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4.11 Script for Administering Mathematics

4.11.1 Grades 3, 4, and 5 Mathematics — All Units
The administration script under Section 4.11.1 will be used for all units of the Grades 3-5 mathematics
test.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Unit Testing Time Required Materials

. e Student testing tickets
Units 1-3 Grades 3-5 (each unit): .« Ppencils

60 Minutes e Scratch paper

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for Text-to-Speech (TTS) accommodation purposes, make sure they are plugged in prior to
launching TestNav (except for headphones that are used as noise buffers).
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If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In

ohd H|AE E[2Uat ASHX] HO|HE L0 Fi= SO At2|of] ZE3] tof AHA 2.
E10l3 stk X| A7t AS winkx|] 2alsHH o ELict.

Distribute scratch paper, mathematics reference sheets (Grade 5 only, if locally printed), and student
testing tickets as well as optional mathematics tools as applicable. Make sure students have pencils.
If a student has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure
the student receives the appropriate device.
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594
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Testing Device:
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E|Z00ll ®|SEl SZtofl Al 7|7|E Y=Lt
(HAl &X].)
O|H| 2lo| E|ZU0| HAIE! ALK} O] §(Username)S Y ELICE
(HAl EX].)
CISo = 2219 E|ZU0]| EA|E H{LHZE A=BL|CE.
(HAl &X].)
O|X| “22l(Sign in)” HES MEiShL|C},
(HAl &X].)
3IH QEX 4ttt FLoM 22lI9] 0| ES HSLICH HAIE 0|E0| 22l2| 0|EX} CI=H &5
E0]{ FHAIL. O[H| A[Z 3l2H0| HY ’=.I—I Ch. (1EH3:) “AlZh(start)” HES MEHEIL|CE (2T
L= 3CkRl) "Al & (Resume)" HES MEHBHLICE

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and log the student back
in with the correct student testing ticket.

Instructions for Administering All Units
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

A

ES HIES 3 0T B0l 2 kx| ZE3| kot ELIC,

RET

B HIEH $ WoR L 4 YA,

RETS

B HISS 3 8T ErI0] 2 UK MS Lt JIEH SIS RIS S 98 4 YL,
220l YLk

Answer any questions.

Instructions for Starting the Test

st of2j2 A3 ES LHRILICE
(LA ZX].)
X|A|8H CH 2 A 0] M2 El A FE(Seal Code)S YATHLICE,
(LA ZX].)
“MZ(start)” HES MEHEHL|LCE.
(LA ZX].)
O[H| AlE ZH|7} =R SLICE

Pause to make sure all students are in the correct unit.

O] Thalo] Al 2tE AZH2 60 RILICE Al A[ZH0] 102 HAS M HA| 2 =2 ELI
O[H| M 2RI 2 ELICH

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

"Gy | Y8 BT BRI TN, 387 £80l AR FUS HelUSLICh US|

| St ot ElL|Ct. |
— |

After taking a classroom break, be sure students are seated and device screens are visible:

o -_ - - - - - - - — — — — 7

O|H| HIAES ™M7HeH = ELict.
I I
L |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

102 HASLICE

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)
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Optional SAY box if students are still testing:

=== 11t — — — 1
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| “HE(Review)” 70| M Of2i2 A E S LYl = “MM B (End of Section)”S ME{EIL|CY. |
(1THA T 2CHRL:) “H|E (Submit)” HHES MEHEHL|CE,
o] ChIOf| A LEZL2{H “0f|(Yes)” HE S F+ELIC}.

| (3EH:) «“%|= ot ®IE (Submit Final Answers)”
| “0jl, 2| = ot HIZ= (Yes, Submit Final Answers.)”
O|®| & E| AR E|ZUat A32X] Ho|HE M WHO| Z#ELICE

[m I|l|0

HES
HES

L — L

—_ —_ —_ = = 4

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have completed testing for the day and logged
out of TestNav, or submitted for scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.2 Grades 6, 7 and High School Mathematics — Unit 1

