::

KUY ODAGY AYEIPC FFAAY::

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3). o
e |If technology issues occur during testing, assist students as needed. Follow the protocol in 2 g:_

Section 4.7.1, as applicable, if any technology issues cause a disruption. >20
e |[f testing is completed testing for the day, make sure they log-out of TestNav. E ?D-ga
e (Collect test materials as students complete testing (Section 4.9.2). ?'_ 3 >
e |f students have questions about an item, tell them, “Do the best you can.” o = =
e |[f students indicate that a test item is not functioning appropriately, refer to Section 4.7.5. e &
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

flh‘?’) mcm m 09.9 1&9’7 z'ﬁcn mfm s’rw- xm A w-m £<t9> wﬁl
RYONLAY:: O9D T KL DL ge::

S |
After taking a classroom break, be sure students are seated and device screens are visible:

‘@ a0y eteoy aremA ¥FAUE
Lnnon 2nn ALY 507 ATPMA THFAAY ::

I I
L |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 £4PPF LbLPFA::

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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Optional SAY box if students are still testing:

7] T - - - — — — — —/ /1

- T _
DAY PROD: P46 LH ALY ANPEA::

NP NAL NATIIG LG AL SADT © "RAA” ADDCOLS T90-60, RI°UTL: |
N "NAA" JP6A 0L % MP PLCT A6 "NEA GDELCA" PORADY BIPLM:: |
(ARGA 1 16 2) "EJPC” PTLADY RHEC RIUM:

NAEA AGDEM "AP" PTLAGY KHEC LI
(ARGA 3) "PODERLLA GDANF: ABCA" PILADY KHEC RIUMe: |
AP PODERLLA ODANT APCN" PILADY KHE-C BIPLMe: |
| AUY 197¢PY PODIPNCE FIbE KE Ah OLPT AANAAAU:

_ - - — — 4

Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

Ensure all students are in Exited status if they have completed testing for the day and logged
out of TestNav, or submitted for scoring status if they have finished all units.

Return all test materials to your STC. Report any missing materials and absent students.
Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6, 7 and High
School mathematics test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3.
The administration script for Unit 1 of the Grade 8 mathematics assessments can be found in Section
4.11.3.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grade 6, 7: 60 Minutes

S s High School: 90 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for TTS accommodation purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).

Hé 2YAN 19°1997 $ @A AY::

NI°CODG MDYELYU NATPC MEARHY AL TPY9° 984+ PrdhtCLh (DYWL ARSCY
SFAA:: hAh (DEMAT PRh& CDAR DY CDAPD M £+ 9713 A7-2UI° AYTCT DT+
AdPLIP:: PNLA NAPTY RICC OTVTTOI® PARTCLAN DALLPT hAPY:
ANAP PMETO WG WEPY £ NdTE L PATP L. PRAhTCLAN (DALLPH
AYRAPY NTENM 6P 1N AT BFAA:

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

M — - - - T
PEC 72MMPIP PHAh MPCFOY LONUM Ke PLCATO= h'NEDAL
| AN" KHEC NFF NAD 999 NRP AL "?0Dhé rof” P92A R6% 7\t\==|

NEC 990D RPFP Nhd (DA A P29°R ODMYY ML N&TE 4.8 AIhThhA
L )ﬂ‘iﬁ Bqldmihﬁg)(x-_ﬂﬁ.f\_ﬂdd‘i (1)) (D;h m _,?I\(D'l?ﬂ‘i"ﬁ‘ @ mla?fﬂhh A Bﬂt\-ﬂJ
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

o
<xg
5 & S
TestNav g >0

2.0 »n
DODEA 309
PD 3
Username ‘—-r- oo
=5
o

Password L

Instructions for Logging In

AMNP PPEOILPY R4S Lot WG POTANS OLPT NOTNEEANT LI HI° NATU: 6B NA:
ANNINCPT £¢h TRY REAAM::

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

AUYE PACAPY 91094 416 £hot SODANE A PODEGDSL KE PODERLLA NIPPY NO-A (MK
RYLAD £ M FtPhibA AEPY £

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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Ntht AL PADY 9414 GDYLP LR

(AR&T ARGP::)

AUY NP AL RYLILFP@ PTMP oL NI°PY £ANN::
(AR&T ARYP::)

