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4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units
The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Unit Testing Time Required Materials

L]
. Grades 3-5 (each unit): StUd?nt testing tickets
Units 1-3 ) * Pencils
60 Minutes
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for Text-to-Speech (TTS) accommodation purposes, make sure they are plugged in prior to
launching TestNav (except for headphones that are used as noise buffers).

Bugiin Matematik Degerlendirmesine gireceksiniz.

Masanizda test cihazi disinda herhangi bir elektronik cihaz bulundurmaniz yasaktir.
Arama yapamaz, mesajlasamaz, fotograf ¢ekemez ve internet kullanamazsiniz. Su
anda yaninizda cep telefonu da dahil herhangi bir onaylanmamis elektronik cihaz
varsa, liitfen bunlan kapatin ve elinizi kaldirin. Test sirasinda yaninizda onaylanmamis
bir elektronik cihaz bulundurdugunuz tespit edilirse, testiniz puanlandirilmayabilir.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

e —_ — —_— —_— — e e — — —

Kulakhginizin bagh oldugundan ve kulaginiza taktiginizdan emin olun. A§a§|daki—I
| ekranda “Sign In” (Oturum Ag) diigmesinin altinda “Test Audio” (Sesi Test Et) yazan |
bir baglanti bulunmaktadir. Kulakhginizdan ses geldiginden emin olmak icin bu
| baglantiyi segin ve sesi en yiiksek seviyeye getirin. Ses seviyesini teste basladiktan
Lo sonra aya_rlayﬂilirﬂﬂz.

—_ — —_— — M — e —_— — — = 4]
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In
Ben 6grenci test kartlarinizi ve miisvedde kagitlarinizi dagitirken liitfen sessizce oturun.
Ben size soyleyene kadar giris YAPMAYIN.

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils. If
a student has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the
student receives the appropriate device.

Simdi 6grenci test kartiniza bakin ve ilizerinde ad ve soyadinizin yazili oldugundan emin
olun. Kartiniz yoksa elinizi kaldirin.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594
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Testing Device:
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Test cihazini, kart iizerinde gésterilen bos alana yazin.

(Ara verin.)

Simdi, kartinizda gésterildigi sekilde Kullanici Adinizi girin.
(Ara verin.)

Ardindan, kartinizda gosterildigi sekilde Parolanizi girin.
(Ara verin.)

Simdi, “Sign In” (Oturum Ag) diigmesini segin.

(Ara verin.)

Ekranin sag list kosesinde isminiz yazacaktir. Gérdiigiiniiz isim sizin isminiz degilse,
liitfen elinizi kaldirin. Bu sirada, Welcome (Hos Geldiniz) ekrani goriinecektir. (Unite
1 icin:) “Start” (Baslat) diigmesini segin. (Unite 2 veya 3 icin:) “Resume” (Devam Et)
diigmesini segin.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and log the student back
in with the correct student testing ticket.

Instructions for Administering All Units

Ekranda okuyacagim yonergeleri takip edin. Takip etmek igin sag taraftaki kaydirma
¢ubugunu kullanmaniz gerekebilir.

Bugiin, __. (3, 4. veya 5. sinif — gecerli sinifi secin) Sinif Matematik Testinde __. Uniteyi
(gecerli Gnite numarasini yazin) tamamlayacaksiniz. Test sirasinda hesap makinesi
kullanamazsiniz.

Her bir soruyu okuyun. Ardindan, her bir soruyu cevaplamak igin yonergeleri takip
edin. Bir soruda sizden g¢alismanizi géstermeniz veya agiklamaniz istenirse, tam kredi
almak igin sizden isteneni yapmalisiniz. Cevabinizi, ekraninizda gésterilen kutuya girin.
Sadece cevap kutusuna girilen cevaplar puanlandirilacaktir.

Bir sorunun cevabini bilmiyorsaniz, o soruya isaret koyup sonraki soruya gegebilirsiniz.
Erken bitirirseniz, cevaplarinizi ve isaret koydugunuz sorulan tekrar goézden
gegirebilirsiniz.

