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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, TAs are required to adhere to the scripts provided in this manual for administering
the CCRS summative assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes
are outlined with a dashed line and should ONLY be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3 — 8 & 10 ELA/Literacy — All Units

Start Stop

Unit Testing Time Required Materials Time  Time

Grade 3: 75 Minutes e Student testing tickets

Unit 1 Grades 4-8 & 10: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets

Unit 2 Grades 4-8 & 10: 90 Minutes * Pencils

Grade 3: 75 Minutes

e Scratch paper

Itis critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). Make sure all headphones are plugged in prior to launching TestNav.

NMwooa.

Znuepa, Oa AdBete pépog otnv A§loAdynon Mloloykwv/Mpappatikig otnv AyyAkn

Ae eMITpENMETAL VO €XETE OMOLASHTIOTE NAEKTPOVIKI) OUCKEUN 0TO Bpavio oo, EKTOG
OO TN OUOKEUN OO0G Yla Ta TEOT. AEV EMUTPEMETAL N TPAYHATONOINON KANCEWV,
N amootoAr] pnvupdtwv, n APn ¢wrtoypadlwv Kat n mepuijynon oto Atadiktuo.
EQv £XETE OMOLECSNTOTE N EYKEKPLUEVEG NAEKTPOVIKEG OUOKEVEG Mali oag authv
TN OTLYMK], CUMMEPIAAUPBOAVOUEVWV TWV KIVNTWV THAEDWVWVY, QNEVEPYOTIOLOTE TLG
KOLL ONKWOTE TO XEPL oaG. EAv SlamotwOel OTL £XETE LN EYKEKPLUEVEG NAEKTPOVLKEG
OUGCKEUEG KOLTA TN SLAPKELOL TOU TECT, EVOEXETOLL TO TECT GOl VoL NV BaBpoAoynOei.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio
BefauwwOeite OTL T AKOUOTLIKA o0 €ival ouvdedepéva kot PpopEote ta. Itnv 00ovn
O0LG KALTW QL0 TO KOUMTL “ZUvdeon” uMApXEL £Vag oUVSECHOG TTOU ovopAleTal “AoKLun
Hxou.” Natrnote Tov cUVOEoHO yLa va BeBatlwOeite OTL UMOpPEiTe Vo AKOUTE PECW TWV

OKOUOTIKWV Oa¢ Kot puBpiote tnv €vtacn oto vPnAotepo eninedo. Mnopeite va
puBuioste TNV £vtoon KATA T SLApKeLA TOU TEOT adOTOU EEKLVAOETE.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In

@ KaBiote nouya evw) polpalw ta podntikd oog SeAtiol yla Tl TECT KOl TO MPOXELPO
Xapti.

MHN cuvéeBeite pEXPL VA 0O TO TIW EYW.

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Twpa, KOLTAETe To HadnTikd SeATio oag yia Ta TeoT Kot BeBalwbdeite 6TL avaypdadetot
TO OGVOLLOL KOIL TO EMWVUMO G0, ZNKWOTE TO XEPL o0G av Sev £XeTe To SeAtio oag.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
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asked to provide the following information in order to access the test

Aaesaa1/v13
0T '8 8—€ sapeso

on the device.
Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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ZNUELWOTE TN GUGKEUH TWV TECT 0TO NMAAioLo Ttov rtapéxetat oto Setio.

(Mavon.)

Twpa, eloayayste to Ovopa Xpriotn onwg ¢aivetot oto dgAtio cag.

(Mavon.)

Ztn ouvéxela, sloayayete Tov Kwdiko MNpooBacng onwg ¢aivetal oto deAtio cag.
(Mawon.)

Twpa, MatAoTE To KOUpni “Z0véeon”.

(Mavon.)