The administration script under Section 4.11.2 will be used for Unit 1 of the Grades 6, 7 and High
School mathematics test. Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3.
The administration script for Unit 1 of the Grade 8 mathematics assessments can be found in Section
4.11.3.
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On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.
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Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
e Pencils
e Scratch paper

Unit 1: Non-
Calculator Section

Grade 6, 7: 60 Minutes

S s High School: 90 Minutes

Section

Unit 1: Calculator
Section

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Test Administrators must make
sure all testing devices are turned on and have the TestNav application open. Make sure all testing
devices display the Sign-In screen as shown under the Checking Audio Section. If headphones are
needed for TTS accommodation purposes, make sure they are plugged in prior to launching TestNav
(except for headphones that are used as noise buffers).

of2{E2 25 £3 Wyt NS XIBLICH
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Qi B2 HS B 3 A3 SOITAY| HIELICL AIBS K2 SO solE|x| g2 At
71718 A3t ARMO| EIXIE HH0IM HelE £ = IS

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

I~ —— _T__.___._ o~ = =0l rer o dE ALl Al el AE oo |
HISE AZS Holst = HBSHUML. “20 (sign in)” HE OFf 3}R0l= “EIAE 2r|Q
| (Test Audio)"2t 3hi= -7} ASLICE YIS MEUSI0] SISZAIM 22171 S2=X] &2lsta |
Lo B E2aE 288 TYHAIR. )\I’“<=Jkl°*"0||El SEZEFUSLCL
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.
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Password L

Instructions for Logging In
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Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

OIX| SH4 HIAE E|AS K 2olo| 40| JIRIElof Y= golgLict. 2olo| Elo] ¢
spae 22 50 FHML.

I
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If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (ID): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.
TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:

2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT 31



dodea
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Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Unit 1
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Read from OPTION A, B, or C below based on local policy (refer to your STC).

HE A

ES NSt 2 oY thlo| 2 mintx] =83| oot ASLICE

HEi B

S HES S WHoE LY  ASLICL

M= c

ES NSt 2 oY Thao| 2 WX MS 7Lt 7|E} 5|8 AR E ;S + USLICH
20| AsLR

Answer any questions.

Instructions for Starting the Test

SlH o2 2 AIES LHZIL|CE
(ZAl BX].)
X|Alet CH 2 ghA o) M| S El A I E(Seal Code)E YBLILCE
(ZAl BX].)
“AZ(start)” HES ME{RIL|CE.
(ZAl BX].)
O|H| AI® Z=H|7t E|AELICE

Pause to make sure all students are in the correct unit.
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Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |[f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e If you are assisting students and see “Submit Section” or “Start Section” on the TestNav
screen, this means that the student is ready to transition into the calculator section.
Ensure students are moving on to the calculator section. When the non-calculator section
is complete, students will need to “Submit Section” in order to move on to the calculator
section and log out of TestNav as they complete the unit (Section 4.9.1).

e Distribute grade/course-appropriate/accommodation-appropriate calculators (if using hand-

held calculators) when students complete the non-calculator section (refer to Section 4.2 for

more information).

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:
I~ —— e P - . - , |
S UF1 MHE 712U HFHUA L. 322 =8| AEYH §412 FsIASLICHL B2
| o™ oF ElL|Ct. |

[ —_ —_  —_— —_— —_——_——_——_— —_— —_— —_— — — — —_ = d

34 2023 ADMINISTRATION — TEST ADMINISTRATOR MANUAL FOR CBT



dodea

After taking a classroom break, be sure students are seated and device screens are visible:

Instructions for When 20 Minutes of Unit Time Remain
When 20 minutes of unit time remain,

— — e | (9]