Test yonergeleri burada sona ermektedir. Size aksi sdylenene kadar sonraki sayfaya
devam etmeyin.

Test sirasinda test cihazinizla ilgili herhangi bir sorun yasarsaniz, size yardimci
olabilmem icin litfen elinizi kaldirin. Test sirasinda, test sorulari veya online araglar
hakkinda size yardimci olamayacagim.
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

SECENEK A

Cevaplarinizi gonderdikten sonra, iinite bitene kadar sessizce oturun.
SECENEK B

Cevaplarinizi gonderdiginizde, siniftan ¢ikmaniza izin verecegim.
SECENEK C

Cevaplarinizi génderdikten sonra, linite bitene kadar kitap veya izin verilen diger
materyalleri okuyabilirsiniz.

Herhangi bir sorunuz var mi?

Answer any questions.

Instructions for Starting the Test

Ekranin en altina kaydirin.

(Ara verin.)

Kutuda gosterilen Onay Kodunu girin.
(Ara verin.)
“Start” (Baslat) diigmesini segin.

(Ara verin.)

Simdi teste baglayabilirsiniz.

Pause to make sure all students are in the correct unit.

Bu liniteyi tamamlamak icin 60 dakikaniz olacaktir. Ayrica siirenin bitmesine 10 dakika
kala tekrar hatirlatma yapacagim.

Simdi ¢alismaya baslayabilirsiniz.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

Redirect students as necessary (Section 4.7.3).

e |If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption. g
e |[f testing is completed testing for the day, make sure they log-out of TestNav. > § y
e (Collect test materials as students complete testing (Section 4.9.2). z ‘;D';’,
e |f students have questions about an item, tell them, “Do the best you can.” 3 3 »
e |[f students indicate that a test item is not functioning appropriately, refer to Section 4.7.5. @ ng:. 9

(7]

-
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

e -_ - — — — - . — -
Liitfen durun ve ekraninizi kapatin veya lizerini 6rtiin. Ug dakikalik sessiz bir esneme
| molasi verecegiz. Konusmak yasaktir.

[

— —_ —_— —_— —_— — e — — —_ = 4

After taking a classroom break, be sure students are seated and device screens are visible:

;_ SimE te;a d;am;:lebmrsila.
[

— —_ —_— —_— —_— — e — — —_ = 4

_ Y - - - - = — — —

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 dakikaniz kald.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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Optional SAY box if students are still testing:

= . . - — — —/ /"

- Calismayi durdurun. Test siiresi sona erdi.
I

Test ekraninizin sol iist kosesindeki “Review” (Gozden Gegir) meniisiinii segin. |

| “Review” (G6zden Gegir) meniisiinii asagi kaydirin ve “End of Section” (Boliim Sonu) |
sekmesini segin.

I ) I
(Unite 1 ve 2 i¢in:) “Submit” (Gonder) diigmesini segin.

| Uniteden ¢ikmak igin “Yes” (Evet) diigmesini segin. l
| (Unite 3 icin:) “Submit Final Answers” (Son Cevaplari Génder) diigmesini segin. |

| “Yes, Submit Final Answers.” (Evet, Son Cevaplari Gonder.) diigmesini segin. |

L Simdi 68renci test kartlarinizi ve miisvedde kagitlarinizi toplayacagim. N

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have completed testing for the day and logged
out of TestNav, or submitted for scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6, 7 and High
School mathematics test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3.
The administration script for Unit 1 of the Grade 8 mathematics assessments can be found in Section
4.11.3.

-
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>

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.
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Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grade 6, 7: 60 Minutes

S s High School: 90 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for TTS accommodation purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).

Bugiin Matematik Degerlendirmesine gireceksiniz.