NADPMAT NTAP AL RYLTLFPM PLAG PA AN
(AR&T RRIP::)

AUYT "NODAY 1N" PTLADY ARHEC LM

(AR&T ARRIP::)

NI°PY N7 1R AL NATPT NNA NNA £TF:: PILLLT NI° PACHP NALPY ANAP
AEPY £V AUY "WYY UL ADMFU" hhdY AL ODIPY AANPY:: ARLY 17E9°C”
PILADY AHEC LIPUM::

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Unit 1

Noy? 1R AL PAGMY GDADSLL AYN LhitA:: AGDNTAT NPT Nhd LADY POTANAL
AP (DMPI° PHEANP SIPGA::

Hé n__(h&4 6 OLI° TINGY PCH) R¥AN 4146 21t 17 ¥@N&AY: REA 1 UAYT Y00
NEAST At NODEADLLE: hEAT NANATC CDMPI® K FATC: NUATED: h&A,
hAhATC DMPI° EFAA: PhANATC AEAY NEIS NXA 0L 4150« PODEIDLE
REA RYQOMAM ALLPLAPTIP:: UATYI® hANATC PIULPLENTYY AT hANATC
20724 LNT PREA 1 70N h&ATT NTEPLADT LH FIMEPP AANPY::

rYLY8Y MR 2N hHE ARLYLY8 MPE GDAHN AGDAMY GDADLLPEY
onta::

NEPY ASIAPY DLI° ASYNLEF MPE NMPPPT ODA 1M ASITTT BUYY 994
AANPY: FPARPY NOYP (R AL NAD WMy @AM AN JPAR AMY @HM
299N FPART NF LODL T

PAYEY MPR DAL P97 NPY FPAhT ALC0 MLILPMAD MR (DEL
L¥AN: 2ODEDLLEY NEA NHERCH ODANUYS NHU hEA AL TPARY PHLNNTEY
aPYF@YI® MPERPF GDhAN FFAAYU:: GDANFUY hNODNODY N3XA AGDEQDLLO-
R&A GDANTUY NOIPLN @L hANATC AEA (DEEVUY ¢MA: @L hAhATC hEA
AGDPMA KCLF P92LNEATY hIPY AEUY & AL C::

e

- —- - - - - - - - - - - - - — — — 4
NKE ?T2H hANATCY NTMPID: A998 ML NANATC hEA AGDEL HOVE ALY |
hARATCPY AGDPNA AEPY AV A::

|

L e — —_— —_— —_ e — — —_ = 4
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U PACHP 1e @t N LAY ODODLLPT ODERLZA 10<: AARICP e¢h
Ar2ePMAa::

Nd:1TE L, NODETA GDYLLP AL FNC NAPY AEPY R¥M. KB KRLAPYT HYL: N4
MLEPT MLI° NE 4@ @PT NAYTCEY NOTLNE MDALLPF ALAPT RATAT::

NNANATC AGA @AM PPy A7 NONMTU NAA AEPY ATAFTU (DL AA WYL
M+MA NANPT) MDANUY AYEFPCN AHHYAU:: (DL AA 21T NAPMA) GDANUY
W1 eFPCN AHHYAU: AMPRPTFXU GDAN hAMFIU NAA TOAATU AH N
SPEA:

Read from OPTION A, B, or C below based on local policy (refer to your STC).

RI7G6% U
AMLRPTFU AN NAMTU N2A A&EA AANLNP 4N HI® NATU D M::

RIFEEE A
GDANUY hedh NXA AATNYAU-:

AN

AMLRPTFU AN NAMFU NXA h&A AANLNP 4N RV E IDRME DL Aot
ALPEATD 299FA NCFY OTTNN FFAATU-:

9PYTOI° MLEB AAPY?

Answer any questions.