O|FI EIAES AHSHE ELict. 23

| I 2o

53'3'3

I = 2 ¢
>

=5

o

202 HASLICE ChAl HH 2 E2|X| T H|A| 27| 5 A M| MM2 B E 0] A2 LHoj| 2t=5Hof
stL|c}
[=] .

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

102 HAELICE

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

TGy S4B gFuNR. oM N AT BRI,
| EIAE SHS AE IA0] 21 “ZE (Review)” SECHS Ui S MEHBILICH |
| “Z E(Review)” M| F0|M Ol2H2 A EE LTI £ “MM B (End of Section)”S MEHEIL|C}, |
| “H|Z(submit)” HHES MegtL|c}, |
L _|olIctolM L7k “Ofi(ves)’ HES L.

If testing is completed for the day:

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of
the unit.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,

restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.3 Grade 8 Mathematics — Unit 1

The administration script under Section 4.11.3 will be used for Unit 1 of the Grade 8 mathematics test.
Refer to Section 4.11.4 for the administration script for Unit 2 and Unit 3. The administration script
for Unit 1 of the Grades 6, 7 and high school mathematics assessment can be found in section 4.11.2.

On the first read through, TAs are required to adhere to the scripts provided in this manual for
administering the CCRS summative assessment. Read word-for-word the bold instructions in each SAY
box to students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY
boxes are outlined with a dashed line and should ONLY be read aloud if they are applicable to your
students. Some directions may differ slightly by unit and are noted within the administration script.

Start Stop
Time Time

Unit Testing Time Required Materials

e Student testing tickets
Grade 8: 60 Minutes e Pencils

e Scratch paper

Unit 1: Non-
Calculator

It is critical to ensure that students have the appropriate accommodations prior to testing. Refer to
Section 3.3 for further instructions on how to check accommodations. Speak to your STC to determine
who will complete this task prior to testing. Test Administrators must make sure all testing devices are
turned on and and have the TestNav application open. Make sure all testing devices display the Sign-In
screen as shown under the Checking Audio Section. If headphones are needed for TTS accommodation

purposes, make sure they are plugged in prior to launching TestNav (except for headphones that are
used as noise buffers).

oj2{22 5 8t Wit A|EE XISL|C.
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=1o a
SlEiul 22 S SIx SHaLitt, Az ROIER ZHo Aol o2 M 71718 AX3T
U SR MS 1 3 A3 SOITAY| HIELICL ABS K2 SOt sols|x| g2 At

71715 2% 8 A o] B XIH xFHIM M2l & = ASLICH

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS accommodation only)

" SIEE AZS oIt = HFHUAIQ. “239(sign in)” HIE Of2 SHHOIE “HIAE 2C|Q]
| (Test Audio)”2} st= H3AJ} AELICH IS .JE“*}GI IS oM 22|17} E2|=X] &elsta |
o e U BEE ZEAHIAR. AT S A Z0| 2BE TR £ UBLIT

c=ETMET 1

| E—
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

g apeso

Instructions for Logging In
S B AE! E[ZUF A32)X] H|0|I & L0 F= St X2]ofl &3] 8o} A2H A 2.
EQIS Sl2k= X|A[Zt Y-S Winkx] 23Q151H oF EL|Ct.

<
)
-+
=
o
3
o
=5
(9]
(7]

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student has
a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

|Z1S Hoq Zolo| 4Eo| 7Ixx|of Ai=X| =elgfLict. 2elof EjZlo] gl

<TED W c
se 22 50| FHNQ.

rr

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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E[ZU0f| MIZE Sztoll Al 71718 L= gL ct.

(Al &%)

o|H| =212 E|ZUof| EA|El ALK} 0| E(Username)S 2 BhL|LC}.
(Al &%)

CISo = 2219 E|ZU0]| EA|E H{LHZE A=BL|CE.

(Al &%)

O|H| “22l(sign in)” HES MEfSL|C}.

(Al &%)

3% Q2% NEF L{0IA 2olo| 0|22 HALICH BAIE 0|S0| Eolo| 0[S (=M 28
S0f TAIA|2. ORI “A|3} 31B170] H2l ZLICE. “AlZK(starty” HES Hefgiic.

