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4.12 Script for Administering English Language Arts/Literacy (ELA/L)

The administration script under Section 4.12.1 will be used for all units for the ELA/L Test. On the
first read through, TAs are required to adhere to the scripts provided in this manual for administering
the CCRS summative assessment. Read word-for-word the bold instructions in each SAY box to
students. You may not modify or paraphrase the wording in the SAY boxes. Some of the SAY boxes
are outlined with a dashed line and should ONLY be read aloud if they are applicable to your students.
Some directions may differ slightly by unit and are noted within the administration script.

4.12.1 Grades 3 — 8 & 10 ELA/Literacy — All Units

Start Stop

Unit Testing Time Required Materials Time  Time

Grade 3: 75 Minutes e Student testing tickets

Unit 1 Grades 4-8 & 10: 90 Minutes * Pencils
e Scratch paper

e Student testing tickets

Unit 2 Grade 3: 75 Minutes . Pencils

Grades 4-8 & 10: 90 Minutes

e Scratch paper

Itis critical to ensure that students have the appropriate universal features and accommodations prior
to testing. Refer to Section 3.3 for further instructions on how to check accommodations.

Test Administrators must make sure all testing devices are turned on and have the TestNav application
open. Make sure all testing devices display the Sign-In screen as shown below (under the Checking
Audio Section). Make sure all headphones are plugged in prior to launching TestNav.

Hém nay, cdc em s& lam bai kiém tra Danh gia kha nang Doc Viét/Ngir Van tiéng Anh.

Cac em khdng dwoc dé€ thiét bj dién tlr & ban hoc, trir thiét bi dung dé Iam bai. Khéng
dwoc goi dién, nhan tin, chup anh, va s dung internet. Néu dang mang bat ky thiét bi
dién tlir nao khong dugc phép, ké ca dién thoai di dong, hdy tat cac thiét bj nay va gio
tay. Néu bi phat hién mang theo thiét bi dién tlr khdng dwoc phép trong qua trinh Iam
bai kiém tra, cd/thay c6 thé khdng cham bai ctia cadc em.

If a student raises his or her hand, collect the electronic device (or follow DoDEA policy) and store it
until the unit is complete. Certain electronic devices may be allowed for accommodations purposes
only during testing. Please contact your STC if you have questions regarding electronic devices.
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Checking Audio

Hay cdm day va deo tai nghe. Trén man hinh dwéi nat “Sign In” (Pang nhap) c6 mot

lien két mang tén “Test Audio” (Kiém tra am thanh). Nhap vao lién két dé chac chan
cac em nghe thay 4m thanh va diéu chinh am lwgng d&én mirc cao nhat. Cac em c6 thé
diéu chinh am lwgng khi da bat dau lam bai.
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See below for a screenshot of the Test Audio function. Test Administrators should assist students with
audio adjustments as needed.

TestNav
DODEA

Username

Password L]

Instructions for Logging In
Hay ngbi trat tw khi c6/thay phat phiéu kiém tra va gidy nhap.
KHONG ding nhap dén khi c6/thay yéu cau.

Distribute scratch paper and student testing tickets. Make sure students have pencils.

Bay gi®, hay kiém tra dé da bao phiéu kiém tra da c6 du ho tén cac em. Hay gio tay
néu cac em chwa c6 phiéu kiém tra.

If a student has the wrong ticket, provide the correct student testing ticket to the student. If you do
not have the correct student testing ticket, contact the STC. The same testing ticket will be used for all
units of the test.

STUDENT TESTING TICKET
THIS IS A SECURE DOCUMENT

Student Name: PIUBDT, PBXZWY TT
Student Identifier (1D): 1151122225
Session: Grade 6 Math Online Grade 6 1
Test: Grade 6 Math

You are authorized to take the electronic version of this test. You will be
asked to provide the following information in order to access the test
on the device.

Please wait for the instructions from the proctor before
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proceeding.

© Select DoDEA in the application.

TestNav Username: 8845561452
TestNav Password: 087594

Testing Device:
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Ghi thiét bj kiém tra la thiét bj nao vao cho trong trong phiéu kiém tra.
(Tam dirng).

Bay gi®, hay dién tén Ngwdi dung nhu trong phiéu kiém tra cla cac em.
(Tam dirng).

