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4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units

The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment.Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students.Some directions may differ slightly by unit and are noted within the administration script.

. . . . . . Start St
Unit Unit Testing Time Required Materials ar op

L]
. Grades 3-5 (each unit): StUd?nt testing tickets
Units 1-3 ) * Pencils
60 Minutes
e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for Text-to-Speech (TTS) accommodation purposes, make sure they are plugged in prior to
launching TestNav (except for headphones that are used as noise buffers).

SHRBFEOTAERELET,
MICRTAFARBUNADEFHRBEZEHL BV TSIV EFE XA—IL. EHEE

.12~y OMBRHTINE A BEBELLOHFTINAVETH
BEHoTVBAR BREYSTFERF TN TR FRICHTIATL
AVEFHBERSTLBILNADSIBA. TR FRASNEVEEHBD
7.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

'_ AYR T EUASTN. EE L TVBC L ERE LTIV EED
| A1 (Sign ) IRFVDTFICTA=FT1F DT X (Test Audio) 1EWVWSUIH |

BHEYF, UL IEBRLTAYRAYTHCZ3CLEREL. SEERALAIL
L | CEELET.BRR TAFOSEERETIET.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

Instructions for Logging In

@ SEATAMFTY A ERABZERTY BHE. FHEDICESTVTIESL,
BRI HBZIETOTILEBEVTLESL,

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils.
If a student has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure
the student receives the appropriate device.

RICEFBATAMF Ty RT. B ORANEHINTVBI L ZHELET,
@ BROF7y bHBWERIIFEEIFTILEIV,

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594
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Testing Device:
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FrybOBICT A MEBRDOARIZE VTSI,
(BE%EDHITS)

FryMMIEHhNTVWA3A—H—2—LZAALTLIEIL,

(BxEZz®iT3)
FTryMMIEDPNTVWBINZIT—FZANLTLESL,
(BrEZzdHT3)

TMFA 212 1R 2B RUTSIES L,
(BxEZzdi73)

EEOALICHSORADEDNNTVEIHEEL TSV ENHEHSDHEIT
BUOWEES FEEIFKETV.VILALERICES>TVWAIR T T (Et10i5
BNRF—MEREZRIRLET, (B2 cid3nia:) TBRIR2 ZERL
XD

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and log the student back
in with the correct student testing ticket.

Instructions for Administering All Units

@ Hid EIFSNBEEDIERICHE TSIV IERICKS IR A0 o/O-)L
N—ZERTIVELNHBESHHDET,

SR (JL—R3~5- @RI L — 2R R BFTAMDOET_ (BYLET%
LA ZRITTVLEEETABRIIFIATIEEA,

BREZHATIEIV. ELTHERICR>TERBICERI TSV BIE DA
ZRIISICHERINILBEEBRICRDBVEEURNEORRICIIEDEEA
EEHICRRINZIRYIRICAEZAALETBERY IRICAHINEED
HIRRATNET,

MEOEZXDDOHSBWERIE. Ty II—ILTROMEISEC LN TEET,
BEOHICKRTLIEBRR. BHOERIELTvII—ILI-HEZHRTEEY

TAFDIERIBZINTEODTIIBTD BB ETEICERBVTIIESIL,

TAMRIC. TAMERBICHED B BB RFEEIF TSIV R—FLET, T
AR TFRAMDEMICERTDASFAY—ILDOYR—2TBLRBTEE
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

EREEA
EIEZRHLES BT T T FTRERMICESTULTLEIL,

EIRAE%B
Eg%%ﬂj LTC?&\ iEII:EI_C‘E ij-o
ERERC

EEZRHLIR . BRDERTIZET FELBUOFEFINZIBOZEHRT L
NTEED

BREIRHOEITH?

Answer any questions.

Instructions for Starting the Test

EERO—FTFFTAIZO-ILLTESL,
(BxEZzdHiT3)

Ry ORICRRINTc—ILa—F (Seal Code) Z AFLTLIEELY,
(R %zHIT3)

IZA—PMIREZEIRLET,

(R %zHIT3)

TADRRSINTVBIET T,

Pause to make sure all students are in the correct unit.