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, close the browser, open a new browser
window, and log the student back in with the correct student testing ticket.

Grade 8

("]
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=
©
=

Instructions for Administering Unit 1

M| BtB0 U KAl AFEHS 2l SOt & £ HRLICE o|uf 22%0] Y= AISHLE
LHEIEM XAl MEHE BlOFe 4 & RIBLICE
Olz{E2 O5  BHA (s — si ot MeH) 28t 15kelo| AIFS KIBLICH AA|S ABE 4
Satitt
2 H28 oUND. T8 1 e x|ol 2t 2 H2ol et ict. Bol BEE HoiEA
Moisfof st 2RI9! 2 O[S £HWSIX| SLOH 7S HAES U2 £ glALIL 2hEH0| HIZE
ubA O B SlzistAIAIL. Erot urAof @l2iEl ol Shal A4t lfAMLICH
20| i3t B2 28 29 012 3 5 03 22 Ho{7LE HL|ch. YW Al s =olo|
s0i5% 5 2Xle BE WHEE £ st

0240] SHHO| = KAl AFrel Opx|at SEQILICH NWst2ts XIATL US H7kx] HHsHA]
eaLch
NHS X2 Sot A 170 SHUL 18 SRS H HL 28 80l FUAS. HEE A2k
ES0= AlE SHILL 2201 1t BRE £22 & 4 LG
o chelo| BE LIRS Holstd A8 511 (T2 HRI0R A4 MUY 23S:) B NEstats
Malo| X|AIS WHSLIC) (CIE THelo2 Al% etn] ok 29 Be HEstats Made
RIAIE UHELICh B2 RISSH CHA 23918 4 glaLIt,
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).
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EE HES = oY thalo] ZE miNtx| =&3]| gtot ASLIC.
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Answer any questions.
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Instructions for Starting the Test

sHH of2l = A3 ES LRIL|C
(YAl BX.)
X|A|8H CH 2 A 0] M2 El A FE(Seal Code)S YATHLICE,
(YAl BX.)
“MZ(start)” HE S MeihL|Ct.
(YAl BX.)
O[H| AIE ZH|7} =R &LIC

Pause to make sure all students are in the correct unit.

O THalol Al 2t& AZH2 602 Y

BEA ILICE Al AlZHO] 102 HAS M HA| 2 =8| EL
O[H| M 2RI 2 ELICH

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e |f technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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Grade 8
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Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

i

" SX2 HED SIS Tl HENAQ. 357 T85| AEHH SAS ABIASLIL). U
| & of ElL|c}, |

— |
After taking a classroom break, be sure students are seated and device screens are visible:
o -_ - - - - - - - — — — — 7
O|H HIAES ®M7HeH = ELict.
I I
— |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

102 HASLICE

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

e

Gy =

xl
ElA

HAMAIQ. O|F| Al AlZb0| =25/, 1
1 AT A0 Y= “ZE(Review)” EELIHS WS MEfELIC} |
| “ZHE(Review)” M0l M OI2i 2 AT ES LYl = “MM E(End of Section)”= ME{EIL|LCY. |
| “HZ(Submit)” HES MEiSIL|C, |

(S i =

L | orcrHoix LiteE «clives) HES FELICL

— e T —_ — — — —_— = —

im mio
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If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status for the unit in Pearson Access at the end of the unit.

e Return all test materials to your STC. Report any missing materials and absent students.

e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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4.11.4 Grades 6-8 — Units 2 and 3 and High School Mathematics — Unit 2

The administration script under Section 4.11.4 will be used for Unit 2 of the High School mathematics
test and Units 2 and 3 of the Grades 6—8 mathematics test. The administration script for Unit 1 of the
Grades 6, 7 and high school mathematics assessments can be foundin Section 4.11.2. The administration
script for Unit 1 of the Grade 8 mathematics assessments can be found in Section 4.11.3.