Tiép theo, nhap Mat khau nhu trong phiéu kiém tra.

(Tam dirng).

Bay gio, hay chon nut “Sign In” (Dang nhap).

(Tam dirng).

Tim tén cic em & goc trén bén phadi man hinh. Néu dé khéng phai la tén cac em,
hay gio tay. Biy gi®, cic em s& thay trén man hinh “Chao mirng”. Chon nat “Start”
(Bat dau).

Circulate throughout the room to make sure all students have successfully logged in. Retype the
username and password for a student, if necessary. Passwords are not case sensitive. If the student
does not see his or her correct name on the login screen, sign out of the test and sign back in with the
correct student testing ticket.

Instructions for Administering Each Unit

Hay theo déi khi c6/thay doc hwd'ng dan trén man hinh. Cac em c6 thé can dung thanh
cudn bén phai dé theo dbi.

Hém nay, cdc em s& lam Bai Kiém tra Doc viét/Ngir Van tiéng Anh sd__ (dién sé bai phu
hop) cha Lép __ (dién I6p phu hop).

Poc tirng doan vin va cau héi. Sau d6, lam theo huéng dan dé tra 1&i tirng cau hoi.
Mot ciu hoi s yéu cau cac em viét ciu tra 1&i. Nhdp ciu trd 1&i vao 6 trén man hinh.
S& c6 du khoang tréng dé cac em ghi ciu tra 1&i. Néu ciu tra 1&i dai hon khodng trong
cho trwédrc, sé c6 mot thanh cudn. Cac em sé c6 thé dung thanh cudn dé xem lai toan bd
cu tra & ctia minh. C6/Thay sé chi chdm diém cau tra 1&i nh3p trong 6 tra 1&i.

Néu khong biét dap an cho mot ciu héi, cdc em c6 thé danh diu rdi chuyén sang cau

ti€p theo. Néu lam xong sé&m, cidc em c6 thé xem lai dap an clia minh va nhirng ciu
héi da danh dau.
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Két thic phan huwdng din trén man hinh. Khong tiép tuc dén khi cé6 huéng dan.

Mot sd tir hodc cum tir sé dwoec gach chan. Néu thay cac tir hodc cum tir dwoc gach
chan, cdc em c6 thé mé lién két dé hién thj bang tir virng bat 1&én cung cap dinh nghia
cho tir hoac cum tir gach chan dé.

Trong quatrinh kiémtra, hiy gio’tay néu cdcemgip khé khin khistirdungthiétbijkiémtra,
dé co/thay c6 thé ho tror. Co/thay sé khong thé ho tro tra 1&i cau hoi kiém tra hodc cac
cdng cu truwe tuyén khi lam bai.

Sau khi da kiém tra lai bai lam, hay gio tay va (Néu tiép tuc lam bai ti€p theo:) Cd/thay
s& hwdng dan cac em ndp dap an. (NEu khong 1am tiép bai khac:) Co6/thay sé hudng
dan cac em ndp dap an. C6/Thay sé thu phiéu kiém tra va gidy nhap cta cac em. Sau
khi da thoat bai kiém tra, cdc em s& khong thé ding nhap lai.

Read from OPTION A, B, or C below based on your local policy (refer to your STC).

PHUONG AN A

Sau khi cdc em da ndp bai, hay ngdi trat tw cho dén khi bai kiém tra két thuc.
PHUONG AN B

Sau khi cac em da ndp bai, cd/thay sé cho cac em vé.
PHUONG AN C

Sau khi d3 ndp bai, cdc em c6 thé doc sach hodc cac tai liéu khac dwoc cho phép dén
khi bai kiém tra két thuc.

Cac em c6 ciu hoi nao khéng?

Answer any questions.

Instructions for Starting the Test

Cudn xudng dwéi cuing man hinh.

(Tam durng).
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Nham M3 Seal trong 6 nhuw hwéng dan.

(Tam durng).

Chon nut “Start” (Bat dau).

(Tam durng).

Bay gior da dén gior lam bai kiém tra.

Pause to make sure all students are in the correct unit.
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Cicems8ch...

(Chon bai dang lam)
Lép 3 L&p 3 Bai 1: 75 phut
L&p 3 Bai 2: 75 phat

.. .d& hoan thanh bai nay. C6/Thay s& thong bao khi cdc em chi con 10 phit dé hoan
thanh bai kiém tra.