M5ELET,
TAMZRIELTIESE L,

COHITIZ0FURICHE T LTSIV, £e. TR MRRDTED103 I B o756

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
" BEEEELELTAN—F 3D A TIC LTS VIR B ICA Ly FREE |
| WD ETREELBLTREIW, |

L |
After taking a classroom break, be sure students are seated and device screens are visible:

I~  — [ —— _“-k_ - - - - - - - - — —/ —/ ~
I TANZBRALTIETL, |
L |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

D105 ETY,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing.If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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Optional SAY box if students are still testing:
r‘ibmhééﬁhfﬂﬁé%d%@hgt_

l‘ TARDELEICHBTLE2A—I1FOYFH IO A a—2FEIRLET, |
| TLEa—(Review)yX=a—h'5—FTFTETRXZO-ILL. €3y DEDHD |
(End of Section) 1Z#RL T,

| (BT15 L2055 1) RE(E (Submit) 1RZ & FIRLET, |
| NaWRE B THTEET, |
| (HIT3DIFE ) ITRIEEIZEZE(E T S (Submit Final Answers) 1 ZEIRLET, |
| MEv., RIREIZFZEE L £ (Yes, Submit Final Answers) 1Z&IRL X 75 |

Lo |E#BTREF Y b X EREEERLET,

- - - — — —/ /1

_ — - = = = = 4

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have completed testing for the day and logged
out of TestNav, or submitted for scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6, 7 and High
School mathematics test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3.
The administration script for Unit 1 of the Grade 8 mathematics assessments can be found in Section
4.11.3.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grade 6, 7: 60 Minutes

S s High School: 90 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for TTS accommodation purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).

SHR.BEDOTAEZELET
MICRTAFARBUADEFRBEEHL BV TSIV EFE AL . FEE

A=y FOBMERFAIShIEFRABEHFERELLEDFRAITNEVWETFR
BEFHOTVBIEER.ERZV>TFZE TV TAMRICFFRITNTL
BUOEFHRBEFOTVWBRILDGD TG R TAMIRERIN B VGZENHD
XD

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

'_ AY R T I EUAFH. EE LTV L EREL TSV EED M
| ‘ A1 (Sign M) 1RZVDTISTF =T FDT A (Test Audio) IEWVWS U IH |

HDET, UL UEBIRLTAYRAYTHCZ3CLEREL. SBERALAIL
L | CEELET. Bk TR FOSRERETEET.

_ — - = = — 4

30 2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



dodea

See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

o
<xg
5 & S
TestNav g >0

2.0 »n
DODEA 309
PD 3
Username ‘—-r- oo
=5
o

Password L

Instructions for Logging In
@ EEABTAMFTY FEATRBZEHTHM. EFDICESTVTIES L,
BRDBHZIETOTIVLEBVWTLETL,

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

@ RISEFBTAMNF Ty 2 RT BSORMHMEHINTVWBLZEIELET,
BROF 7Ty bHBWERIFFEEIFTILIV,

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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FrybMiEDhNTVWBRA—HF—R—LEANDLTESL,
(B5R%ZHIT3)
FryMMIEINTVBNRT—FRZABDLTLESL,
(B5R%ZHIT3)

T A 1R EIRLTLIES L,

(B5R%ZHIT3)

EEOALICHESORADEDNNTVEIHEE LTIV ENHEHSDHEIT
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Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Unit 1

@ S EIFSNBEEDIERICESTLIEIVIERICKS IR A0 /O-)L
N—ZFERTIVELNHBZESDHDET,

SR _ (JL—FeFXciFBYRI—X) BFETAMDETIZRITTWEEEE
T HITLICIR22D I a D BDET . BIIDEIa VTR HERERESCL
BTEEEA22BDEI 3 VTR HBREZESCENTEIEI A ERERES
OO ERBLIERT. BYIOEILaVICRBILIITEI LA BIDFHE
BeEbBVwtsoa v itBlzeES I ayomBb 2 FIRE/MANICTET L
TLIES L,

