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4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units

The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop

Unit Unit Testing Time Required Materials Time  Time

L]
. Grades 3-5 (each unit): StUd?nt testing tickets
Units 1-3 ) * Pencils
60 Minutes
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for Text-to-Speech (TTS) accommodation purposes, make sure they are plugged in prior to
launching TestNav (except for headphones that are used as noise buffers).

SRFH#HITHFNLE

BRYZiEig&EUSN, ENBRLEFRFEEMBFIRE ARIFITRIE. KBS
BRA ML DT NREBMEF 7 EFREM AN BFILE, FXRNHEF MR
EE ISP R MERE E RS ENEFIRE, FIUEENE LMS,

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

WERENCEFHITH R LB R (Sign In) A TEE— MWt B (Test |
Audio) 1%, HEIZEE, IRALET EAREIAE, HES B RENRS S B (77 |
LEFEN AL SR,

_ —_— —_— —_— — —_— —_— —_ —_ = 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In
a IERALYEF, B RAFEETFNERLE,
MR ZEWN, FRESM.

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils. If
a student has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the
student receives the appropriate device.

REREFESTEFHBRECEF TR MREZBEEEFFEF

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594
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Testing Device:

sopgewayiea
S pue ‘p ‘s sapein
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@ E#EEF LNZEARETERigHE.
(&)

MERRAETE £ LR TRMAP %,

(E1=,)

MIEEFWAZEE LFRETHERD,
(E1=,)

IMTEEIF“EBE” (Sign In) 35,
(E=,)

ERENA AR BCHNAF NMREEINAFFAERZACH, BEF UG
RiZ IR R, (183 7T:) B TR~ (start) 3850, (55285053870 ) iR 1k
£” (Resume) ¥,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and log the student back
in with the correct student testing ticket.

Instructions for Administering All Units
ERZARRE LAYREAN, i5IR L BT R R EERRILRETNR,

SX, BHEM (= MERNAFR - EFENER) BFH__Hx (EEHEN
B9ETT) M . FREEAITHE R,

REE IR, PARSARE 5 A ]S 558 )l SN R iR A 2R R R Rl R w EI A,
B TRRE RN ERT ZEN 2 IS B ERE LNAEPRALE. RF
EEREPRANERF RIS

MRERHER—EFRIE R, AT RINBEHBLGHIT T —EE RS A
TR T EE, AAEEEREUREZAFINE BERE5E,

Z i ABARILLET R FRIEE AR T LALR S, B R ELRE

FEERIREP, MR W E X FHEAEM, 58 F, HAIUBME FEEHIE
B, B EABROEE AT LTR,
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

A
RXERRE, TRFHFENEHER.

eI B
RRXERRE, EAIUEH.

EIC
RIXEFR, BT LU PR EMZ HITFHEREREZ XS R,

EREREME?

Answer any questions.

Instructions for Starting the Test

IR R ESR.
(&)

A HERI A FTR SR E D, MEFRT.
(&%)

EFR TR (start) 350,

(&)

FNEMNZEEHATH,

Pause to make sure all students are in the correct unit.

ﬁ FERAS B 7T BB E) 2 60 73§41, B i BY iEiE I T 1073 $PES B th SR EE(R{To
fRITIRERIAFRERET o

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |[f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

I~ —— N [ e At SHE kS AL s g = b S0 e A B — M\ ek ST s T
| BETHETHXARE BIZRHNARE =D ERERIE, |
L |
After taking a classroom break, be sure students are seated and device screens are visible:

I~ —— m —— N AsERR— . - - — — —/ —/ 7
| MEAIUHKEERT I
L |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Z i BEER 105 £,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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Optional SAY box if students are still testing:

T - - - - - - — — —/ /"

S, ZEEEELE R,
| EFERE LA MEE” (Review) FTHIZRE, |
MEE R, ZREIESHIEIF KEBDELEE” (End of Section) , (FB1FNZE2EE
| 72:) SEHE 4R35 (submit) 5, |
| EFE R (Yes) I B HiZE T, |
(FE38 7T ) R RTRAZTE" (Submit Final Answers) 35,
| ER B, IRRAZE" (Yes, Submit Final Answers) o |
. _ |mmevkmEntinem.