Instructions for Starting the Test

PITNTADY 2N

0L 1% 0L 1% PANAA:

(AR&F ARYP::)

AWMy @AM HIARDY 2974919° pe PANNE:
(AREF ARYP::)

"EGPC" R0LNADY RHEC LIPUM::

(ARGF ARYP::)

AUY 416 AL YPY::

Pause to make sure all students are in the correct unit.
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POUNTAD: BFCPHA. . .
o 67 NEA: 60 24
o UATT R¢Z FPUCT N 90 e

. . .NHY h&A ONM UATYI® NARATC 2978492 NY KE hANATC PIU4PLNt
Y0h A&A ACTMEPD:: 920 Lo 4t4 W APLDT DALY OL hANATC hEA
RYEXNDNC ANFOATAAU:: © 10 L2 416 L APCPT AADPPIAU-::

KUY DAY AYEIPC FFAAY::
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e If you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade/course-appropriate/accommodation-appropriate calculators (if using hand-

held calculators) when students complete the non-calculator section (refer to Section 4.2 for

more information).

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

flh‘?’) mcm KE 099 m«m g.ﬁtn a>£.9° srw- xm A w-n-‘r 9.1:9> uci-'rl
RYONLAY:: O9D T KL DL ge::

—_ —_— —_— —_— —_— —_— — — — — — —_ =

34 2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



dodea

After taking a classroom break, be sure students are seated and device screens are visible:

— - - - - - - - - - - - - - -/ -/ 7
- AU 6O ATPMA FFAAY =

I I

— —_ _ — — — — — — — — — — — — — — —

Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

20 L2PPF LHLPFA: AOINFON PUAT UAEI® N ANATC P99L4PENT K hANATC
2024 LNT NEAST NHYU L @A IDMEPP AANTFD-:

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 L¢P PF LPLPFA::

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

r—={]"T1 = - — - - - - - — — —/ /"

DG PROD<: 46 LI ALY ANDLA:
| NEFEP NAL NATE BLE AL PADT © "RAA” 2ODOCOLS CTD6R, BT Mhe:
I h "RAA" 9P5h ML 75 MP £LCT AS "REA GDALLA" POLADY LI Me: I
| "EGOC" QOLADY KH-C LIPUMe: |
| hh&A AGD@ Mt "AP" PTRADY RHEC 8TUM::

_ = = = — 4

L

If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of
the unit.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grades 6, 7 and high school mathematics assessment can be found in section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop

it it Testing Ti R i Material . .
Uni Unit Testing Time equired Materials Time  Time

Unit 1: Non- e Student testing tickets
) Grade 8: 60 Minutes e Pencils
Calculator
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Speak to your STC to determine
who will complete this task prior to testing. Test Administrators must make sure all testing devices are
turned on and and have the TestNav application open. Make sure all testing devices display the Sign-In
screen as shown under the Checking Audio Section. If headphones are needed for TTS accommodation
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

HS 9YAN 9P99Y FDA-AY::

NI°CADG MDYELYU NATPC MEARHY AL TPY9° 984+ PrdhtCLh (DWEP ASSCY
S¥AA:: hAh (DEMAT PRh& CDAR DY ADAPD M £+ 9713 A7-2UI° AYTCrY DT+
AdPLI°:: PNLA AAPTY AICC OTVTTOI® PARTCLAN DALLPT NAPY:
AMAP 2MEFD RG AEPY 10 NS LB PATEP S PAhTCLAN ODALLPY
AYRAPY NTEINM 4P 1N AT BFAA:

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

'_ PEC CIRMDMPEP PHAh QPETOY OM 6 RCATD: h'NODAS
| MM WHEC NFF AAG 92 NRP AR R0DNE RRPY PIA XIET RAH|

NEZC o92APEP NN DAST: AS PXI°R GDMYY BR h&TE LLZ ASTATHNA
L _|X16% egeume: NEODCS MAA NSO QN PADY 22K DM ATHNA BFAA:
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]
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Instructions for Logging In

ANAP PPTIPY LS LTLT KE POTANS DLPT NOTNEEANT LH HI® NATU- R6P NA::
AARITICP 24N NRY AEIAM:

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

AUYT PRCAPY 9199¢ 16 thot £0DANE K PODEADLE 1S PODCRLLA ATPPY NA-AM:
RYRAD: ZIAMe: FTPNAA AEPY 2V

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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Ntk AL PAGY P&HE ODUSP RS

(ARG KR PP:)

ALY NP AL RYLILFRD: PTMPOL NPy ShN::
(ARG KR PP:)

NOD$MAT® NTIAP AL KYRILFM: PRAE $A LA
(ARG AR9°:)