Masanizda test cihazi disinda herhangi bir elektronik cihaz bulundurmaniz yasaktir.
Arama yapamaz, mesajlasamaz, fotograf cekemez ve internet kullanamazsiniz. Su
anda yaninizda cep telefonu da dahil herhangi bir onaylanmamis elektronik cihaz
varsa, liitfen bunlari kapatin ve elinizi kaldirin. Test sirasinda yaninizda onaylanmamig
bir elektronik cihaz bulundurdugunuz tespit edilirse, testiniz puanlandirilmayabilir.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

o —_ —_ — —_ — —_— —_— —_— — —

Kulakhgimizin bagh oldugundan ve kulaginiza taktiginizdan emin olun. A§a§|daki—I
| ekranda “Sign In” (Oturum Ag) diigmesinin altinda “Test Audio” (Sesi Test Et) yazan bir |

baglanti bulunmaktadir. Kulakhginizdan ses geldiginden emin olmak igin bu baglantiyi
| segin ve sesi en yiliksek seviyeye getirin. Ses seviyesini teste basladiktan sonra|
Lo ayar_layab_ilirsﬂz.

—_ — —_— — —_— — e — e — —_ — = 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.
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Instructions for Logging In

Ben 68renci test kartlarinizi ve miisvedde kagitlarinizi dagitirken liitfen sessizce oturun.
Ben size soyleyene kadar giris YAPMAYIN.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

Simdi 6grenci test kartiniza bakin ve lizerinde ad ve soyadinizin yazili oldugundan emin
olun. Kartiniz yoksa elinizi kaldirin.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 31



dodea

Test cihazini, kart lizerinde gésterilen bos alana yazin.
(Ara verin.)
Simdi, kartinizda gésterildigi sekilde Kullanici Adinizi girin.

(Ara verin.)
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Ardindan, kartinizda gosterildigi sekilde Parolanizi girin.
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(Ara verin.)

Simdi, “Sign In” (Oturum Ag) diigmesini segin.
(Ara verin.)

Ekranin sag st kosesinde isminiz yazacaktir. Gordiigiiniiz isim sizin isminiz degilse,
liitfen elinizi kaldirin. Bu sirada, “Welcome” (Hos Geldiniz) ekrani goriinecektir. Unite 1
icin “Start” (Baglat) diigmesini segin.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Unit 1

Ekranda okuyacagim yonergeleri takip edin. Takip etmek icin sag taraftaki kaydirma
¢ubugunu kullanmaniz gerekebilir.

Bugiin, _.(6.sinifveyagecerlikurs)SinifMatematik Testinde Unite 1’itamamlayacaksiniz.
Unite 1, iki béliimden olusmaktadir. Birinci béliimde hesap makinesi kullanamazsiniz.
ikinci bolimde hesap makinesi kullanabilirsiniz. Hesap makinesi kullanabileceginiz
béliime basladiktan sonra, testin birinci béliimiine dénmenize izin verilmeyecektir.
Unite 1’in hem hesap makinesiz hem de hesap makineli béliimlerini izin verilen siire
icinde tamamlamalisiniz.

Her bir soruyu okuyun. Ardindan, her bir soruyu cevaplamak igin yonergeleri takip
edin.

Bir soruda sizden ¢alismanizi gostermeniz veya aciklamaniz istenirse,
tam kredi almak icin sizden isteneni yapmalisiniz. Cevabinizi,
ekraninizda  goésterilen  kutuya girin. Sadece cevap kutusuna girilen
cevaplar puanlandirilacaktir.

Bir sorunun cevabini bilmiyorsaniz, o soruya isaret koyup sonraki soruya gegebilirsiniz.
Birinci béliimii bitirdiginizde, SADECE bu boliimdeki cevaplarinizi ve isaret koydugunuz
sorulari tekrar gézden gegcirebilirsiniz. Birinci bolim cevaplarinizi gézden gegirip
gonderdikten sonra hesap makineli béliime gegebilirsiniz. Hesap makineli boliime
gecis konusunda yardima ihtiyaciniz olursa elinizi kaldirin.

r—-—_""". - - — - — - — — — — — —— T — — — 7
TASINABILIR HESAP MAKINESI KULLANILIYOR ISE, ISTEGE BAGLI: Hesap makineli
| boéliime ge¢gmeye hazir oldugunuzda, hesap makinenizi almak icin elinizi kaldirin. |

b L e e e e — — —
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Ekraninizdaki yonergeler burada sona ermektedir. Size aksi sdylenene kadar sonraki
sayfaya devam etmeyin.

