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4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units
The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Unit Testing Time Required Materials

L]
. Grades 3-5 (each unit): StUd?nt testing tickets
Units 1-3 ) * Pencils
60 Minutes
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for Text-to-Speech (TTS) accommodation purposes, make sure they are plugged in prior to
launching TestNav (except for headphones that are used as noise buffers).

Diijj, éi Ahind’iiltaah Bihwiinit‘3a’igii bina’idikidgo din6ol’jjt.

T’aadoole’é atsiniltt‘ish yee deiyijeehigii ta’ sinidahigi nanijaahgo éi doo bee haz’3a da.
Bee hane’i bee hojilne’, bee saad atch’j’ adajil’j, eda’jile’, d66 internet biyi’'gdé nazhnita
doo bee haz’3a da. Atiniltt‘ish yee deiyijeehigii doo bee 1 da adaat’éhigii, bee hane’i
da éi anidanigiz d66 yadidiilnih. Atiniltt‘ish yee deiyijeehigii doo nich’j’ 13 dago dii test
baa na’aldeehgo nanijaahgo éi test iinilaaigii doo yiddoltah da.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

I_ Bee azhdiits’a’i ajaa’ baa nind’niti baa adiitt’ih dédé nijaa’ baah nidiilnit. Ei béésh—I
| nitsékeesi naalkidi, screen, hoyahgi “Sign on” ni éi biyaagi “Test audio” niigo saad

bikaa’. Dii bik’i’iitsééh, bee azhdiits’a’i hodiits’a’igii yéego diits’a’gi nidiigis d66 test
L halﬁolzﬂzhgihas_ht’e'iidiigﬁ.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In

@ Ofta’i test bigtickets d66 naaltsoos bik’i na’agazi bitaashniihgo t’aadoo iits’a’i
nahiséotja doo.

Bee NIHIt HWEESHNE’GO iNDA béésh nitsékeesi bee test 33’ ddadooliit.

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils. If
a student has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the
student receives the appropriate device.

@ K’ad test bioticket danét’] déé iishjaah aldaji’ d66 akééddé nizhi’igii t’aa akot’éego
bikaa’ doo. Ticket doo neehdlgo dago yadidiilnih.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
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TestNav Password: 087594
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Testing Device:

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 25



dodea

Bee test al’ini test bigticket bikaagi idzooigi bikaa’ anilééh.
(Attsé t’jidigo hodina’.)

K’ad ni username ticket bikaa’ ba hazh’anigi bikaa’ anilééh.

(Attsé t’jjdigo hodina’.)

Akone’ naana Password ba haz’anigéne’ bikaa’ anilééh

(Attsé t’jjdigo hodina’.)

K’ad éi “Sign In” bikad’igii bik’i’ iitsééh

(Attsé t'jjdigo hodina’.)

Béésh nitsékeesi naalkidi, screen nishnaaji d66 hédahgi nizhi’ bikaa’. Ninit‘j, nizhi’ doo
akot’ée dago yadiilniih. Béésh nitsékeesi naalkidigii, screen, éi k’ad Welcome ninigéne’
sitkid doo. (Unit 1 biniyé:) “Start” button bikad’igii bik’i iitsééh. (Unit 2 doodago 3

7 _ss

biniyé:) "Resume" button bikad’igii bik’i iitsééh.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and log the student back
in with the correct student testing ticket.

Instructions for Administering All Units

Béésh nitsékeesi naalkidi, screen, bikad’igii yinishta’go t’aa shikék’ehgod bik’i’yighat

7 707

doo. Nishnadjigo béésh nitsékeesi naalkidi, screen bee dego d66 yaago naagizigii,
scrollbar, bee yitkit doo.

Diijj, Unit __ (unit yinidadiilnishigii anilééh), __ kwii wélta’géne’ (wolta’gdne’ tad’, djj,
doodago ashdla’ — dii hdidigiishjj ba anilééh), Ahind’iiltaah Bihwiinit‘aq’igii Bina’idikid
doo. Bee ahinida’iiltaah, calculator, éi t’aagééh binidiilnish.

Nanidikidgo daasdzohigii hazhd’6 yinitta’. Na’idikidgo nat’33’, answer, baa hélne’igii
éi kot’éego binanilnish ninigii, directions, bik’ehgo adanile’. Két’éego binanilnish,
directions, ninigii answer binishinilnishigii t’aa at’é bikaa’ anilééh niigo doodago baa
hélne’go saad bikaa’ anilééh niigo éi akédiiliit. Ako inda ndyidéoltah, credit nadoolniit.
Answer bee nat’33’ ninanilnishigii éi ei dik’dago nad’asdzooigii biyigone’ adadiiliit.
Akét’éego t’éi na yidéoltah.