AUYE "NODAS 1N" $IZADY RHGC RI¢M::

(ARG AR9°:)

NI°PY N7 1R AL NATPT NNA NNA £TF: PILLLT NI° PACHP NALPY ANAP
AEPY £y AUY "AYRY US (DMFU" ARdY AL P AMANPY:: "EI°C" 2I2ADY
AHGC RIPUMY::
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Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, close the browser, open a new browser
window, and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

NS99 1R AL PAGDY GDODLP AVN @htA: AGDNTAT NPT NNA LADY POTANAL
AP DMPI° PHEANP BIPEA::

He NEA L&A _ (8—TIND7Y PhEA £4Z LIPUMY) PLAN &6 LD NGTFIA: hAhATC
GMPI° 5 LFAI°::

rYLYLY MR 2N hHE AXLY LY MPL GDAHN AGDAMY OGDADLLPEY
enti:: AEPY ASTAPYT MLI° ATYNEEYT MEE NMPPPT ODAN YN ASTYVTY LUYY
098¢ AANPY: PPARPY NOIP (R AL NAD WMy @AM AN AMY AM
299N PPART NF LS Mé::

PRYEY MPER GDAN P992M< hNPY F°ART ALC@ MLS2PMAD MPE (D%L
E¥AA: 29° NAD NERLLAT GDANTPY KG PAMAATDY MPRPT NHU h&A NF
0DhAN SFAA::

£U PACAP 216 BT BN LAY GDODSSPF ODERLLA YB<:: £UY 99€4 RANIICY
40 MrPMmA i

NE16 LH: NODETA GDYSLP AL FNC NA KLAPY AEPY 7N NdTHE MLBPH
@L9° NEF4@ @D+ NAYTCEYT NOLNG MDALLPT ALAPT RATATC:

NhARATC A&GA BN 6Py AL NEONMTU NAA REPY AYNFTU (DL AA RYE
M$eMA NANPT) GANUY KWYLFPCN AHHYAU:: (0L AA LT NAPMA) GDANYY
WYeFPCN AHHYAU: AMPRPTFXU GDAN hAMFIU NAA TOAATU ZF N
BIPEA::
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

RTIC6% U

AMLRPTFU AN NAMTU N2AA A&EA RANLND 4N HI® NATU TODM::
AL
GDANUY hedNh NAA AATNYAU-::

RITGEL ch

AMLRPFIU GDAN NAMFTU NIA hE€A AANLNP 4N ATL DRAE BLI° Mot
ALPEAT D P9LFA NCHY O7TNAN FFAATU-::

IPITOI° DB AAPT?
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Answer any questions.

Instructions for Starting the Test

0L 3% 0L 3% PANAA:

(ARG Ak9°x:)

NWDY GAD PTIARDY P74H9° b PN
(ARG nR9°x)

"EOC" POLADY KHGC RIPUM:

(ARG AR9°:)

AUY 416 AL 1P

Pause to make sure all students are in the correct unit.

SUYY NEA ASYMSPD 60 LePPF SFCPFA: 10 Lbd Pdte LW APCPY
AMODPPIAU-:

KUY DAGT AYEIPC FFAAY::

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

e Students must be supervised.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
" e Students are not permitted to use electronic devices, play games, or engage in activities that
A may compromise the validity of the test.
0T -
o
I qE, E If taking a three-minute stand and stretch break during the unit:
- O D —_ J— —_—
LD L
s MNP RO 7E 09.9 &Py g.'ﬁtn 0),39" s’rw- Am £A PhAY 9.1:9 wia- |
WYONRAY:: 90t R dPLego::
|
After taking a classroom break, be sure students are seated and device screens are visible:
"G [ wuy ereoy aremarFAMNE
{Ithon £0n AUY TGO ATPMA TFAAY ::
I I
L U |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 £4PPF LbLPFA::

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

'_ DG PROD<: 946 LI AUY ANDLA )
| NEFEP NAL NHEE FBLE AL PADT © "RAA” IDOCOLS CID-6BY, BIPL M |
I h "RAA" 9°6h L 3F MP LLCT AE "AEA GDEALLA" POLADY BI°UM:: I
| "EIPC" POYADY KHE-C LIPMe: |
L _|NASAAOMY "AP" POIAGY RHCC RUM=:
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If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6—8 — Units 2 and 3 and High School Mathematics — Unit 2