Test sirasinda test cihazinizla ilgili herhangi bir sorun vyasarsaniz,
size yardimci olabilmem igin liitfen elinizi kaldirin. Test sirasinda, test sorulari veya
online araglar hakkinda size yardimci olamayacagim.

Hesap makineli b6liimdeki calismanizi kontrol ettikten sonra elinizi kaldirin; (eger baska
bir Gniteye devam edilecekse:) size cevaplarinizi gondermenizi soyleyecegim. (Eger
baska bir liniteye devam edilmeyecekse:) size cevaplarinizi gondermenizi sdoyleyecegim.
Cevaplarinizi gonderdikten sonra tekrar giris yapamazsiniz.

Read from OPTION A, B, or C below based on local policy (refer to your STC).

SECENEK A

Cevaplarinizi gonderdikten sonra, iinite bitene kadar sessizce oturun.

SECENEK B

Cevaplarinizi gonderdiginizde, siniftan ¢ikmaniza izin verecegim.

SECENEK C

Cevaplarinizi génderdikten sonra, linite bitene kadar kitap veya izin verilen diger
materyalleri okuyabilirsiniz.

Herhangi bir sorunuz var mi?

Answer any questions.

Instructions for Starting the Test

Ekranin en altina kaydirin.

(Ara verin.)

Kutuda gosterilen Onay Kodunu girin.
(Ara verin.)

“Start” (Baslat) diigmesini segin.

(Ara verin.)

Simdi teste baglayabilirsiniz.

Pause to make sure all students are in the correct unit.
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Bu iinitenin hesap makineli ve hesap makinesiz béliimlerini tamamlamak igin. . .

e 6. Sinif: 60 dakika

e Lise: 90 dakika
. siireniz  olacaktir.  Siirenin bitmesine 20 dakika kala size,
eger heniiz gecmediyseniz hesap makineli boéliime gegcmeniz
gerektigini  hatirlatacagim. Ayrica silirenin  bitmesine 10 dakika kala
tekrar hatirlatma yapacagim.
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Simdi calismaya bagslayabilirsiniz.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e If you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade/course-appropriate/accommodation-appropriate calculators (if using hand-

held calculators) when students complete the non-calculator section (refer to Section 4.2 for

more information).

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

- —_ —_— —_— — — e e e e — — — — — —

- -
Liitfen durun ve ekraninizi kapatin veya lizerini 6rtiin. Ug dakikalik sessiz bir esneme
| molasi verecegiz. Konusmak yasaktir. |

[ —_ —_  —_— —_— —_——_——_——_— —_— —_— —_— — — — —_ = d
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After taking a classroom break, be sure students are seated and device screens are visible:

Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

I B | (9]
@ Simdi teste devam edebilirsiniz. ST
| I 2o
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20 dakikaniz kaldi. Hem hesap makinesiz hem de hesap makineli béliimler bu siire
icinde tamamlanmis olmalidir.

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 dakikaniz kald.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

e [ |

Calismayi durdurun. Test siiresi sona erdi.

| Test ekraninizin sol iist kosesindeki “Review” (Gozden Gegir) meniisiinii segin. |

| “Review” (G6zden Gegir) meniisiinii asagi kaydirin ve “End of Section” (B6liim Sonu) |
sekmesini segin.

| “Submit” (Gonder) diigmesini segin. |

L Uniteden gcikmak igin “Yes” (Evet) diigmesini segin.