—_ —_— —_— — —_— —_— — —_ = 4

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have completed testing for the day and logged
out of TestNav, or submitted for scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6, 7 and High
School mathematics test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3.
The administration script for Unit 1 of the Grade 8 mathematics assessments can be found in Section
4.11.3.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grade 6, 7: 60 Minutes

S s High School: 90 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for TTS accommodation purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).

SRFHITH NS

BRT Zidig@EUN, ENBE LFRITFEEMBFIGE. FRITTBIE &KEEH
BRA MRS RDI NRIETES T EFREHERN B Fig g, IEXRMHAEF MR
EZidd hﬂlﬂﬁiiﬂé‘ﬁﬁﬁﬁ**zﬂt/ﬁﬂﬂ%?lﬁﬁ, REUBIEE XS,

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

ﬁaﬁaﬁ_ﬁ#ﬁﬁrﬁ%ﬁﬁ% (sign In) HSA FEE—NSWAESR” |
(Test Audio) SEiE, EIZ5EE, BIFLEETENRIEES, TS 2ARIESE |
Eof'r-mrmhmmﬁﬂgggo T
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

o
<xg
5 & S
TestNav g >0

2.0 »n
DODEA 309
PD 3
Usernar (=4 oo
=5
o

Password L

Instructions for Logging In

AR, RS L2FETEFNERR MR EH B, FREEM.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

RERERETEFHMREEEF TR MREZBEEFFEF.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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T(:EEEFEE)‘FJ:E'\JE BRAETEIRig&.
F{S,
MEERAZTEEEMRETRHNAR %,
(&E1=.)

MEIBRAZEE EFRETRHERN,
(&E1=.)

MTEEIF “E R (sign In) 35,

(&E1=.)

ERENGE ELAKRIBCHNAF NMRZEINAFAREECH, I58F ME
RZiZ H IR IR0 (Welcome) R iEIF 18875 48" (Start) 28,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Unit 1

ERIFIERRT LRYIRBAE, I5IR L R R EERAURRRR,

EX, BIBEM__ (6FERHBNAIRTE) HEE LB THE IR S18TTERI D
F—H D FaefEMITEZ. o UERITHES EF it E R 215 i
Egﬁ*ﬂ;ﬁiﬁﬁ@%-ﬁﬂﬁo BT E R BN FER B 1 BT ER T HEBNFER
i %E Y I:IB o

R R A SRR BRI & S8 R,

MR AFERER TR EE IS, SO URRERTRF RS ZEH2E
D ERBLNFIEFRALE AEEEREFRANERF 210
NRERHER—EFRIERE, AT FNBEHRGEIT T —EE NRETTH
T E—EBS, IR EERUREZaRMBENRE, (NRX—E 2. 18F 7 &

HNERRG, BEHRRE—MONER, #ATHEBI LTS MR FEHEARSR
HITIHERED, FEF

- — = — = — = — — — — ——  —— — — — — o

SNREAFIFNITEEE, WeLER  SEFFEIT IR UG, BEF TR
2o
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RRE LRSI BARIILE R BRIEE A rTIA 4R LR, BN FELER,

FEEdEREP, MR HE S HEMEM, 54F, RAUBHEEEHdRE
B, BT EBROE L AR ENEL TR,

REFRITEBEOUGE, FEFH (RS 5—271) RRIESERXER. (10
RUS5—B71) REESERRER EXERUE, EMFEBERT,

(=)

c
=]

=3
[y

sonewayleln

[ooyds ysSiH
pue / ‘9 sapean

Read from OPTION A, B, or C below based on local policy (refer to your STC).

