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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, TAs are required to adhere to the scripts provided in this manual for administering
the CCRS summative assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes
are outlined with a dashed line and should ONLY be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3 — 8 & 10 ELA/Literacy — All Units

Start Stop

Unit Testing Time Required Materials Time  Time

Grade 3: 75 Minutes e Student testing tickets

Unit 1 Grades 4-8 & 10: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets

Unit 2 Grade 3: 75 Minutes . Pencils

Grades 4-8 & 10: 90 Minutes

e Scratch paper

Itis critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). Make sure all headphones are plugged in prior to launching TestNav.

CerogHs Bbl NpoiiaeTe TeCTUPOBAHME NO aHI/TIUUCKOMY A3bIKY.

Ha Bawem crosie He [OMKHO ObiTb HWKAKUX 3/IEKTPOHHBLIX YCTPOWCTB, MOMUMO
YCTPOMUCTB, HEOBXOAMMDIX ANA MPOXOXMKAEHUA TecTa. 3BOHWUTb, NUCaTb COObLLEeHUS,
doTorpadmpoBaTb U NONAbL30BATLCA MHTEPHETOM 3anpelieHo. Ecau y Bac ceituac
ecTb Kakue-nmbo HepaspelueHHble 3/IEKTPOHHbIEe YCTPOICTBA, BKAIOYAA MO6GUAbHbIEe
TenedoHbl, BbIKAOYUTE UX U NOAHUMUTE PYKY. ECM BO Bpems TecTUpoBaHuUA y Bac
6yaeT 06Hapy}KeHO HepaspelleHHOEe 3/IeKTPOHHOe YCTPOICTBO, Ball TECT MOryT He
NPUHATD.
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If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.
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Checking Audio

MpoBepbTe, NOAKAIOUYEHDbI X BaluM HayLUHWUKK, U HaAeHbTe UX. Ha Bawmx sKpaHax
noa Knasuwel «BoiTM» pacnonolkeHa ccbiika «lpoBepKa 3ByKa». HaxkmuTte Ha

3TY CCbI/IRY, YTOODI YGEAMTbCﬂ, YTO Bbl C/ibilLNTE 3BYK Yepe3 HAYWHUKU, U BKAKOUYUTE
MaKCMMaNbHYIO FPOMKOCTb. Bbl MmoXKeTe perynuMposatb rpoOMKOCTb 3BYKa mnocne
Ha4a/ia TeCtTupoBaHuA.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Password L]

Instructions for Logging In

Cobntopaiite TMWLMHY, NOKa A pa3[alo Baluy TECTOBblE 6UNeTbl U YePHOBUKMU.

HE BxoguTte B cucTemy, NOKa A BaM He CKaXy.

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Tenepb NOCMOTPUTE Ha CBOM TecToBble 6uneTbl U ybeguTecb, UTO Ha HUX HanNUCaHbI
Bawe umaA u pamuaus. NMpu oTCyTCTBMM Bawwero 6uneta, NOgHUMUTE PYKY.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
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proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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YKayKute TeCToBOe YCTPOMCTBO B COOTBETCTBYIOLLLEM MecCTe Ha bunerte.
(Maysa.)

Tenepb BBeAUTe Balle MMSA NOJIb30BaTeNs, YKa3aHHOe Ha bunerte.
(Maysa.)

3aTem BBEAUTE Naposb, YKasaHHbIW Ha Bawem 6unerte.

(Maysa.)

Tenepb Ha)KMUTe Ha Knasuwy «BouTm».

(Maysa.)

Haiiaute cBoe Mms B NpaBOM BepXHeMm yray 3kpaHa. Ecam Tam yKasaHo He Balle ums,
nogHumute pyky. Ceilyac Bbl JONXKHbI 6bITb Ha CTpaHULe NpUBeTCTBUA. Haxmute
Knasuwy «Havatb».

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

Cnepute 3a TEKCTOM, NMOKa A YNTAI0 MHCTPYKLMM Ha 3KpaHe. [N NepeMoTKU TeKcTa
BaM MOKET NOHaA06MTbCA N0N0Ca MPOKPYTKU CNpaBsa.