Nanidéékidgo answer doo nit bééhdézin dago éi bi'diittti‘66t, bookmark adiiliit d6é
test ndas bindandalnish doo. T’dadoo biighahjj’ e’elkeedi attso iinilaago éi answer
adeinilaaigii nidadiniil’jjt éi doodago bida’sinittt‘6née binidiilnish..

@ Kojj’ bik’eh test adiiliitigii attso baa hweeshne’. K’ad naasjj’ binanilnish ni’doo’niidgo
inda bididiilnish.

Test binalnishgo ei bee test hadil’inigii doo hazhd’6 naalnish dago yadidiilnih, dko nika
adeeshwot. Test binanilnishgo test d6o6 onlinegdo bee bina’anishii bina’iditkidgo éi hai
da nika adoolwot da.
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

A géne’

Answer adeinilaaigii aftso yah iininilgo, t’dadoo iits’a’i sinidda doo unit iittsojj’.
B gone’

Answer adeinilaaigii attso yah iininilgo, ni’"deeshnih.
C goéne’

Answer adeinilaaigii attso yah iininilgo, naaltsoos da yinitta’ doo éi doodago naaltsoos
nich’j’ bee lanigii yinitta’go unit iittsojj

Ha’at’ii da daats’i bina’iditkid?

Answer any questions.

Instructions for Starting the Test

Béésh nitsékeesi naalkidi, screen, bitt‘dahdi ninigéés.

(Attsé t’jjdigo hodina’.)

Dik’3ago nd’asdzooigii biyi’gone’ Seal Code bikaad’ anilééh.
(Attsé t’jjdigo hodina’.)

“Start” bikaa’igii bik’i’iitsééh.

(Attsé t’jjdigo hodina’.)

K’ad éi test gq’iinilaa doo.

Pause to make sure all students are in the correct unit.

@ Dii unit éi hastgdiin dah’alzhinjj’ attso adiiliit. Neeznaa dah’alzhin yidziihgo bee nihit
hodeeshnih.

K’ad binanilnish.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

Itse nladaa’feeh doo Beesh nltsekee5| naalkldl, screen, ananigéés éi doodago_I
bik’i’ittih. Tad’ dah’alzhinjj’ deidiidzjjt d66 nihiinidadooch’i. T’dadoo yadaatti’i doo.

—_ o — e 1]

After taking a classroom break, be sure students are seated and device screens are visible:

o= -_ - - - - - - - - = = = — — — — 7
@ ’ad test bininaadaatnish.

I I

L |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Neeznaa dah’alzhin yidziih.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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Optional SAY box if students are still testing:

e —. — — — —_ — — —_ — _— —

Test binanilnishigii ni’ adaatééh. Test binidaatnish ba hoo’a’igii biighah azljj’.
| Nishtt‘ajigo hodadi menu “Review” bikad’igii bik’i iitsééh, éi haalkidgo dabikad’igii yaa |
| diitkitgo “End of Section” bikad’igii bik’i iidiitsih. |

(Units 1 d66 2 binyé:) “Submit” bikaa’igii bik’i’ iitsééh.
“Yes” bikad'igii bik'i’ iitsééh. |
| (Unit 3 biniyé:) “Submit Final Answers” bikad’igii bik’i’ iitsééh. |

| “Yes, Submit Final Answers” bikad’igii bik’i’ iidiitsih test biyi’d66 nahgdé hanindahgo. |

L K’ad éi testing ticket d66 naaltsoos bik’i na’agazi nahideeshtah.

_ = — — 4

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have completed testing for the day and logged
out of TestNav, or submitted for scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6, 7 and High
School mathematics test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3.
The administration script for Unit 1 of the Grade 8 mathematics assessments can be found in Section
4.11.3.
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On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.
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Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grade 6, 7: 60 Minutes

S s High School: 90 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for TTS accommodation purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).

Diijj, éi Ahind’iiltaah Bihwiinit‘33’igii bina’idikidgo dindol’jjt.