BREZHATIEES V. ELTHETRICR>TEMEICE I TIES L,

BZEDHHAZ T T LSICERINEES EBRICRDODBVWCEAMARFOXNRICIE
BOFBA BAEICRTINZ R YIRICEZZAALEFT. BAZERYIRICAHS
NiEZEOHIDREAINET,

MEDEZD DD SBWERIE. Ty II—ILTROMEISEC LN TEET,
BDEIa BT LIS .COEI23VTDH BROERE. ELUVTVIT
—JLIcE BB TEIE T AEZHRELILS . B0 LI a3 DEIFEEEEL
CHEROE I aVICERETHABRO I aVICETICH DR RNV E
BIEEIE FEEIFTLEIW,

(NURAILROHEREERTIESDA TS a > HEMEES LIS aVIC
@ CEBHTI5. FEBFTHEREBIIMoTEIL,

L | S —

L _ﬁ#_l
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EEDERIECNTEODTIIBTHHBETHRICERBVTIIESL,

TAMRICTZMEROERICHED H BB RFEHEIF TSIV R-FL
EFITAMR . TRACDERICERTDFA I SA Y= DY R—-b2TBIL
TEFEEA-

AEROE I a THEREZRBLES FEEITWKESIVLGIOBTIETS
BEIEEXEIZETEHLET, GIOBETIEZRVSE ) BEEZEETS
EREHLET EEZXELLS. BEOJIYLEICLRTEEEA,

Read from OPTION A, B, or C below based on local policy (refer to your STC).

EIREEA
EIEZRHELS BT T X TEMICESTULTLEIL,

FEIREB
EIEZRHELEGBHTEXT,

EREC

EEZRHLIR . BRPRTIZET FELRBUOFEFINZIBOEHRT L
HTEED

BREIRHOEITH?

Answer any questions.

Instructions for Starting the Test

EEO—EFTFTAoO-)LLTLIESLY,

(S ZzdHT3)

By IRICRRINT=2—)LD—F (Seal Code) Z AN LTS,
(S ZzdHT3)

IZA2—MARE2OEERLET,

(R %=HIT3)

TAMDRRINTVWBIFT T,

Pause to make sure all students are in the correct unit.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |[f you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade/course-appropriate/accommodation-appropriate calculators (if using hand-

held calculators) when students complete the non-calculator section (refer to Section 4.2 for

more information).

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

" BEEEELTHAN—FTBD ATICL TSV 3SR BN R Ly FHhEEE |
l WO F T FEELEVTEIW, |

| —— _  —_— —_— —_— — — e e e e — e e — — — d

34 2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



dodea

After taking a classroom break, be sure students are seated and device screens are visible:

Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

| — —_—— 1 =88 > . - - - - - = — /" (0]

TARZBRLTIIES L, Sxg

| I 2o

S50

T =2 ¢
>

=3

o

@ &D2053TY A HEEZEDEVWEI a b HEREES I3 VH. O
FMRICAARZIBITNIEEDEEA.

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

%D103 T,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing.If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

- - — — —/ /7 7

'_ TEEEPHTIVFAFEERTLES.

| Q FACDELICHBLE2—I KOy THE IR a—%@IRLET, I

| rl/l:“:l.—(R_eview){X:J—fJ‘B—ﬁTiT‘ZﬁD —JLL.TEI23>08HD |
(End of Section) 1ZEIRLF£ 7%,

| MX(S (Submit) IRS V& BIRLE TS, |

L TewassosmRL TR ST,

_ — — = = = = 4

If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.
e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grades 6, 7 and high school mathematics assessment can be found in section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop

it it Testing Ti R i Material . .
Uni Unit Testing Time equired Materials Time  Time

Unit 1: Non- e Student testing tickets
) Grade 8: 60 Minutes e Pencils
Calculator
e Scratch paper