The administration script under Section 4.11.4 will be used for Unit 2 of the High School mathematics
test and Units 2 and 3 of the Grades 6—8 mathematics test. The administration script for Unit 1 of the
Grades 6, 7 and high school mathematics assessments can be found in Section 4.11.2. The administration
script for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Grades 6-8: 60 Minutes * StUd?nt testing tickets
e Pencils

High School: 90 Minutes « Scratch paper

e Student testing tickets

Unit 3 Grades 6-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Unit 2

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). If headphones are needed for universal purposes, make sure they are plugged in
prior to launching TestNav (except for headphones that are used as noise buffers).

Hé 2YAN ©19°199Y ¥ @H.LAY::

NI°CADE GDY4LYU NhTPC MEAHY AL PYI° 983 PhdhTCLh (DYWL ALSCY
LFAA:: hAh (DLOAT PRh& ADARhYT ODAPD M £+ 9713 AV RAUI° AYTCt DT+
K84PLI:: PNEA AAPTY RICC OTVTTOI® PR TCLRN DALLPF NAPYH:
AMAP 2METO A REPY £ NdTE Wb PATEP L. PRARTCLAN DALLPH
AYRAPY NTINM &GP 1N ALY BFAA:

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS Accommodation only)

r T = - = = = = T
PEC 72MMPIP PHAh MPFFOY LOMM X6 LCATFO: h'N@AS
| 10" KHGC NFF NAD I 1RP AL RODNG RELT PUIA XIET WA

NEC SP20DMPTP N DACTH K PEIPR DMYY O NEHT £CZ ASTATANA

L _|X18% e9RuMe: NEADCS NAA NEHE0 QNP SAGTY PLIPR ODMY 9FhthhA EFAA:
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

Instructions for Logging In

AMNP PPEOILPY R4S Lot WG POTANS OLPT NOTNEEANT LI HI° NATU: R6B> NA:
ANNINCPT £¢h TRY REAAM::

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

AUYT PACAPY P19 16 bt EADANE he PODEADLL 1§ PODEDLLA NT°PY N@N M WY 2AD:
£LIMe: FAPNAA REPY £y
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Q
=]
Q.
w

sopgewayiea
[ooyds ysSiH
pue 8—9 sapeun

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username:; 8845561452

TestNav Password: 087594

Testing Device:
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Ntk AL PAGY P&HE ODUSP RS

(ARG AR9°:)

ALY NP AL RYLILFRD: PTMPOL NPy ShN::
(ARG AR9°:)

NOD$MAT® NTIAP AL KYRILFM: PRAE $A LA
(ARG AR9°:)

AUYE "NODAS 1N" $IZADY RHGC RI¢M::

(ARG KR PP:)

NPT NO72 (R AL NATHT NNA NNA £TF:: PILLRY NI° PACHAP NALPY ANhP
AEPY £V AUY "RYRY US DMFU" ARy AL GDPY AANPY:: "dMA" 2ILADY
AHGC RI°UMY::

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

©
8 L3 NS92 1R AL PADY GDADLP AV Ehi-ths: AGDNHAT NS NhA LAY POTRNAS
TSEw ATP (DMPI° AP BIPGA:
(7,] (o'}
gcs o HG PRYY _ (TINOY AY8. «MC MDODAT) ¢ _ (FINGY REA/PCH GDADAY) PYAN
LR 4167 YONRATU: NANATC MG EFAA: ARCAP MBI® NADYLP NC AW
o NANATC 8AMA:
APYRYSY MER P¥AN: hHE ARLYLYS. MPE ODAA AGDAMY ODADLLPEY
entai::

NGPY ASIARY DLT° ASINEEF MPE NMPPPT O 1M ASINTT SUYY 9940
AANPT: FPARPY NOYL 1R AL NAD WMy @AM LANN:: JPA AMY MHAM
299N FPART NF LADL T

PRYEY MPR GDAN ?9920 hPY °ART AL DLS2PMAD MPE (D%L
E¥AN: 9% NAD NERLLNT MDANTPY KRG LAMAATDY MPEPT NHU h&A NF
0DhAN FAA::