T’aadoole’é atsiniltt‘ish yee deiyijeehigii ta’ sinidahigi nanijaahgo éi doo bee haz’3a da.
Bee hane’i bee hojilne’, bee saad atch’j’ adajil’j, eda’jile’, d66 internet biyi’'gddé nazhnita
doo bee haz’gq da. Atinilttish yee deiyijeehigii doo bee 13 da ddaat’éhigii, bee hane’i

da éi anidanigiz d66 yadidiilnih. Atiniltt‘ish yee deiyijeehigii doo nich’j’ 13 dago dii test
baa na’aldeehgo nanijaahgo éi test iinilaaigii doo yidéoltah da.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

I_ Bee azhdiits’a’i ajaa’ bag nind’niti baa adiitt’ih doo nijaa’ bagh nidiilnit. Ei béésh_I
| nitsékeesi naalkidi, screen, hoyahgi “Sign on” ni éi biyaagi “Test audio” niigo saad

bikaa’. Dii bik’i’iitsééh, bee azhdiits’a’i hodiits’a’igii yéego diits’a’gi nidiigis d66 test
L hahoolzhiizhgo hasht’e’ nidiigis.

_ - = = = = = — 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.
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Password L

Instructions for Logging In

@ Oftta’i test bigtickets d66 naaltsoos bik’i na’agazi bitaashniihgo t’dadoo iits’a’i
nahiséotda doo.

Bee NIHIL HWEESHNE’GO iNDA béésh nitsékeesi bee test 33’ adadooliit.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

@ K’ad test bi-ticket dandétj do6 iishjaggh aldajj’ do6 akééddd nizhi’igii t’aa akot’éego
bikaa’ doo. Ticket doo neehdlgo dago yadidiilnih.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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Bee test al’ini test bigticket bikaagi idzooigi bikaa’ anilééh.
(Attsé t’jidigo hodina’.)

K’ad ni username ticket bikaa’ ba hazh’anigi bikaa’ anilééh.

(Attsé t’jidigo hodina’.)
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Akone’ naana Password ba haz’anigéne’ bikaa’ anilééh.
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(Attsé t’jjdigo hodina’.)

K’ad éi “Sign In” bikad’igii bik’i’ iitsééh

(Attsé t'jjdigo hodina’.)

Béésh nitsékeesi naalkidi, screen nishnaaji d66 hodahgi nizhi’ bikaad’. Ninit‘j, nizhi’ doo
akoét’ée dago yadiilniih. Béésh nitsékeesi naalkidigii, screen, éi k’ad Welcome ninigéne’
sitkid doo. Unit 1 biniyé “Start” button bikaa’igii bik’i’iitsééh.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Unit 1

@ Béésh nitsékeesi naalkidi, screen, bikaad’igii yinishta’go ninit’jj doo. Nishnaajigo béésh
nitsékeesi naalkidi, screen bee dego d66 yaago naagizigii, scrollbar, bee yitkit doo.

Diijj, Unit 1, __ (astd3 wolta’gdne’ wdlta’ doodago haidigiishjj binidiinish éi ba alnilééh)
, Ahind’iiltadh Bihwiinit‘dq’igii Bina’idikid doo. Bee ahinida’iiltdah, calculator, éi
t’aagééh binidiilnish.

Nanidikidgo daasdzohigii hazhd’é yinitta’. Na’'idikidgo nat’33’, answer, baa hoélne’igii
éi kot'éego binanilnish ninigii, directions, bik’ehgo adanile’. Két’éego binanilnish,
directions, ninigii answer binishinilnishigii t’aa at’é bikaa’ anilééh niigo doodago baa
hélne’go saad bikaa’ anilééh niigo éi akédiiliit. Ako inda ndyidéoltah, credit nadoolniit.
Answer bee nat’dd’ ninanilnishigii éi ei dik’dago nad’asdzooigii biyigone’ adadiiliit.
Akét’éego t’éi na yiddoltah.

Nanidéékidgo answer doo nit bééhdzin dago éi bi'diittt‘66t, bookmark adiiliit déé
test ndas binaandalnish doo. T’'dadoo biighahjj’ e’elkeedi attso iinilaago éi answer
adeinilaaigii nidadiniil’jjt éi doodago bida’sinittt‘6née binidiilnish.

re—_—r - - — —- — — — — — — — — — — — —

— -
@ Bee ahind’iiltadha choo’jjgo: yadidiilnih bee ahind’iiltaha bee na’anish baa yiniyaago
| ako bee ahind’iiltaha naadeesh’aat. |

b L e e e e — — —
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Kojj’ bik’eh test adiiliitigii attso baa hweeshne’. K’ad naasjj’ binanilnish ni’doo’niidgo
inda bididiilnish.