A
RXERRE, TRFHFENERER.

eI B
RRERRG, ErIURF,

ETC
RXEER, SR PREME G RITFHEREREXLER,

(=)

BRERIEMRE?

(=)

Answer any questions.

Instructions for Starting the Test

BRI REHESR.
(&)
A ERIA PR SN E D, EFRT.
(&)
TR (start) #2H,
(&)
FBNEMNZEZEHATH,

Pause to make sure all students are in the correct unit.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |[f you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).
e Distribute grade/course-appropriate/accommodation-appropriate calculators (if using hand-
held calculators) when students complete the non-calculator section (refer to Section 4.2 for
more information).
If testing is completed testing for the day, make sure they log-out of TestNav.
Collect test materials as students complete testing (Section 4.9.2).
If students have questions about an item, tell them, “Do the best you can.”
If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

TN [ EETHEAR RS BRI E S oW s R EE, 000
[©)
- — _ — — — — — — — — — — — — — — —
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After taking a classroom break, be sure students are seated and device screens are visible:

ms= MRS T T — = — — — — — 1 (0]
MERTUBERERT Sxg3

| | P
>0

T = & 2 6
PD 3

Instructions for When 20 Minutes of Unit Time Remain 2o o
a2

o

When 20 minutes of unit time remain,

ZiAB3iEERI2053 £, 1REE— T, FERMER T HRNER D H BT

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Z B EERI 105 £,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

" Terss sgnaegex. 00
|Q IR BT Review) FHIFE, |
| MAGTE s, SR BB IE A ERALER” (End of Section) o |
| EFFR3Z” (Submit) 3, |
L |mEemr e e EAESR.

If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of
the unit.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grades 6, 7 and high school mathematics assessment can be found in section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop

it it Testing Ti R i Material . .
Uni Unit Testing Time equired Materials Time  Time

Unit 1: Non- e Student testing tickets
) Grade 8: 60 Minutes e Pencils
Calculator
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Speak to your STC to determine
who will complete this task prior to testing. Test Administrators must make sure all testing devices are
turned on and and have the TestNav application open. Make sure all testing devices display the Sign-In
screen as shown under the Checking Audio Section. If headphones are needed for TTS accommodation
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

SRFHITHFMIE,

BRT Zidig@EUN, ENBE LA RITFEEMBFIGE. FRITTHIE &KEEH
BRA MRS REI R IETES T EFREHERN B FiIg g, ITXNMHEF IR
EZ AP R NEFEEMREH RN BFiIgE, FIRUEZENZ XML,

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

" BEEN BRI ERE LR (Sign n) A TEE— R ZH
| (Test Audio) §EIE, EIFHEE, BEELETHNRIES, A SERAEIEST |
R X T S |
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

THuNn
sonewsayie

(9]
=
[
Q.
(1]
0o

Instructions for Logging In

a AR, BRSRFETEFNERE NREEH B, FFESM.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

REREFESTEFHBRECEF TR MREZBEEEFFEF

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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MERRAETE £ LR TRMAP %,

(&)
MEIFRAEEF LR RHNES,
(&)

BTEiRER B R (sign In) #5251,
(&)

ERENELARIECHAF NMREEINNAFAREESCH, IBEFIE
MiZ IR “IR5D” (Welcome) FRER EFR “FFIR” (Start) #5251,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, close the browser, open a new browser
window, and log the student back in with the correct student testing ticket.