Cicemsécé...

(Chon bai dang lam)

Lép 4-11 Bai 1 L&dp 4-11: 90 phut
Bai 2 Lop 4-11: 90 phut

.. .d& hoan thanh bai nay. C6/Thay s& thong bao khi cdc em chi con 10 phit dé€ hoan
thanh bai kiém tra.

Write the starting time and stopping time in the timing box (Figure 3.0 Timing Box Example).
Actively proctor while students are testing:

e Redirect students as necessary (Section 4.7.3).

e If technology issues occur during testing, assist students as needed. Follow the protocol in
Section 4.7.1, as applicable, if any technology issues cause a disruption.

If testing is completed testing for the day, make sure they log-out of TestNav.

Collect test materials as students complete testing (Section 4.9.2).

If students have questions about an item, tell them, “Do the best you can.”

If students indicate that a test item is not functioning appropriately, refer to Section 4.7.5.

Instructions for Taking a Break During Testing and Testing Interruptions
The following are permitted during test administration at the discretion of the TA:

e One stretch break of up to three minutes for the entire classroom during testing for each
unit. The stopping time should be adjusted by no more than three minutes if there is a
stretch break.

e Individual restroom breaks during testing (do not adjust stop time).

The following security measures must be followed:

Students must be supervised.
Student screens must not be visible to other students.
Students are not permitted to talk to each other during testing or breaks during testing.

Students are not permitted to use electronic devices, play games, or engage in activities that
may compromise the validity of the test.

If taking a three-minute stand and stretch break during the unit:

- _ —_— —_— —_— —_——_——_——_— —_— —_— —_— — — — — —

4 ? 2. Y on n 1
Hay dirng lai va che hoac tat man hinh. Chung ta sé nghi giai lao va giir trat tw trong ba
I phut. Khéng dwoc néi chuyén. I

[ _ —_  —_—  —_— —_— —_— —_— —_— —_— —_— — — — — —_ = d
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After taking a classroom break, be sure students are seated and device screens are visible:

i~ A e T e s, — — - - — — —/ "
Bay gi® cac em c6 thé lam bai tiép.
L — —_ o —

Instructions for When 10 Minutes of Unit Time Remain
When 10 minutes of unit time remain,

Cac em con 10 phut nira.

Continue to actively proctor while students are testing.

Instructions for Ending the Unit

When the unit time is finished, read the following optional SAY box if there are students still actively
testing. If a second unit will be administered after a short break, stop the directions after exiting the
unit. (Do not have students log out of TestNav.)

Optional SAY box if students are still testing:

'_ Dirng but. Thoi gian kiém tra hién da két thic. L
| Chon menu tha xudng “Review” (Xem lai) & goc trén bén trai bai kiém tra. |

| Trong menu “Review” (Xem lai), cuén xudng duwéi cung va chon “End of Section”|
(K&t thic Phan kiém tra).

l Chon nit “Submit Final Answers” (Ndp Pap én Cudi cung). Cac em sé thay |&i nhé‘\cI
| “Cac em sap thoat phan nay va sé khong thé tré lai sau khi thoat. Cic em c6 chac chan |
mudn thoat?”

I (Cho bai 1:) Chon nit “Submit” (Nép bai). I
| Chon nat “Yes” (Dong y) dé thoat bai kiém tra. |
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Chon nut “Yes, Submit Final Answers” (Xac nhan Nop Dap an Cudi cung) dé thoat bai ct a

k.,a =] () |

| iém tra. | =2
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L Bay gi® c6/thay sé thu phiéu kiém tra va gidy nhap cia cac em. ¥ < L
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If testing is completed for the day:

e Circulate throughout the room to make sure all students have successfully logged off. Then,
collect student testing tickets and scratch paper.

e Ensure all students are in Exited status if they have not completed the test, or Submitted for
Scoring status if they have finished all units.

e Return all test materials to your STC. Report any missing materials and absent students.
e Report any testing irregularities to your STC.

If you are administering more than one unit in the same day, allow students to take a short break (e.g.,
restroom break, stretch break) or extended break (e.g., lunch). Once students have returned and are
seated, read the script to move on to the next unit.
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