Test binalnishgo ei bee test hadil’inigii doo hazhé’6 naalnish dago yadidiilnih®, ako
nikd adeeshwot. Test binanilnishgo test d66 onlinegdé bee bina’anishii bina’iditkidgo
éi hai da nika adoolwot da.

Bee ahind’iiltdha choo’jjgo test binishinilnishigii attso naninil’jj’go, yadidiilnih 4adéé
(Unit doo ta’ binindadinilnish dago:) éi answers yah adiinitigii bee nika adeeshwot.

s _ss

Answers attso yah iininilgo éi binishinilnishigii doo nat’jago a3 anidiidliit da.

Read from OPTION A, B, or C below based on local policy (refer to your STC).

A géne’

Answer adeinilaaigii aftso yah iininilgo, t’dadoo iits’a’i sinidda doo unit iittsojj’.

B gone’

Answer adeinilaaigii attso yah iininilgo, ni’"deeshnih.

C géne’

Answer adeinilaaigii attso yah iininilgo, naaltsoos da yinitta’ doo éi doodago naaltsoos
nich’j’ bee lanigii yinitta’go unit iittsojj’.

Ha’at’ii da daats’i bina’iditkid?

Answer any questions.

Instructions for Starting the Test

Béésh nitsékeesi naalkidi, screen, bitt‘aahdi ninigéés.
(Attsé t’jjdigo hodina’.)

Dik’3ago nd’asdzooigii biyi’gone’ Seal Code bikad’ anilééh.
(Attsé t’jjdigo hodina’.)

“Start” bikaa’igii bik’i’iitsééh.

(Attsé t’jjdigo hodina’.)

K’ad éi test gq’iinilaa doo.

Pause to make sure all students are in the correct unit.

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 33

c
=]

=3
[y

sonewayleln

[ooyds ysSiH
pue / ‘9 sapean




dodea

Kwii dah’alzhinjj’ binidiilnish . . .

e Hastdg wolta’ji: Hastadiin dah’alzhin

e Hddahgo 6lta’ji: nanahat’édiin dah’alzhin

. bee ahind’iiltaah doo choo’jj da d6é6 t’aa choo’jjgo bee na’anishgo ba haz’anigéo

t’aa atah attso binidiilnish. Bee ahind’iiltadh choo’j bee haz’anijj’ ahoolzhiizhgo
nadasgoo binanilnish dideeshniit, t’aa iid43’ t’aa ni naas diniyaago éi t’aa ako. Neeznaa
dah’alzhin hadziihgo nihit hodeeshnih.
K’ad binidaatnish.

2_wn
m_o.t_"
I\om‘-i
‘-CE
ol cE
mm‘”:
§5ES
T2 ®©
SIS
(U

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e If you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade/course-appropriate/accommodation-appropriate calculators (if using hand-

held calculators) when students complete the non-calculator section (refer to Section 4.2 for

more information).

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

-
itse nladaafeeh déoé Béésh nitsékeesi naalkidi, screen, ananigéés éi doodago
bik’i’ittih. Tad’ dah’alzhinjj’ deidiidzjjt d66 nihiinidadooch’i. T’aadoo yadaatti’i doo. |

—_ —_—  —_— —_— —_— — — — — e — —_— = 4
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After taking a classroom break, be sure students are seated and device screens are visible:

_ Y - - - - — — — —

—— -
’ad test bininaadaatnish.

|I |

(I -

—_ —_— —_— —_— — — e e — — i

Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

@ Naadiin dah’alzhin yidziih. Béédaatniih, bee ahind’iiltdaha doo choo’j d66 t’aa choo’jjgo
ba haz’anigii t’aa atah attso adadootfiit dii ootkitigéne’.