Start Stop
Time Time

Unit Testing Time Required Materials

Grades 6-8: 60 Minutes e Student testing tickets

Unit 2 High School: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets
Unit 3 Grades 6-8: 60 Minutes e Pencils

e Scratch paper

It is critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). If headphones are needed for universal purposes, make sure they are plugged in

= 9o prior to launching TestNav (except for headphones that are used as noise buffers).

co.Lg

TLE 8

©3 5w Cl2{22 i 43 Wit AIES XIBLICH

(7] cwn

LoE = Mol Al 7171 o]2|oll= oft et TXL 77| = FO{ M= oF ElLICE Hat 3, EX}, AP 2,
SISS QUEL HM2 S EE[X| grSLICH X|Z RIHES Z&ol SQUEIX| 42 HA}L 717|158 AX|511
© R Ste HelZ B 5 A3 SOIFA| HIEILICL IS XZs Sof AQIS/R| g2 MK

71718 A X2t A o] 25{X|H *MFHoIM M2l E = ASLICH

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.

Checking Audio (for Mathematics TTS Accommodation only)

| 1A Brolof & HRAIAAIO “Ea0licun v HIE ofzl SIBol= “EHIAE OL|O
HIEE HHS oIS 3 RSN, “2I9(Sign in)” HE O SHB0|= “HAE 2C|

| (Test Audio)”2} st= H3AJ} AELICH IS 55“3}04 IS E0|M 22|17} E2|=X] &elsta |

r
7he £ BUE BEES THOHIAIR. N3 3 A B0l 28S ZHY £ UBLCL
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In
S8 HIAE E[ZU3t AT 2K H|O|IE LHF0] = St A2 0f| ZE3] g0t A2 HA 2.
J01Z sft= XA 7} XS winkx] 2 015HH oF ElL|LCY,

=
[ =
o

Hu

Distribute scratch paper, mathematics reference sheets (if locally printed), and student testing tickets
as well as optional mathematics tools as applicable. Make sure students have pencils. If a student
has a calculator accommodation in his or her IEP, Section 504 plan, or ELL plan make sure the student
receives the appropriate device.

rr

O[F| 3H4 EIAE! E|AS 0 2olo| HHo| 7|RiE|0f Q=X] EHeItLict. Eolo| E|20| g
sie A2 50 5

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT

Student Identifier (1D): 1151122225

Session: Grade 6 Math Online Grade 6 1

Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452

TestNav Password: 087594

Testing Device:
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E[ZU0f| MIZE Sztoll Al 71718 L= gL ct.

(ZAl BXL)
O[H| 22l2| E|ZU0]| HA|El AL X} O] §(Username)S R TILICE.
(ZAl BXL)

Ct2o = 2elol E|ZUo)| HAIE HIEHS S = etL|Ct,

(LAl %)
O|X| “21Ql(sign in)” HHES MeghL|Ct.
(LAl EX].)

glH QEX T FL0M 2212| 0| ES RSLICL BAE 0|80| 2¢12| 0|1} CI2H £8
S0 FHAR. O|H| “A| =} 2}H”0] HY ZL|C}. “HlZ(Resume)” HES MEHBILICE

Circulate throughout the room to make sure all students have successfully logged in. Retype the
Username and Password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

Mo 2HH| A= XA AFEE ei= SO & E7| HIELIC ojuf REX| A= A3 EHIE
LHEIHAM X|A] APt S BOFE = QUELICE

OHE2 Qs __ (iY std/IA ®7|) b __thal (i thal #7()9 Al®E X|ELCt.