U PACHP 16 @lPT N LAY ODODLELPT ODERLZA 10<: AARINCP e¢h
Ay LePMA::

NE16 WH" NODLTA GDYLLP AL FA1C hAPY AEPT AT hs héAPYT HYL:: NS
MLEPT MLI° NE 4@ @PT NAYTCEY NOLNE MDALLPF ALAPT AATAT::

NHYU AYL @GN AEPY RYL NTA NAA REFUY AYAFFU (DL AA 2Lt NPMATU)
GDANUY Y &FPCN AHHYAU:: (DL AA R1T NAPMA) ODANYY KYLFPCN AHHYAU-:
AMLRPTXU ADAN NAMTU NXA FADAATU AN PFA: d 4D h@MYU N2A
@L @NM A+ADAN SPFA::
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

RTI¢6% U

AMLRPTFU AN NAMTU N2AA A&EA RANLND 4N HI® NATU TODM::
RITGE A
GDANUY hedNh NAA AATNYAU-:

RIFGE h

AMLRPFIU GDAN NAMFIU NIA hE€A AANLNP 4N ATL DRAE OLI° Mot
ALPEAT D P9LFA NCHY O7TNAN FFAATU-::

IPITOI° DB AAPT?

Answer any questions.

Instructions for Starting the Test

0L 3% Of 3% PANAA o

(ARG 5%9P:) S=T8
-+ =+ (1)

NY MY QA HHIARDY 994HI° he AN % § ; @
() |

(AREF K& 9P:) 233>
wa =3

rEGOC" POYADY KHE-C LIPL M a

(ARGF R&9P:)

AUY &6 AL 1P}

Pause to make sure all students are in the correct units.

POLNTAD: BFCPHA. . .

e N&A 6-8: 60 LdP
o UATT 248 +9°UCT N+ 90 L
...2U7Y7 N&A ASYMEPP:: 10 L¢P 24146 LH APCPY AADPPIAU-:

KUY GDAGT AYEIPC FFAAY::

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e If students have questions about an item, tell them, “Do the best you can.”
e |[f students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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e If testing is completed testing for the day, make sure they log-out of TestNav.
e Collect test materials as students complete testing (Section 4.9.2).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

"Ih‘?') M?GD‘ L) "7.? '18‘9"7 B'ﬁ‘iﬁ- (DB‘P .?"P¢- xm A ?f‘h"l- 2?9’ Mﬂ-
RYONLGAY:: 9@t AR LPLTP::

-g —_nm —_ —_—  —_—  —_— —_— —_— —_— —_— —_— —_— —_ —_ =4
z S g & After taking a classroom break, be sure students are seated and device screens are visible:
Vg AN

o< £ — — - - - == =
- 2% S K
3] AUY 60T ATPMA FFAAY |
O

L S |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 849 PF LbLPFA::

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

r -1 — - - - - - - - - - - - - - — — 1
ODA &Y PRAD<: 9416 L AUY MNP LA

| NTEP NAL NG LG AL SADY ? "NAA” ODDCOLE TIM-6E, LI M |

I h “RAA” P67, 0L % MP £LCT KE "NEA GDEDLLA” ROLADY LI M I

| "EGPC" ROLADY KHE-C BIPM:: "BUY REA AP$YU ATOM 10: 72 hOMU N3A |
ODODAA X+ FAT” 29ZADY PREA GDM6R, STAMYPLS FPAU:: "0DSE Y LIPHLAN
I RCAMZ YY"

| (AUATE 245 TPUCT N R&A 2 AF ARGA 6 AT A 8 21T 2 ) "89°C" 202A®Y RHEC |
LI% Me:

| NA&A AGDOMY "AP" PTLADY KHEC I°M: I
I (AREA 6 A§ 8 QU 3) "PODERLLA GDANT: APCN" PILADY KHEC LIPLMe: I
| NdE® AGDOMY "KP: PODERLLA GDANT: ADCN" PIZADY KHEC LIPL M |
| AUY 197¢PY PODIPNCE FIbE KE AR OLPT AANAAAU:

_ — - — 4

L —

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

c
=)
=
(%]
N
Q
=]
Q.
w

sonewayleln

[ooyds ysSiH
pue 8—9 sapeun

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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