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Neeznaa dah’alzhin yidziih attso binidiilnishjj’.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

=g L v, T

_K’ad_binElafnishigil' ni’ ;aaiZéh.Est ma’aﬁsh Ed a?so ﬁgh; azljj’.
o |

Hdédahgo nishtt‘ajigo menu siniligii “Review” bikad’igii bik’i’ iitsééh.
| “Review” menu haalkidgo yaago diitkit “End of Section” bikaad’igii bik’i’ iidiitsih. |

| “Submit” bikaa’igii bik’i’ iitsééh. |

“Yes” bikad’igii bik’i’ iitsééh. N

L — -

If testing is completed for the day:

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of
the unit.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 35

c
=]

=3
[y

sonewayle
[ooyds ysSiH
pue / ‘9 sapean




dodea

Grade 8
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grades 6, 7 and high school mathematics assessment can be found in section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Grade 8: 60 Minutes e Pencils
e Scratch paper

Unit 1: Non-
Calculator

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Speak to your STC to determine
who will complete this task prior to testing. Test Administrators must make sure all testing devices are
turned on and and have the TestNav application open. Make sure all testing devices display the Sign-In
screen as shown under the Checking Audio Section. If headphones are needed for TTS accommodation
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

Diijj, éi Ahind’iiltaah Bihwiinit‘33’igii bina’idikidgo dindol’jjt.

T’aadoole’é atsiniltt‘ish yee deiyijeehigii ta’ sinidahigi nanijaahgo éi doo bee haz’gq da.
Bee hane’i bee hojilne’, bee saad atch’j’ adajil’j, eda’jile’, d66 internet biyi’'gddé nazhnita
doo bee haz’gq da. Atiniltt‘ish yee deiyijeehigii doo bee 1§ da ddaat’éhigii, bee hane’i

da éi anidanigiz d66 yadidiilnih. Atiniltt‘ish yee deiyijeehigii doo nich’j’ 13 dago dii test
baa na’aldeehgo nanijaahgo éi test iinilaaigii doo éi doo yidéoltah da.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

I_ Bee azhdiits’a’i ajaa’ baq nind’niti baa adiitt’ih dédé nijaa’ baah nidiilnit. Ei béésh—I
| nitsékeesi naalkidi, screen, hoyahgi “Sign on” ni éi biyaagi “Test audio” niigo saad

bikaa’. Dii bik’i’iitsééh, bee azhdiits’a’i hodiits’a’igii yéego diits’a’gi nidiigis d66 test
L halﬁolzh_iizhgihas_ht'e'iidiigﬁ.

_ — — = = = = — 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

THuNn
sonewsayie
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Instructions for Logging In

@ Ofta’i test bigtickets d66 naaltsoos bik’i na’agazi bitaashniihgo t’aadoo iits’a’i
nahiséotgg doo.

Bee NIHIt HWEESHNE’GO iNDA béésh nitsékeesi bee test 33’ ddadooliit.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

@ K’ad test bigticket danét‘j d66 iishjdgh aldaji’ d6é akéédood nizhi’igii t’aa dkoét’éego
bikaa’ doo. Ticket doo neehdlgo dago yadidiilnih.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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Bee test al’ini test bigticket bikaagi idzooigi bikaa’ anilééh.
(Attsé t’jidigo hodina’.)

K’ad ni username ticket bikaa’ ba hazh’anigi bikaa’ anilééh.

(Attsé t’jjdigo hodina’.)

Akone’ naana Password ba haz’anigéne’ bikaa’ anilééh.

(Attsé t’jjdigo hodina’.)

K’ad éi “Sign In” bikad’igii bik’i’ iitsééh.

(Attsé t'jjdigo hodina’.)

Béésh nitsékeesi naalkidi, screen nishnaaji d66 hodahgi nizhi’ bikaad’. Ninit‘j, nizhi’ doo
akoét’ée dago yadiilniih. Béésh nitsékeesi naalkidigii, screen, éi k’ad Welcome ninigéne’
sitkid doo. “Start” bikad’igii bik’i iitsééh.

-
=

c
o

Grade 8

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, close the browser, open a new browser
window, and log the student back in with the correct student testing ticket.
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Instructions for Administering Unit 1

@ Béésh nitsékeesi naalkidi, screen, bikad’igii yinishta’go t’aa shikék’ehgéd bik’i’yighat
doo. Nishnadjigo béésh nitsékeesi naalkidi, screen bee dego d66 yaago naagizigii,
scrollbar, bee yitkit doo.

Diijj, Unit 1, __ (8 — dikwiishjj wolta’igii bit hdlne’) Ahind’iiltdah Bihwiinit‘dq’igii
Bina’idikid doo. Bee ahinida’iiltadh, calculator, éi t’adgééh binidiilnish.