Grade 8

("]
o=
=
@
£
()
<
=
©
=

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Speak to your STC to determine
who will complete this task prior to testing. Test Administrators must make sure all testing devices are
turned on and and have the TestNav application open. Make sure all testing devices display the Sign-In
screen as shown under the Checking Audio Section. If headphones are needed for TTS accommodation
purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

SHR.BEDOTAFEZELET
MICRTAFARBUADEFRBEEHI BV TSIV BFE AL . EEE

A=y FOBE IR INETAESEE L DOHFIINBRVEFI
BEFOTVWAS AR BREV>TFLEEIFLIEIVTAMICEFRIIATWL
BOVEFERZEIFIOTVWBRLH DS E . TAMIMREINBEVZEDLHD
£7,

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

3 AYET 2D BICELAZN. BELTVBCLEREL TSV BEED ™Y
| A1 (Sign IN) 1IRZYDTFICTF—F14F DT (Test Audio) 1EWVWS U TH |

HhFT, VIIEERLTAYRERVTHCZASCLZHERL. SEZRALANIL
L ISRELE T AR . TALOEEZRETEET, N
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

g apeso

Instructions for Logging In
@ EEATAMFTY X TRBZEH T HM. FFDICESTVTES L,
BRDHBIETOTILEBEVWTLESL,

<
)
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=
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o
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(9]
(7]

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

RICEFBATAMF Ty RT. B ORANEHINTVBI L ZHELET,
@ BROF7y bHBWERIIFEEIFTILEIV,

If a student has the wrong ticket, provide the correct student testing ticket to the student.If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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Grade 8
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Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary.Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, close the browser, open a new browser
window, and log the student back in with the correct student testing ticket.

Instructions for Administering Unit 1

@ Hid EIFSNBEEDIERICE TSIV IERICKS IR A0 o/O0-)L
N—ZFERTIVELNHBZESDHDET,

SRR TIL—F_(8 - BYARITL—RLANILEZBRR) BETAMOHET1EZITT
WIS ETAERISFIATI XA,

BREZHATIEIV. ELTHERICR>TERBICERI TSV BIE DA
ZRIFSICHERINILBEEBRICRDBVEERNEORRICIIEDEEA
EEHICRRINZIRYIRICAEZAALETBERY IRICAHSINEED
HIRRATNET,

MEOEXDIDOHSBWERIE. TYII—ILTROMEISEC LN TEET,
BEOHICKRTLIEBRR. BHOERIELTvIR—ILI-HEZHRTEEY

EEDERIECNTEODTI BRI HBETHRICERBVTIIESL,

TAMRIC. TAMEBRICHED H BB RFEEIF TSIV R—-FLET, T
AR TFRAMDEMICERTDAFAY—ILDOYR—F2TBLRBTEE
BhAo

COBTOEIFEZEELES.FE2EITWKEIVRIOETICETISS ) EEZ
EEIBETREHLET, GIOBETIEZRWVEE) BEZXFTHEREHL
FI.EEEXELIS. BEOJIVLEICLIITEFEA,
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

EREEA
EIEZRHLES BT T T FTRERMICESTULTLEIL,

EIRAE%B
Eg%%ﬂj LTC?&\ iEII:EI_C‘E ij-o
ERERC

EEZRHLIR . BRDERTIZET FELBUOFEFINZIBOZEHRT L
NTEED

BREIRHOEITH?

Answer any questions.

THun
sJiewayle

(9]
=
[
Q.
(1]
0o

Instructions for Starting the Test

EERO—FTFFTAIZO-ILLTESL,
(BxEZzdHiT3)

Ry ORICRRINTc—ILa—F (Seal Code) Z AFLTLIEELY,
(R %zHIT3)

IZA—PMIREZEIRLET,

(R %zHIT3)

TADRRSINTVBIET T,

Pause to make sure all students are in the correct unit.