-
=

c
o

Grade 8

(7]
(%]
B
@
£
(]
i =
=)
5]
S

Instructions for Administering Unit 1
ERZARRE LAYREAN, i5IR L BT R EERRILRETN R,

SK, BIFBIN__ &4 (8 — EFAENAVIRE) BEFE1ATHNE IR FeEERITH
2o
RSN, SASIRIE N B EI S8 0 . AR E R IR TR R EEIIE,
1B THREBE R STHF R G ZENER SR ERE LA EPRRARE. RE
EEREPRANETEF RIS
MREFHERE—EFENEE, T RMBEHBEHITT—EE, IRERE
5P T ZE, TS EE R URZE 250 FINE BERYE) L,

BR# LSRRI R FRIER AR AT LALR ST, BN FE 4r4,

FEERIREP, MR W E X FHEAEM, 15%F, HAIUBE FEEHIE
B, BT ERREEE A REHTELE TR,
WERARTUE, BEFH (IRASESE—27) REESERIER. (NR4%
55 —Bn) HRESERRER EXERUR, EMFEBERT,
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

A
RXERRE, TRFHFENEHER.

WEIB
RRXERRE, EaIUEH,

EIC
RXEFR, TR PREMZ HITFHEREREZ XS R,

EREREMRE?

Answer any questions.

THuNn
sonewsayie

o
=
)
o
()
00

Instructions for Starting the Test

IR R ESR.
(&)

EAERIR AR M Z T, HNEFR.
(&f=.)

WERF“F R (Start) 5,

(&f=.)

BMEMZELEHAZ I,

Pause to make sure all students are in the correct unit.

FER A B TR BV BT B Z 6043 $, & X BT EE R T 102 ¢hES F th SR ERIR(( ],
{RIVAERIUAFRERT o

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

e Students must be supervised.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
" e Students are not permitted to use electronic devices, play games, or engage in activities that
= may compromise the validity of the test.
0 D -
o
I qE, E If taking a three-minute stand and stretch break during the unit:
e e}
(G~ Tl [ e/ ar sHe /s 0L S B 2= T 0 o 8 b Ak B — N\ &b SE Tl s s 1
s | HE FHEERXTRR. BNRBNRE = S0 BRBRIE, |
L U |
After taking a classroom break, be sure students are seated and device screens are visible:
s n_\_.,£=..,_~_____________'|
| MEATUALEEIRT I
L U |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Z i BEER 105 £,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

(s - - - - - — — — — /1

EIEE T, S AR E% R,
| HIRE IR F BB (Review) FHIZES, |

| MAEE 7R e, ZEhBIEEHEIF“AEFF4E R ” (End of Section) o |
| EIFIREZ” (Submit) 35, |
L |IEIECR (Yes) IR BFIZ T,
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If testing is completed for the day:
e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.
e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.

THuNn
sonewsayie

(9]
=
[
Q.
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4.11.4 Grades 6-8 — Units 2 and 3 and High School Mathematics — Unit 2

The administration script under Section 4.11.4 will be used for Unit 2 of the High School mathematics
test and Units 2 and 3 of the Grades 6—8 mathematics test. The administration script for Unit 1 of the
Grades 6, 7 and high school mathematics assessments can be foundin Section 4.11.2. The administration
script for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Grades 6—-8: 60 Minutes * Student testing tickets

Unit 2 High School: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets
Unit 3 Grades 6-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). If headphones are needed for universal purposes, make sure they are plugged in
prior to launching TestNav (except for headphones that are used as noise buffers).

=0
S5
_:N
o £
v o
£
e
rs

SRFHITHFMIE,

RTY ZidigE N, ENBRE ERRFEEMBFigE. FRIFITRIE, Z5EEHR
BRA MRS REI R IETES T EFREHERN B Fig g, ITXMHAEF MR
EZ AP RN/ EEMREH RN BFiIgE, FIRUEZENZ XN,

o]
c o
© ©
(%) c
| ©
© ~
(7]

(] 2
<] =
@©

= >
(G

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS Accommodation only)

"a_ BRENEBIHTHERBLER” Gign ) KA FEA— N WATH”
I (Test Audio) HE$%, EIFHEE, BREEBEIHIREES, HFSERARIRSE |
L B AR R S &

—_ —_— — — — — = — 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In

AR, RS L2FETEFNERR MR EH B, FREEM.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

[ooyds ysSiH
pue 8—9 sapeun
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sonewayleln