Nanidikidgo daasdzohigii hazhd’é yinitta’. Na'idikidgo nat’33’, answer, baa hélne’igii
éi kot'éego binanilnish ninigii, directions, bik’ehgo adanile’. Két’éego binanilnish,
directions, ninigii answer binishinilnishigii t’aa at’é bikaa’ anilééh niigo doodago baa
hélne’go saad bikaa’ anilééh niigo éi akédiiliit. Ako inda ndyidéoltah. Answer bee
nat’aa’ ninanilnishigii éi ei dik’4ago na’asdzooigii biyigone’ adadiiliit. Akét’éego t’éi na
yiddéoltah.

Nanidéékidgo answer doo nit bééhdzin dago éi bi'diittt‘66t, bookmark adiiliit déé
test ndas binaandalnish doo. T’'dadoo biighahjj’ e’elkeedi attso iinilaago éi answer
adeinilaaigii nidadiniil’jjt éi doodago bida’sinittt‘6née binidiilnish.

@ Kojj’ bik’eh test adiiliitigii attso baa hweeshne’. K’ad naasjj’ binanilnish ni’doo’niidgo
inda bididiilnish.

Test binalnishgo ei bee test hadil’inigii doo hazhé’6 naalnish dago yadidiilnih, dko nika
adeeshwot. Test binanilnishgo test d6o onlinegdo bee bina’anishii bina’iditkidgo éi hai
da nika adoolwot da.

Dii unit binishinilnishigii attso nanil’jj’go yadidiilnih dé6 (unit ta’ bindadinilnishgo:)
answer adeinilaaigii yah adiinit éi bee nit hodeeshnih. (unitta’ doo bindadinilnish dago:)
answer adeinilaaigii yah adiinit éi bee nit hodeeshnih. Answers t’aa attso yah iininili éi

7 ss

t’aa iidad’ binishinilnishigii doo aa anidiidliit da.
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

Answer adeinilaaigii aftso yah iininilgo, t’dadoo iits’a’i sinidda doo unit iittsojj’.

B géne’

Answer adeinilaaigii attso yah iininilgo, ni’"deeshnih.

C géne’

Answer adeinilaaigii attso yah iininilgo, naaltsoos da yinitta’ doo éi doodago naaltsoos
nich’j’ bee lanigii yinitta’go unit iittsojj’.

Ha’at’ii da daats’i bina’iditkid?

Answer any questions.

THuNn
sonewsayie
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Instructions for Starting the Test

Béésh nitsékeesi naalkidi, screen, bitt‘dahdi ninigéés.

(Attsé t’jjdigo hodina’.)

Dik’3ago nd’asdzooigii biyi’gone’ Seal Code bikaad’ anilééh.
(Attsé t’jjdigo hodina’.)
“Start” bikaa’igii bik’i’iitsééh.

(Attsé t’jjdigo hodina’.)

K’ad éi test gq’iinilaa doo.

Pause to make sure all students are in the correct unit.

@ Dii unit éi hastgdiin dah’alzhinjj’ attso adiiliit. Neeznaa dah’alzhin yidziihgo bee nihit
hodeeshnih.

K’ad binanilnish.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 39



dodea

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

e Students must be supervised.
e Student screens must not be visible to other students.
e Students are not permitted to talk to each other during testing or breaks during testing.
" e Students are not permitted to use electronic devices, play games, or engage in activities that
= may compromise the validity of the test.
0 D -
o
I qE, E If taking a three-minute stand and stretch break during the unit:
e e}
(G~ — T T T
‘E" Itse ni adaaIeeh doo Beesh nltsekee5| naalkldl, screen, ananigéés éi doodago
bik’i’ittih. Tad’ dah’alzhinjj’ deidiidzjjt d66 nihiinidadooch’i. T’dadoo yadaatti’i doo.
|
After taking a classroom break, be sure students are seated and device screens are visible:
oo - -, - - - - - - — - — — — — — 7
@ ’ad test bininaadaatnish.
I I
L U |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Neeznaa dah’alzhin yidziih.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:
P — — — — — — — — — — — — = — — —

Test binanilnishigii ni’ adaatééh. Idahoot‘dg’ bina’idikid ba hoo’a’yée biighah azljj’. L
I I

7 _ss

Nishtt‘ajigo hddadi menu “Review” bikad’igii bik’i iitsééh.”
| Haalkidgo dabikaa’igii, menu, yaa diitkitgo “End of Section” bikad’igii bik’i iidiitsih. |
| “Submit” bikéé’igil’ bik’i iidiitsih. |

L “Yes” bikad’igii bik’i’ iidiitsih.
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If testing is completed for the day:
e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.
e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6-8 — Units 2 and 3 and High School Mathematics — Unit 2

The administration script under Section 4.11.4 will be used for Unit 2 of the High School mathematics
test and Units 2 and 3 of the Grades 6—8 mathematics test. The administration script for Unit 1 of the
Grades 6, 7 and high school mathematics assessments can be foundin Section 4.11.2. The administration
script for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Grades 6—-8: 60 Minutes * Student testing tickets

Unit 2 High School: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets
Unit 3 Grades 6-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). If headphones are needed for universal purposes, make sure they are plugged in
prior to launching TestNav (except for headphones that are used as noise buffers).