AMI|E AEE = ASLICH SH

e
I
T2 5
ol £
v g N
Q=<9
T.MFE
©

GIED

N2 oML, T3 T ST KIAI0] hat 2 2ol YELict
20| 2438 HO|FHLE LHeo} St= 2RI FP OIS £USIX| FOH 2 Y45 we
£ QIBLICH SHH0) HIZE HA0| B YSHUAS. Eot iAo YRiE Hojl 3ol M4}
oA LIcH
20| 3t B2 BE 9 S0P2E 3 5| CFS 22 Wo{7bE HLICH 2 Opd S olo)
50133 BE 2Xi9 S MASE £ YL

0[Zi0] stHO A= XIA Aol Ofx|at HEULICE ZAstat= X[AI7F AS Winkx] TSR]

fea= [
AMES K2 S AR 71710 X7t 471H SolEH EL| 28 S0 FHAR. MBS KEE

ES0= Al 2HU 22190 S3F 2#HE =82 E & USLICHL
O| EHlo] BE LHES =telstH 28 S0 (HE HHCR & WY F2:) BE MESIE:E
M| XA E whSLICE. (CHE T ) EHE

XA E UWELICE BE MESHH CrA] 23908 &= glEL|C HIAES Z=6H ChA| 2a008
& olaL|ct

T HAE .
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Read from OPTION A, B, or C below based on your local policy (refer to your STC).

EE HES = oY thalo] ZE miNtx| =&3]| gtot ASLIC.

B

EHS HESt F o= L& = &Lt

e

EE HES 2 oY o] TE WX MS 7Lt 7[E} 5|8 K2 E S + ASLICL

EENETPSIPTE

Answer any questions.

Instructions for Starting the Test

StH o2 2 A ES LI}

(YAl EX].)

X|Alst L2 utAoff H| 2 Sl & FE(Seal Code)S Y2 tL|C},
(YAl EX].)

“A|Zt(Start)” HES MEHEIL|CE.

(YAl EX].)

O|H| Al Z=H|7} E|RAELICE.

Pause to make sure all students are in the correct units.

A" AIZE2 ...

.0 2 TS 225t of FO{TLICE MY AlZHo] 102 HUS Wl 2 =2 S

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).

Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

e |f students have questions about an item, tell them, “Do the best you can.”
e |[f students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.
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e If testing is completed testing for the day, make sure they log-out of TestNav.
e Collect test materials as students complete testing (Section 4.9.2).

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.

Student screens must not be visible to other students.

Students are not permitted to talk to each other during testing or breaks during testing.
Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

k= AHEHS a1 L TH XA LO 2T o= = o ,
FUSIHZ 712U HEHAR. 382 85| AEH|H FAIS FSIAELICL HE

l_ =Xl ™
o122 O
| SFH oF ElL|C}.
e . 1l _ _ _ _
o OET _ . -
J) Sec After taking a classroom break, be sure students are seated and device screens are visible:
v g N
£ 5% £ S R R e
-—N'E === o = .
[

— —_ —_— —_— —_— — e — e — — — =4

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

102 HASLICE

Continue to actively proctor while students are testing.
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Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If another unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

(@ |58 HEuAI2. ol A1E Aizto] SasiRiALIL,

| EHAE z= Mot FL0)]| = “HE (Review)” ESLIR WS MedstL|Ct, |

| “HE Review)" B0 N O ATIES LHZ! 3 41 B(End of Section)’ MEABHLIE.
E

“HIZE (submit)” HES MEfgtL|Ct, J2{H MM F5 F07} BAIEl=0H 0] 1= “0] MMS

—_

| ZR5H ElH ZR3 $ol= E|SoH2 4 gl&LICt J2iE SRSIMAELIb stn 2&LICH |
| (DSt 25t 8l 6-88HA 20HRL:) “H|ZE(Submit)” HE S MENEHLICE, |
o] THRIOM LE7L2{H “0f|(Yes)” HES FELICL.

| (6-8
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of Mo 1%
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fA aley
Zgst2{H «0f|, 2| = thot M|Z(Yes, Submit Final Answers.)” HES
AH

b El| AR E|ZUat A2 X| Hio|mH S MHHo| HELICL

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.
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If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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