M5ELET,

COHITIZ0FURICHE T LTSIV, £e. TR MRRDTED103 I B o756
TAMZRIELTIESE L,

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
R —

| Eﬁ%fgmﬁh/_\‘-ﬁfa—\zﬁ:Cr<?:‘::L_\osﬁ?raﬂ?w:\Ewa_a%%é;

Grade 8

("]
o=
=
@
£
()
<
=
©
=

MO ETFhBZLBVTLIES L,

[ —_ —_  —_— —_— —_——_——_——_— —_— —_— —_— — — — —_ = d

After taking a classroom break, be sure students are seated and device screens are visible:

L — e |
TAM2BRELTIEEW,
- — U |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

D105 ETY,

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit.(Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

- - — — —/ /7 7

'_ EEEPHTEIVFANERTLES,

I FARDELICHZTLEA— ROy T4 A= 1—2RIRLET, I
| LEa—(Review)IXZa—h5—FTFEFTXZO0-JLL. T3 n&hHb |
(End of Section) 1ZEIRLF T,

| [3%4Z (submit) 1 REZ V& BIRLET, |
Lo | TRWERSVERIRLTHETZHETY,

_ — — = = = = 4
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If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6-8 — Units 2 and 3 and High School Mathematics — Unit 2

The administration script under Section 4.11.4 will be used for Unit 2 of the High School mathematics
test and Units 2 and 3 of the Grades 6—8 mathematics test. The administration script for Unit 1 of the
Grades 6, 7 and high school mathematics assessments can be foundin Section 4.11.2. The administration
script for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Grades 6—-8: 60 Minutes

Unit 2 High School: 90 Minutes

e Student testing tickets

Unit 3 Grades 6-8: 60 Minutes e Pencils
e Scratch paper

It is critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). If headphones are needed for universal purposes, make sure they are plugged in
prior to launching TestNav (except for headphones that are used as noise buffers).

SHR.BEDOTAFEZELET
MICR TR FARBUNDEFRBEEN BV TSIV EBHE XA—IL. EEE

- 2 A *whoﬁﬁmﬂj*himu#%Eﬁ&to#?*h&uﬁ%%
BEFOTVWAIEAIR. BREV>TFLEEIF LIV TAMRICEFRIIATWL
BOVEFEBRZEIFIOTVWARILH DTG E . TAMIMREEINBEVZEDLHD
7,

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS Accommodation only)

I— Ny l~7z|'/7’.)‘*%%§k.§ Lﬂ.\.ihs ELTL‘%;K’EE%LT(K L\OEEQFV—I
A1 (Sign ) IREVDTFICTF—=T1F DT Xk (Test Audio) 1EWVWSUIH |
HDFET, VIEBERLTAYRERVTHCZASCLZHERL. SEZRALANIL
L ‘:;F]nbgj-o Eﬁ?"‘ﬁsTZ I‘a) %nﬂnrﬁij-.o ]
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

Instructions for Logging In

@ FEATAMFTY A ERABZERT T SHE. FEDICESTVTIESL,
EBRDHBIETOTILBEVTLESL,

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.
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@ RISEFBTAMNF Ty 2 RT BSORMHMEHINTVWBLZEIELET,
BROF 7Ty bHBWERIFFEEIFTILIV,

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username:; 8845561452

TestNav Password: 087594

Testing Device:

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 43



dodea

FrybOBICT A MEBRDOARIZE VTSI,
(BE%EDHITS)

FryMiEHMNTVR - —R—LZANLTIESL,
(BxEZz®iT3)
FTryMMIEDPNTVWBINZIT—FZANLTLESL,
(BrEZzdHT3)

TMFA 212 1R 2B RUTSIES L,

(BxEZzdi73)
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(Resume)1 K2 ZEIRLET,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