Diijj, éi Ahind’iiltaah Bihwiinit‘33’igii bina’idikidgo dindol’jjt.

T’aadoole’é atsiniltt‘ish yee deiyijeehigii ta’ sinidahigi nanijaahgo éi doo bee haz’3a da.
Bee hane’i bee hojilne’, bee saad atch’j’ adajil’j, eda’jile’, d66 internet biyi’'gddé nazhnita
doo bee haz’dq da. Atinilttish yee deiyijeehigii doo bee 1§ da ddaat’éhigii, bee hane’i
da éi anidanigiz d66 yadidiilnih. Atiniltt‘ish yee deiyijeehigii doo nich’j’ 13 dago dii test
baa na’aldeehgo nanijaahgo éi test iinilaaigii doo yidéoltah da.

o
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If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS Accommodation only)

I_ Bee azhdiits’a’i ajaa’ bag nind’niti baa adiitt’ih doo nijaa’ bagh nidiilnit. Ei béésh_I
| nitsékeesi naalkidi, screen, hoyahgi “Sign on” ni éi biyaagi “Test audio” niigo saad

bikaa’. Dii bik’i’iitsééh, bee azhdiits’a’i hodiits’a’igii yéego diits’a’gi nidiigis d66 test
L hahoolzhiizhgo hasht’e’ nidiigis.

_ - = = = = = — 4
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In

@ Oftta’i test bigtickets d66 naaltsoos bik’i na’agazi bitaashniihgo t’dadoo iits’a’i
nahiséotda doo.

Bee NIHIL HWEESHNE’GO iNDA béésh nitsékeesi bee test 33’ adadooliit.

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

K’ad test bigticket dandét‘j doo iishjagh aldajj’ doo akéédod nizhi’igii t’aa akot’éego

bikaa’ doo. Ticket doo neehdlgo dago yadidiilnih.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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Bee test al’ini test bigticket bikaagi idzooigi bikaa’ anilééh.
(Attsé t’jidigo hodina’.)

K’ad ni username ticket bikaa’ ba hazh’anigi bikaa’ anilééh.

(Attsé t’jjdigo hodina’.)

Akone’ naana Password ba haz’anigéne’ bikaa’ anilééh.

(Attsé t’jjdigo hodina’.)

K’ad éi “Sign In” bikad’igii bik’i’ iitsééh.

(Attsé t'jjdigo hodina’.)

Béésh nitsékeesi naalkidi, screen nishnaaji d66 hodahgi nizhi’ bikaad’. Ninit‘j, nizhi’ doo
akoét’ée dago yadiilniih. Béésh nitsékeesi naalkidigii, screen, éi k’ad Welcome ninigéne’

rps 1

sitkid doo. "Resume" button bikad’igii bik’i iitsééh.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

@ Béésh nitsékeesi naalkidi, screen, bikad’igii yinishta’go t’aa shikék’ehgéd bik’i’yighat
doo. Nishnadjigo béésh nitsékeesi naalkidi, screen bee dego d66 yaago naagizigii,

scrollbar, bee yitkit doo.

Diijj, Unit __ (unit yinidadiilnishigii ba anilééh) , kwii wdlta’géne’ (dikwiishjj
wolta’igii doodago baa élta’igii anilééh), Ahind’iiltadh Bihwiinit‘ga’igii Bina’idikid doo.
Bee ahinida’iiltaah, calculator, éi t’aagééh binidiilnish.
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Nanidikidgo daasdzohigii hazhd’é yinitta’. Na'idikidgo nat’33’, answer, baa hélne’igii
éi kot'éego binanilnish ninigii, directions, bik’ehgo adanile’. Két’éego binanilnish,
directions, ninigii answer binishinilnishigii t’aa at’é bikaa’ anilééh niigo doodago baa
hélne’go saad bikaa’ anilééh niigo éi akédiiliit. Ako inda ndyidéoltah, credit nadoolniit.
Answer bee nat’d3d’ ninanilnishigii éi ei dik’dago nad’asdzooigii biyigone’ adadiiliit.
Akét’éego t'éi na yidooltah.