CeropgHs Bbl NpoiigeTte TectupoBaHue nNo bAoKy __ (yKaxKuTe COOTBETCTBYHOLLMIM BN0OK)
TecTa Mo aHMUIACKOMY A3bIKY ANA __ (YKaKuTe COOTBETCTBYHOWMIA Klacc) Knacca.

MpouunTaiiTe KaXKAblii TEKCT U BONpoc. 3aTem cneayiite MHCTPYKLUAM ANS OTBeTa Ha
KaKAabl Bonpoc.

B ogHOM Bonpoce Bam NoHago6uTca HanucaTb oTBeT. BBeguTe cBOI OTBET B None Ha
aKpaHe. Mone pgocratouHo 60nblioe, YTO6bI Bbl MOrK BBeCTU cBOW oTBeT. Ecam Baw
OTBET A/IMHHbIA U He MOMEeLLAETCA B Noae, NOABUTCA N0N0Ca NPOKPYTKU. Bbl cmokeTe
MCNoNb30BaTb MOJIOCY MPOKPYTKU, UTO6bl NMPOCMOTPETb CBOW OTBET MOAHOCTLIO.
OueHnBalOTCA TONIbKO OTBETbI, BBEAEHHbIE B 3TOM noe.

EcnuBbl He 3HaeTe OTBET Ha BONPOC, Bbl MOXKETe OTMETUTb €ro U NepenTu K ceaytoluemy
Bonpocy. Ecau Bbl 3aKOHUMAM pPaboTy A0 OKOHYAHUA BPeMeHU TeCTUPOBAHUSA, Bbl
MOXKeTe NPOBEPUTb CBOU OTBETbI U BEPHYTbCA K BONPOCaM, KOTOPble Bbl OTMETU/INU.
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Ha 3Tom MHCTPYKUMM Ha Ballem 3KpaHe 3aKaHuuBaloTca. He nepexogute ganblue,
NOKa A BaM He CKaXKy.

HeKkoTtopble cnosa wuau ¢pasbl moryt 6biTb noauvepkHytbl. Ecnn Bbl Bugute
nogyepKHyTble ¢10Ba Uan ¢pasbl, Bbl MOMKETE LLEIKHYTb NO CCbIKe, YTO6bI OTKPbITL
BCM/IbIBAOLWMIA CNOBapb U NOCMOTPETb onpeaeneHue ciosa unm ¢ppasbl.

Ecnm y Bac BO3HUKHYT npobaembl C YCTPOUCTBOM ANA TECTUPOBAHUA B npouecce
pa6oTbl, NOgHUMUTE PYKY, U A nomory Bam. C TecTOBbIMM BOMPOCAMM U OHNAWNH-
MHCTPYMEHTaMM BO BPeMA TecTa A Bam NOMOUYb HE CMOTry.

Mocne Toro, KaK Bbl NpoBepuTe CBOIO paboTy B 3TOM 6/10Ke, NogHUMUTE PYKY, U (Ecam
HY}KHO MepeinTu K apyromy 610Ky:) l ;am Bam yKasaHue oTnpaBUTb oTBeTbl. (Ecan He
Tpebyercs nepexoanTtb K Apyromy 610Ky:)  gam Bam yKasaHue OTNPaBUTb OTBETbI.
3aTtem A cobepy Bawu TectoBble 6MneTbl U YepHOBUKMU. Mocne Toro, Kak Bbl BblitgeTte
CO CTPAHUUKM TeCTa, Bbl HE CMOKeTe CHOBA BOWTU B CUCTEMY.

Read from OPTION A, B, or C below based on your local policy (refer to your STC).

BAPUAHT A

Mocne Toro, KaK Bbl cgaguTe oTBeTbl, CO6AI0AalTe TULLMHY 40 OKOHYaHUA BPeMEHMU
paboTbi ¢ 610KOM.

BAPUAHT B

Mocne Toro, Kak Bbl CAAa/IN OTBETbI, Bbl MOXeTe UATU.

BAPUAHT C

Mocne TOro, Kak Bbl cAann OTBETbl, Bbl MOXETe MNOo4YUTaTb KHUTY WAN Aapyrue
pa3pelleHHble maTtepuasibl 40 OKOHYAaHUA BpeMeHU p360TbI c 610KOM.