Bpeite to Ovoud oag otnv avw Se€Ld ywvia tng 006vng. Edv to dvopa nov BAEnete
S¢ev eivau 61kd oag, onkwote To XépPL oag. Twpa Ba npémnel va Bpiokeote otnv 006vn
“Kalwoopioparog”. Natote to kouuni “Evapén”.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit
AkolouBriote pe evw Swapfalw TG odnyieg otnv 00dvn. lowg xpelaotel va
@ XPNOLHOTIOOETE TN Ypapp KUALoNG ota 6£§Ld yla va akoAouBnoete.
ZApEpPQ, Oa KAVETE TNV EvOTNTA __ (CUMITANPWOTE TOV AVTIOTOLXO aplBpd evOTNTAG) TNG
Taéng __ (ouprmAnpwote tnv avtiotoyyn taén) tov Teot GLAoAOYKWV / PORUOTIKAG.

AwoBaote KAOE AMOCTIACHA KOL EPWTNON. ZTN CUVEXELA, AKOAOUONOTE TIG 08Nyieg yia
VO ANMAVTAOETE 0 KAOE epwtnon.

Ze ula ano g epwtnoels Oa ooag {ntndei va ypayete pa andvinon. Elocaydyeste
TNV QMAVINGK O0G OTO KOUTAKL TTOU TIAPEXETAL MAVW oTNV 000vn cag. Oa umdpyEL
OPKETOG XWPOG Yl VO CUMMANPWOETE TNV andvinonl ocag. EAv n amdvinon oog
glval peyalltepn anod Tov MapeXOuUevo Xwpo, Oa epdaviotel pa pndapa KUAlong.
Oa UMOPEITE VO XPNOLUOTIOOETE TN UIApPA KUALONG yla va eAEyEete OAOKANPN TNV
anavinon oag. MOvo oL IMaVTHOELG TTOU ELOAYOVTOL 0TO KOUTAKL Oa Babpoloyolvral.

>
UU'I
oL
Q c
e

=)
33z
I <
wl

Edv 8ev yvwpllete TNV AMAVINON OF LA EPWTINON, UMOPEITE va NG MPooOEcete
OEALS06EIKTN KAl VO TIPOXWPNOTE OTNV EMOUEVN £pwtnon. EAv teAewwoete vwpig,
EXETE TN SuvaTOTNTA VA EAEYEETE TLG AUIMOVTAOELG OOLG KOLL TUXOV EPWTICELG OTLG OTIOLEG
mOavwg npocBéoarte oeAldodeikTn.
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ESw teAewwvouv oL 0dnyieg otnv 006vn cag. Mnv cuveXioeTe HEXPL VAL OOG TTW VAL TO
KOVETE.

Oplopéveg Aé€elg | ppacelg Oa eivor UMOYPAULOMEVEG. EQV SEiTE UTIOYPAULOUEVEG
Aé€ewg 1 dpaocelg, Unopeite va avoifete tov ouvdeopo yla va gpdaviotel Eva
avaduopevo YAwaoodpl tou Ba oog mapEXEL Tov oplopo tng A£€ng n thg dpaong.

Kotd tn SLAPKELO TOU TECT, ONKWOTE TO XEPL OOG EAV AVTLUETWT{ETE SUOKOALEG LE TN
GUOKEUI 0O YLOL TOL TECT, WOTE VoL LIoPW va oo Bondnow. Asv Ba €xw tn duvatotnta
va oo BondBnow ylo TG EpWTNOEL €EETAONG 1) TOL SLASIKTUOKA Epyalsia KOTd TN
SLAPKELOL TOU TEOT.

AdoU gAéyEete TNV Epyacio 00G OE AUTAV TNV EVOTNTA, ONKWOTE TO XEPL oag Kol (Eav
ouvexioete og AAAN evotnTa:) Oa oo Swow 08nyieg yla tnv UTtoBOAN TWV ANMAVTNCEWV
oag. (Eav ev ouveyioete oe GAAn evotnta:) Oa oog dwow odnyieg yia tTnv unmofoAn
TWV QNMAVTAOEWV 00G. £Tn cUVEXELa Ba paléPw To HadnTiko oag SEATIO TWV TECT Kol
TO TMPOXEPOo Xapti. Aol mpaypatonow)oete £§060 amod 10 TEOT, SEV UMOpPEiTte va

ocuvdebeite {ava.

Read from OPTION A, B, or C below based on your local policy (refer to your STC).