Nanidéékidgo answer doo nit bééhdzin dago éi bi'diittt‘66t, bookmark adiiliit déé
test ndas binaandalnish doo. T’dadoo biighahjj’ e’elkeedi attso iinilaago éi answer
adeinilaaigii nidadiniil’jjt éi doodago bida’sinittt‘6née binidiilnish.

@ Kojj’ bik’eh test adiiliitigii attso baa hweeshne’. K’ad naasjj’ binanilnish ni’doo’niidgo
inda bididiilnish.

Test binalnishgo ei bee test hadil’inigii doo hazhé’6 naalnish dago yadidiilnih, dko nika
adeeshwot. Test binanilnishgo test d66 onlinegdd bee bina’anishii bina’iditkidgo éi hai
da nika adoolwot da.

Dii unit binishinilnishigii altso nanil’jjgo yadidiilnih déé (unit ta’
bindadinilnishgo:) nswer adeinilaaigii yah adiinit éi bee nit hodeeshnih.
(unitta’ doo bindadinilnish dago:) answer adeinilaaigii yah adiinit éi bee nit hodeeshnih.
Answers t’aa attso yah iininili éi t’aa iid§4’ binishinilnishigii doo aq anidiidliit da.
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

Answer adeinilaaigii aftso yah iininilgo, t’dadoo iits’a’i sinidda doo unit iittsojj’.

B géne’

Answer adeinilaaigii attso yah iininilgo, ni’"deeshnih.

C géne’

Answer adeinilaaigii attso yah iininilgo, naaltsoos da yinitta’ doo éi doodago naaltsoos
nich’j’ bee lanigii yinitta’go unit iittsojj’.

Ha’at’ii da daats’i bina’iditkid?

Answer any questions.

Instructions for Starting the Test

Béésh nitsékeesi naalkidi, screen, bitt‘dahdi ninigéés.

(Attsé t’jjdigo hodina’.)

Dik’3ago nd’asdzooigii biyi’gone’ Seal Code bikaad’ anilééh.

(Attsé t’jjdigo hodina’.)

[ooyds ysSiH
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(Attsé t’jjdigo hodina’.)

K’ad éi test gq’iinilaa doo.

Pause to make sure all students are in the correct units.

Kénizahjj’ nihd haz’g . ..

e Hastda ddo tseebii dayotta’igii: hastadiin dah’alzhinjj’
e Hoddahgo dlta’igii: ndhast’édiin dah’alzhinjj’
. . . dii unit attso binidadootnish. Neeznaa dah’alzhin hadziihgo nihit hodeeshnih.

K’ad binidaatnish.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e If students have questions about an item, tell them, “Do the best you can.”
e |f students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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e If testing is completed testing for the day, make sure they log-out of TestNav.
e Collect test materials as students complete testing (Section 4.9.2).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

itse madaafeeh doo Beesh nitsékeesi naalkldl, screen, ananigéés éi doodago
bik’i’ittih. Tad’ dah’alzhinjj’ deidiidzjjt d66 nihiinidadooch’i. T’dadoo yadaatti’i doo.
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Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Neeznaa dah’alzhin yidziih.

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

'_"Tesﬁoina_mlnis_higﬁ;' sdaatééh.
| Nishtt‘ajigo hédadi menu “Review” bikaad’igii bik’i iitsééh, éi haalkidgo dabikaa’igii yaa |
| diitkitgo “End of Section” bikad’igii bik’i iidiitsih. |

- - - - - - — — —/ /"

| (Hédahgo 6lta’ Unit 2 and Hastdg ddo Tseebii wolta’ji Unit 2:) “Submit” bikad’igii bik’i’ |
iidiitsééh.

| “Yes” bikad’igii bik’i’ iitsééh dii unit biyi’d66 nahjj’ hadeeshaat ninizingo. |

| (Hastdg dood Tseebii wolta’ji Unit 3:) “Submit Final Answers” bikad’igii bik’i’ iitsééh. |

| “Yes, Submit Final Answers” bikaa’igii bik’i’ iidiitsih test biyi’"d66 nahgé haninaahgo. |

_K’ad_él'ttiting_ticktis déinaa_ltsocibiklna’gazila’hid_eeshﬁh. o

- —

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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