_ — = = = — 4

If testing is completed for the day:

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of
the unit.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grades 6, 7 and high school mathematics assessment can be found in section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Grade 8: 60 Minutes e Pencils
e Scratch paper

Unit 1: Non-
Calculator

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Speak to your STC to determine
who will complete this task prior to testing. Test Administrators must make sure all testing devices are
turned on and and have the TestNav application open. Make sure all testing devices display the Sign-In
screen as shown under the Checking Audio Section. If headphones are needed for TTS accommodation
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

Bugiin Matematik Degerlendirmesine gireceksiniz.

Masanizda test cihazi disinda herhangi bir elektronik cihaz bulundurmaniz yasaktir.
Arama yapamaz, mesajlasamaz, fotograf cekemez ve internet kullanamazsiniz. Su
anda yaninizda cep telefonu da dahil herhangi bir onaylanmamis elektronik cihaz
varsa, liitfen bunlan kapatin ve elinizi kaldirin. Test sirasinda yaninizda onaylanmamig
bir elektronik cihaz bulundurdugunuz tespit edilirse, testiniz puanlandirilmayabilir.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

o —_ —_ — —_ — —_— —_— —_— — —

Kulakhginizin bagh oldugundan ve kulaginiza taktiginizdan emin olun. Asaéldaki—I

| ekranda “Sign In” (Oturum Ag) diigmesinin altinda “Test Audio” (Sesi Test Et) yazan |
bir baglanti bulunmaktadir. Kulakhginizdan ses geldiginden emin olmak icin bu

| baglantiyi segin ve sesi en yiiksek seviyeye getirin. Ses seviyesini teste basladiktan |

Lo sonra aya_rlayﬂilirﬂﬁz._

—_ — —_— — —_— — e —_ — —_ = 4]
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]
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Instructions for Logging In

Ben 6grenci test kartlarinizi ve miisvedde kagitlarinizi dagitirken liitfen sessizce oturun.

Ben size soyleyene kadar giris YAPMAYIN.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

Simdi 6grenci test kartiniza bakin ve ilizerinde ad ve soyadinizin yazili oldugundan emin
olun. Kartiniz yoksa elinizi kaldirin.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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Test cihazini, kart iizerinde gésterilen bos alana yazin.

(Ara verin.)

Simdi, kartinizda gésterildigi sekilde Kullanici Adinizi girin.
(Ara verin.)

Ardindan, kartinizda gosterildigi sekilde Parolanizi girin.
(Ara verin.)

Simdi, “Sign In” (Oturum Ag) diigmesini segin.

(Ara verin.)

Ekranin sag list kosesinde isminiz yazacaktir. Gérdiigiiniiz isim sizin isminiz degilse,
lutfen elinizi kaldirin. Bu sirada, “Welcome” (Hos Geldiniz) ekrani gériinecektir. “Start”
(Baglat) diigmesini segin.
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Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, close the browser, open a new browser
window, and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

Ekranda okuyacagim yonergeleri takip edin. Takip etmek igin sag taraftaki kaydirma
¢ubugunu kullanmaniz gerekebilir.

Bugiin, __.(8 — gecerlisinifisegin) Sinif Matematik Testinde Unite 1’i tamamlayacaksiniz.
Test sirasinda hesap makinesi kullanamazsiniz.

Her bir soruyu okuyun. Ardindan, her bir soruyu cevaplamak igin yonergeleri takip
edin. Bir soruda sizden g¢alismanizi géstermeniz veya agiklamaniz istenirse, tam kredi
almak igin sizden isteneni yapmalisiniz. Cevabinizi, ekraninizda gésterilen kutuya girin.
Sadece cevap kutusuna girilen cevaplar puanlandirilacaktir.

Bir sorunun cevabini bilmiyorsaniz, o soruya isaret koyup sonraki soruya gegebilirsiniz.
Erken bitirirseniz, cevaplarinizi ve isaret koydugunuz sorulan tekrar goézden
gegirebilirsiniz.

Ekraninizdaki yonergeler burada sona ermektedir. Size aksi séylenene kadar
sonraki sayfaya devam etmeyin.