RERERETEFHMREEEF TR MREZBEEFFEF.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT

Student Identifier (1D): 1151122225

Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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@ E#EEF LNZEARETERigHE.
(&)

MERRAETE £ LR TRMAP %,

(&)
MEIFRAEEF LR RHNES,
(&)

BEIEAZFRE (Sign In) 325,
(&)

ERENG LA B CHNAF NMREZEINAFAREBECH, I5%F ME
R iZ IR “IR5D” (Welcome) R 1R IR E” (Resume) &2,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit
ERIRERRE LRYIREARY, i58R L. BT st E B FEARILRERNSE.

S, IBREM__F5 CEEAENNER/IRE) BFE__Bx (ESHENNET) B
Zid. ZRILERTESE. TREEPE—ITRSEEER.

R EE R, AR IRIE S A& 58 iR .

RFERERTREFRELRE, SURBRERTRF RS ZENRE
Y ERTELNFEFRALRE SEEERIEF RANERF RIS
REFER—EENE R, AT RMBEHLGHITT—EE R EE
TR T ZE, IUNEERUREZaRME BERR,

High School
Mathematics
Units 2 and 3

T
c
©
T
©
(%]
()]
g
©
S
O

R & LSRRI LR FRIER A AT LARSE, BN FBY4RLL,

FEERIREP, MR ME i FHEAEM, 5%EF, HaIUBHEEE IR
B, BT EBROE S AR ENEL TR,

RERARETUE, BEFH RUS5—53!) BRRESFERIER. (R
G35 —57T) REIESERXER ERERUE, EMTEBERT B H NI
LS, BT REBER T,
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

A
RXERRE, TRFHFENEHER.

eI B
RRXERRE, EAIUEH.

PEIC
RRXEFG, ErTLURPREMT HITFHERERE XS R,

EREREME?

Answer any questions.

Instructions for Starting the Test

IR R ESR.
(&)

EAERR AR M Z T, HNEFR. cz.9

(#512.) Zagh

(7= =4

T “FFoR” (Start) #55, NEY H
=2

(&f=.) 3 % g%

wWwn — g_

EMERZELEH#HAZ IR,

Pause to make sure all students are in the correct units.

ZH8...
o N-/\FL 60735

« =1:909%h

. REMFBRTHE R Z il HEER T 109 $hE R SIRER IR (RN EITERTIA
FHRERT -

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e |[f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |f students have questions about an item, tell them, “Do the best you can.”
e If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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e If testing is completed testing for the day, make sure they log-out of TestNav.
e Collect test materials as students complete testing (Section 4.9.2).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

r‘ﬁhLuﬁ##ﬁé&%&éﬁéﬁéﬁﬁ&é&ﬁi%%gmﬁ?

- — — "

-g_cnm — —_ —_— —_— —_— e e e e e e e — — = =
© 0.2
w OET . . .
J) S £© After taking a classroom break, be sure students are seated and device screens are visible:
v g N
0 £ 5 2 S MRS T T — — — — — — — — 1
BZEE IEAIUEE R T o
G I
L —_ — — e 4]

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Z B EERI 105 £,

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

== - - - - - - — —/ —/ /"

@ (a1 K5, B E DR R,
| R EZIRE AT (Review) FHIZKH, |
MIEE R, REhBIESFHIER“XEF4E” (End of Section) o

| R EREL” (Submit) 5, & HINZER SR E S, @R “EEMRF R XA 55, — |

| BiRHRTHERE, ERERE LG ?” |

| (B2 TR NN\ ER B2 7T ) FEIF IR (Submit) 35, |
EFCR” (Yes) IR B FiZ BT,

| (NERF N\ EREIBTT ) R IR RAE R (submit Final Answers) $5ll, |

| TR, RRRREER” (Yes, Submit Final Answers) LUR HE iR, |
L | BOEEREESEFNERS.

—_ — — — — —_— — — = — 4

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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