Y Bac ecTb BONpPOCHI?

Answer any questions.

Instructions for Starting the Test

MpoKpyTUTe CTPaHULY BHU3 A0 KOHLA.

(Maysa.)

BsepguTe npenocTaBieHHbIN 3aWMTHDBIA KOA, B NOJe, KaK YKasaHo.
(Maysa.)

Haxkmute knasuwy «Havatb».

(Maysa.)

Tenepb Bbl A0/MKHbI OKa3aTbCA HA CTPaHUYKe TecTa.

Pause to make sure all students are in the correct unit.
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Bam gaerca...

(BbibepuTe cooTBETCTBYIOLNI 610K)
3 Knacc bnok 1 Knacc 3: 75 muHyTt
bnok 2 Knacc 3: 75 muHyt

. . .Ha BbinonHeHue 3Toro 6s10Ka. 3a 10 MMHYT A0 OKOHYAHUA TECTMPOBAHUA A Bac
npeaynpesy.

Bam paerca...

(BbibepuTe cooTBETCTBYOLWNI 610K)

4-11 4-11 knaccebl, bnok 1: 90 MuHyT
Knacebl 4-11 knaccbl, Bnok 2: 90 MUHYT

. . .Ha BbINonHeHue 3Toro 6s10Ka. 3a 10 MMHYT A0 OKOHUYAHUA TECTMPOBAHUA A Bac
npeaynpey.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:
e One stretch break of up to three minutes for the entire classroom during testing for each

unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

e _ —_— —_— —_— —_——_— —_— —_— —_— —_— —_— — — —_— — —

” .
MpeKkpatuTe paboTy M 3aKPOITE MU OTKAIOUUTE IKPaHbl. Bam gaetca TpeXMUHYTHbIN
| nepepbiB Ha OTAbIX; cobntogaiTe TUWLKMHY. He pa3srosapuBaiiTe.

[ _ —_  —_—  —_— —_— —_— —_— —_— —_— —_— — — — — —_ = d
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After taking a classroom break, be sure students are seated and device screens are visible:

| - - - - - - - - — — — — — — — — 7
Tenepb Bbl MOXeTe NPOAOMKUTL TECTUPOBaHUE.
L S |

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Y Bac ocranocb 10 MUHYT.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

r - 1T~~~ -5 — — — == — -— - - —/ — —/ —/ /"

OcraHoBuTecb. Bpems TecTMpoBaHMA UCTEKNO.

| BblbepuTe NyHKT «MpocmoTp» B BbiNagalowem MeHIO B BEpXHEM 1I€BOM YIy Ballero |
| TecTta. |

B meHIo «MpocmoTp» NPOKPYTUTE A0 KOHL,A U BblbepuTe «3aBepLueHue pasaenanr.

Haxxmute Knasuwy «OTNpaBuTb OKOHYaTe/IbHble OTBETbI». 3arem Bbl yBUAUTE
| npegynpexaeHue o BbiXxogae U3 pasgena c TeKCTom: «Bbl cobupaeTtech BbIMTU U3 3TOTO |
pa3aena, U Bbl HE CMOXeTe BepHYTbCA Nocje BbiXxoga. Bbl 4eACTBUTENbHO XOTUTE
| BbINTU?» |

| (4na Bnoka 1:) Haxkmute Knasuwy «OTNpaBUTbY. |

| HaxxmuTte Ha Knasuwy «[a», 4tTo6bl BbIATK U3 610Ka. | - (0]

(Ons Bnoka 2:) Haxkmute Knasuwy «OTNPaBUTb OKOHUYATE/IbHbIE OTBETbI». :_>E§
l YT106bI BbIITU CO CTPAHUUYKM TECTA, HAXKMMUTE K1aBULLY «[la, OTIPABUTb OKOHYATE/NIbHbIE l g :-'f"' m‘f
| OTBeTbI». | a..g ;:
L __ _|Tenepb Eo&iy BalLM TeCTOBble 6_m1e12u yepHoBMKM. = =

If testing is completed for the day:

e C(Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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