@ FiHEIFSNZEEDIERICHES>TLEIVIERICHES ICIR. A0 Xo7AO-)L
N=%2ERITIVELHIBEDHDET,

SHIF. _ GEYITZIL—R/O—X%EA) ORETAMDE_ GBEYIAET
EERA)ZZITTWELEEE T HAEREFERAIZICCHTEEIABTRITY—IL
N—=IZlEh>TWVWET,

BREEZRATLIEIVW . ELTCIERICH>TEMBEICERITLIESW,

EEDHRBZTRT LIICIETRINIEZESEBRICKDBVECEURIFOMNRICIZ
BOFEBABEICRTINZIRYIRICEEZANLETBERYIRICANE
NI-EIZEOHIERINET,

MEDEZDNDHSBVWEEIR. TYII—ILTROMBEICEC LD TEET,
BOHICKRTLIEBER. BR0OEIELTYvIR—ILI-REZHIETEET,
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EEDIERIECNTEODTIIBTDHBETHRICERBVTIIES L,

TAMRICTZMEROERICHED H BB RFEHEIFTIEIV Y R-FL
FITAMR . TRACDERICERTDFA L SAY =D R—- 2B
TEEtEA

COHBETOREFZEBBLES.FZEIFTCETVL (5
DETICECHLS: ) AIETEZXRBISIETRZHL ZF T,
(BIOBITICERRWVWEE ) BEZEETAEREZHLET. BAEZXELELS.
BEOJAYLETCLRTEZRRATAMSOI TIN5 . BEOQJTIUT
BCLIITEZTFEA,
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

EREEA
EIEZRHLES BT T T FTRERMICESTULTLEIL,

EIRAE%B
Eg%%ﬂj LTC?&\ iEII:EI_C‘E ij-o
ERERC

EEZRHLIR . BRDERTIZET FELBUOFEFINZIBOZEHRT L
NTEED

BREIRHOEITH?

Answer any questions.

Instructions for Starting the Test

EERO—FTFFTAIZO-ILLTESL,
(BxEZzdHiT3)

Ry IRICRRINT=2—ILD—F (Seal Code) Z AN LTS,
(R %zHIT3)

IZA—PMIREZEIRLET,
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TADRRSINTVBIET T,
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Pause to make sure all students are in the correct units.

@ FIPRBFRI(S...
Q e JL—K6~8:60%

o BEFKRI009
BRICCOBETZRT LTSV T X MSRDERD10D I T-5 85 LE
-;-0

TAMERIGLTIES L,

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).
e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |f students have questions about an item, tell them, “Do the best you can.”
e If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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e If testing is completed testing for the day, make sure they log-out of TestNav.
e Collect test materials as students complete testing (Section 4.9.2).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
" BEEEEIELTAN—F 3D AT LTES VR BT F Ly FHhEE |
| IO E T FEEZ LBLTIEI L, |

2 _ ;- [N

o OET _ . .

J) Sec After taking a classroom break, be sure students are seated and device screens are visible:

v g N

(7.}

oL M T s = e - - - - - - - - — — — — 7

B -;—:"g = TAMEBRALTES L,

] | |
L S |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

%D103 T,

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:
]ﬂi{ﬁﬁ%ﬁ&&fﬁm%ﬂ%@hﬁﬁf

| FARDELICHBLE2—I ROy TH YA 2—%BIRLET, |
| FLEa—(Review)IXZa—b5—FTFTEFTXZ7O0-=)ILL.TEI>a>ni&bb |
(End of Section) 1Z#RLE T,

NEAE (Submit) IRZ VU EEIRLET I3V R8T TR RDESBESH |
| HETTCOEIoaVEZR8TLEISELTVWET.RTIBLRDCLIITEEYE |
Ao B EHITRTLETH 2

| (B DBTEIB & UYL — RersDBIT2:) (S (submit) KRV EBIRLET, |
| NEV RS2V EEIRUCETE R ET, |
| (ZL—FResDET3:) ITRIREIZ%1X(ET S (Submit Final Answers) 1ZEIRLF |

- - - — — —/ /1

ER
| NIV, ZIREIZZXIELET (Yes, Submit Final Answers) 1ZERLTTFX F’&ﬁgl
| TLET, |
L |FERTANFTyrEXTR#EERRLEY.

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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