EMIAOTH A

AdoU UTOBAAETE TIG AMAVTNCELS O0G, KABIOTE HoUXO HEXPL VAL TEAELWOEL N EVOTNTAL.

EMIAOIH B

AdoU unoBAAete TG anavtoels oag, Oa ocag adrnow va amoXwpenoeTE.

EMIANOTH T

MOALG UTTOBAAETE TIG AMAVTINOELS O0G, MUMopeite va Stafdoete £éva BLBAio i GAlo
ETUTPETOEVO UALKO £WG OTOU TEAELWOEL ) EVOTNTAL.

'EXETE EPWTNOELG;

Answer any questions.

Instructions for Starting the Test

MNpaypatonow)ote KUALON TIPOG TO KATW MEPOG TG 000VNG.

(Mavon.)

Eloaydyete tov Kwdiko Z¢payLong mou mapEXETAL 0TO KOUTAKL OTWG UTTOSELKVUETOLL.
(Mavon.)

Natiote to kouvuni “Evapén”.

(Mavon.)

Twpa Oa penelL va L0TE 0TO TECT.

Pause to make sure all students are in the correct unit.
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Oo éxete. ..

(EtAé€te TV evotnTa mou Sivetal)
Taén 3 Taén 3 Evotnta 1: 75 Asntd
Taén 3 Evotnta 2: 75 Asntd

... ylOL V0L GUUTTANPWOETE OLUTH TNV EVOTNTA. OO GG EVNHEPWOW OTOV amopévouv 10
Aemta ya ty ARén tou teot.

@ Oa €xete. . .
(EruAé€te tnVv evotnta mou Sivetal)

Tdagelg 4 - 11 Evotnta 1: 90 Aemtd

Tagerg
4-11 Tdgel 4 - 11 Evotnta 2: 90 Aemtd

.. . YLOL VO GUUTTANPWOETE AUTH TNV EVOTNTA. O GO¢ EVNLEPWOW OTAV artopévouv 10
Aemttd ywa th AN tou teoT.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

|y - - - - Y- - — = — — = — — — —

ITOPATAOTE KOl KOAUWYTE ) OMEVEPYOTOU)OTE TNV 000Vn cag. Oa KAVOUME E£va
| @ OLWTNAOG SLAAELHpLO TPLWV AETTTWV. AEV EMUITPETOVTOL OL OMLALEG. |
L |
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After taking a classroom break, be sure students are seated and device screens are visible:

s R |
TWpO UTOPEITE VOL CUVEXLIOETE TO TEOT.
L _ 1

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Zog amopévouv 10 Aemtd.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

S s |

Ztapatiote. O XpOVOG TOU TEOT £XEL TAEOV TEAELWOEL.

ETA£ETE TO QVOMTUOOOEVO HeVOU "ETLOKOTNON" 0TV EMAVW OPLOTEPN YwVia TOU |
| TECT 0O,

Ano to pevol “Emiokomnon”, METaKWVNOsite mMpo¢ ta KATW Kol eTAEETe “TENOG
| TuAporog.” |

| Natiote to Kouuni “YmoBoAn TeAikwv Anaviioewv”. Itn ouvéxewa, Ba deite éva |
HAvVUpa TTou Ba oag pwtdst “NMpoKettal va GUYETE AN oUTO TO TUAMA Kot Sev Oa

| unopeite va emuotpéPete adotou Pyeite. Eiote BERaLog OTL OENETE Vo amoXwpPoeTe;” |

| (Mo tnv Evotnta 1:) Natiote to Kovurni “YroBoAn”. |

Natrote to Koupni “Nat” yLo va arnoXwperosTe amno Thv eVvotnTa.

| (Mo tnv Evotnta 2:) Natiote to Kovprni “YroBoAn TeAtkwv Anavtioswv”. |

| Natrote to kovpni “Nat, YrtoBoAn TeAikwv Antavtiioewv.” yia £§080 amo to TeoT. |
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L |TépaBapalébw to pabnuus oag Sehrio Twy Teot kat o npbyetpo yapTl.

If testing is completed for the day:

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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