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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, TAs are required to adhere to the scripts provided in this manual for administering
the CCRS summative assessment. Read word-for-word the bold instructions in each SAY box to
students.You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes
are outlined with a dashed line and should ONLY be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3 — 8 & 10 ELA/Literacy — All Units

Start Stop

Unit Testing Time Required Materials

Time Time

Grade 3:75 Minutes e Student testing tickets

Unit 1 Grades 4-8 & 10: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets
Unit 2 e Pencils

Grade 3:75 Minutes

Grades 4-8 & 10: 90 Minutes
e Scratch paper

Itis critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). Make sure all headphones are plugged in prior to launching TestNav.

SHR.REFOEFEN/VTFo—DTEARA M ERIFTTWEREEET,

MICKRTAFABBUAANADODEFHRBZEHLLUVWTLKEIWVW, &
%fsx—}LsEET%$3s‘f>9—*‘y I‘@Bﬂ%‘;?‘:ﬂéhgﬁﬁlo
ERERGCDHAINBVEFRBRZIFOTCVWRBRIB.EREEZV>TF2EIF
TLIEESV.TAMRIC RN TUOLHBVEFEBEZIFT-O>TVLWRI L 9h o715
B TFAMIEEINBVSELHBDET,

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio

ANYRTAVHEBRICELAFN. RELTVA L ZBAL TSV EEO MY

A1 (Sign In) IREVDTFICTA=F1F DT Xk (Test Audio) 1EWVWSUIH
HDFET, VIEBERLTAYRERVTHCZAACLZHERL. BEZRALANIL
ISSARLEI BB TAFDEEZAETIXT,
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

Instructions for Logging In

SEATAMFTY A TRABZERT Y BHE. FEDICESTVTIESL,

EBTRPHBIFTOTILEVTLIESL,

Distribute scratch paper and student testing tickets. Make sure students have pencils.

BROF7y b BWESIBFEEIFTIIEIL,

RICEFRBTANF 7Y RT B ORAMNEHINTVILEZHELED,

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.
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© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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FrybOBICT A MEBRDOARIZE VTSI,
(BE%EDHITS)

FryMMIEHhNTVWA3A—H—2—LZAALTLIEIL,

(BxEZz®iT3)
FTryMMIEDPNTVWBINZIT—FZANLTLESL,
(BrEZzdHT3)

TMFA 212 1R 2B RUTSIES L,
(BxEZzdi73)

EEOALICHESORADEDINTVEIHEEL TSV ENHESDHEIT
BWSES FE2EFWLEIV. VT ALIEEICAE>TVWARTTI.[R4—k
REVEBRLET,

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

@ Hid EIFSNBEEDIERICE TSIV IERICKS IR A0 o/O0-)L
N—ZFERTIVELNHBZESDHDET,

SHIB.JIL—F_EZHI3JL— Rz A) OEESHF=EM/VTFo—TAMD
Bt (BYGETZEA) ZRITITVWEEEET,

BN EHEZHRATIET V. ELTHERICRE>TEMEICER TSV,
FMEDSEDIDEFERLER LB >TVE T BREICKRTINSRY IR ICEEZ AN
LET.EZEEZRLATEIAR—ZARB+RICRITSNTLE T EENIR—-IIDE
<B3BER.Z27O0-IN—DRIINETRI7O0-IN—2F->TEELHFZ
BRIBEDTEX T EERYIRICANTNEBZDHDREINET,
MEOEZXDDOHSBWERIE. TYII—I L TROMEISEC LN TEET,
BEOHICKRTLIEBER. BHOERIELTvII—ILI-REZHRTEEY
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EEDERIECNTEODTIIBTHHBETHRICERBVTIIESL,

TROSIDNEEEPNEDNHDET, TROSIDNIEEPXETII V%
JVyoLT/OvYY) (BER) ZHE EDERCPNEDEKRZRBZLHTEX
ED

TAMRICTZMEROERICHED H BB RBFEHEIFTIEIV Y R—-FL
FITAMR . TRACDERICERTDFA L SAY =L DY R—-b2TEILR
TEEtEA

COBTOEIEZEELES . F2EITWKEIVRIOETIETIHS ) EEZ
EETHETEHLET, GIOBETICEZFLWVEE!) BEZXEFETRIEREHL
FI.EDEREFATAMF 7Y FEAERBEZENRLET. TR M5OI 7I

L5 BEOJAT3LI3TEEEA,

Read from OPTION A, B, or C below based on your local policy (refer to your STC).

EIREEA
EIEZRHELES BT T T3 FTEMICESTULTLEIL,

FEIREB
EIEZREHELEZGBHTEXT,

EREC

EEZRHLIR . BRPBRTIZET FELRBUOFEFINZIBOEHRT L
HTEED

BRRHDEITH?

Answer any questions.

Instructions for Starting the Test

EEO—FTIFTAIZO-ILLTESEL,

(BxfEZza73)

Ry RCRREINTcS—ILO—F (Seal Code) AN LTLIES LY,
(BxfEZzd73)

Z4—kIRZEEIRLET,

(BxfEZza73)

TAMDRRINTVLBRITY,

Pause to make sure all students are in the correct unit.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).
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The following security measures must be followed:
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Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
" BEEEEIELTHA—F 3D AT LTES VR BT F Ly FhEE |
| WD F T REE LBLTREIW, |
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After taking a classroom break, be sure students are seated and device screens are visible:

L — e |
TAM2BRELTIEEW,
| E—— —_ —_— —_— —_— — — e e e e — — i

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

%D102 TS

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing.If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:
]Hi{jﬁﬁﬁ&ﬁkﬁx%ﬂ%@hﬁtf

| FArDELICHB L E2—I ROy THIUA=a—EBRLET, |
| NLEa—(Review)IXZa—h5—FTFETXZO0-)LL.TEI>a>DEHD |
(End of Section) 1Z:#RL £ T

| IF#REE%Z1X({E9d D (Submit Final Answers) IR %ZREIRLET, TR XD l
| FOBREEINHET.ICOEIIaVERTLEISELTVWET.RTIBLRESDCL |
BTEIFEAKLEHICRTLEITH 2,

I (HIT1DIEE 1) BELE (submit) IRZVEBIRLET, I
| MV IRZVEBIRLTETEHET, |

- - - — — — /1

(0]

| (HET205E ) TREEZE Z3%(59 S (Submit Final Answers) 1 ZEIRLF T, | > E §_
MNEWV. RIEEIZFZEXEFEL XY (Yes, Submit Final Answers) IRZZEIRLTTR EE&

| FERTLETS W 3
NS N IR 0 =l (S T

If testing is completed for the day:

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch).Once students have returned and are
seated, read the script to move on to the next unit.
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