Test sirasinda test cihazinizla ilgili herhangi bir sorun yasarsaniz, size yardimci
olabilmem icin litfen elinizi kaldirin. Test sirasinda, test sorulari veya online araglar
hakkinda size yardimci olamayacagim.

Bu iinitedeki ¢alismanizi kontrol ettikten sonra elinizi kaldirin; (eger baska bir liniteye
devam edilecekse:) size cevaplarinizigondermenizi soyleyecegim. (Eger baska bir tiniteye
devam edilmeyecekse:) size cevaplarinizi géndermenizi séyleyecegim. Cevaplarinizi
gonderdikten sonra tekrar giris yapamazsiniz.

38 2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



dodea

Read from OPTION A, B, or C below based on your local policy (refer to your STC).

SECENEK A

Cevaplarinizi gonderdikten sonra, iinite bitene kadar sessizce oturun.
SECENEK B

Cevaplarinizi gonderdiginizde, siniftan ¢ikmaniza izin verecegim.
SECENEK C

Cevaplarinizi génderdikten sonra, linite bitene kadar kitap veya izin verilen diger
materyalleri okuyabilirsiniz.

Herhangi bir sorunuz var mi?

THuNn
sonewsayie
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Answer any questions.

Instructions for Starting the Test

Ekranin en altina kaydirin.

(Ara verin.)

Kutuda gosterilen Onay Kodunu girin.
(Ara verin.)
“Start” (Baslat) diigmesini segin.

(Ara verin.)

Simdi teste baglayabilirsiniz.

Pause to make sure all students are in the correct unit.

Bu iiniteyi tamamlamak i¢in 60 dakikaniz olacaktir. Ayrica siirenin bitmesine 10 dakika
kala tekrar hatirlatma yapacagim.

Simdi ¢alismaya bagslayabilirsiniz.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
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molasi verecegiz. Konusmak yasaktir.

— —_ —_— —_— —_— — e — — —_ = 4

After taking a classroom break, be sure students are seated and device screens are visible:

;_ SimE te;a d;am;:lebmrsila.
[

— —_ —_— —_— —_— — e — — —_ = 4

_ Y - - - - = — — —

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

10 dakikaniz kald.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

e [ |

Calismayi durdurun. Test siiresi sona erdi.

| Test ekraninizin sol {ist kosesindeki “Review” (Gozden Gegir) meniisiinii segin. |

| “Review” (G6zden Gegir) meniisiinii asagi kaydirin ve “End of Section” (B6liim Sonu) |
sekmesini segin.

| “Submit” (Gonder) diigmesini segin. |

L Uniteden ¢cikmak igin “Yes” (Evet) diigmesini segin.

_ — = = = — 4
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If testing is completed for the day:
e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.
e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6—8 — Units 2 and 3 and High School Mathematics — Unit 2

The administration script under Section 4.11.4 will be used for Unit 2 of the High School mathematics
test and Units 2 and 3 of the Grades 6—8 mathematics test. The administration script for Unit 1 of the
Grades 6, 7 and high school mathematics assessments can be foundin Section 4.11.2. The administration
script for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Grades 6—-8: 60 Minutes * Student testing tickets

Unit 2 High School: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets
Unit 3 Grades 6—-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). If headphones are needed for universal purposes, make sure they are plugged in
prior to launching TestNav (except for headphones that are used as noise buffers).

Bugiin Matematik Degerlendirmesine gireceksiniz.

Masanizda test cihazi disinda herhangi bir elektronik cihaz bulundurmaniz yasaktir.
Arama yapamaz, mesajlasamaz, fotograf cekemez ve internet kullanamazsiniz. Su
anda yaninizda cep telefonu da dahil herhangi bir onaylanmamis elektronik cihaz
varsa, liitfen bunlari kapatin ve elinizi kaldirin. Test sirasinda yaninizda onaylanmamis
bir elektronik cihaz bulundurdugunuz tespit edilirse, testiniz puanlandirilmayabilir.
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If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS Accommodation only)

o —_ — —